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FOREWORD

Order 4670.2B prescribes procedures and responsibilities for the management of
general purpose, commercially-leased or rented motor vehicles, and General
Services Administration (GSA) Interagency Fleet Management System (IFMS)
vehicles.

This order applies to all managers and operators of Government-owned or leased
vehicles in the Federal Aviation Administration (FAA) and includes procedures
for acquisition, utilization, maintenance, and authorized use of vehicles.

{o« Brooks Goldm
’ Associate Adminsitrator
for Administration
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CHAPTER 1. GENERAL

1. PURPOSE. This order assigns responsibilities, and prescribes standards
and procedures for the management of the motor vehicle program. This order -
also implements and transmits as Appendix 1, Order DOT 3902.9A, Safety Belt
Use, and implements Order DOT 4440.3B, Motor Vehicle Management, and Order DOT
4440.4, Official Use of Government Motor Vehicles. ’

2. DISTRIBUTION. This order is distributed to the branch level in
Washington, regions, and centers; to Resident Directors in overseas area
offices; and limited distribution to all field offices and facilities.

3. CANCELLATION. Order 4670.2A, Motor Vehicle Management, dated March 19,
1976, 1is canceled.

4. BACKGROUND. The effective and efficient management of FAA-owned and
General Services Administration (GSA) leased vehicles is vital to support the
operations, maintenance, and safety of the FAA’s National Airspace System.

The Federal Property Management Regulations (FPMR 41), CFR 101, as amended,
prescribes policies governing the economical management and control of
Government-owned motor vehicles. Order DOT 4440.3B, Motor Vehicle Management,
prescribes responsibilities, policies, and procedures for the management of
general purpose motor vehicles within the Department of Transportation (DOT).
Order DOT 4440.4, Official Use of Government Motor Vehicles, prescribes
policies, responsibilities and procedural requirements for the official use of
Government vehicles, including home-to-work transportation, within the
Department of Transportation (DOT). These orders direct that each
departmental element shall issue detailed procedures for supplementing these
orders to ensure the establishment of an effective motor vehicle management
program.

5. EXPLANATION_OF CHANGES. The significant changes contained in this order
are:

a. Paragraphs 7q, h, i, j, k, r, and s are added definitions.

b. Paragraph llc adds additional responsibilities to the organizations
responsible for motor vehicle management.

Chap 1
Par 1 Page 1
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¢. Paragraphs 20, 21. and 22 have been rewritten for clarification.

d. Paraqraphs 30, 31, 32, 33, and 34 provide additional gu1dance for
authorized use of motor vehicles.

e. Paragraph 32c provides additional utilization factors for management of
vehicles.

f. Paragraph 34c adds the requirement for evaluating motor vehicles.

g. Paragraph 33a adds the requirement for an annual review and
certification of each motor vehicle.

h. Paragraph 33c provides for maximum use of Interagency Fleet Management
System (IFMS) or Interagency Fleet Management Centers (IFMC).

i. Paragraph 41c exempts the display of legend and identification on
vehicles located in foreign areas.

J. Paragraph 42 adds identification of motor vehicles at airports.
k. Paragraph 43a is changed from 90 to 60 consecutive days.

1. Paragraph 43f is expanded to include a report of exempted motor
vehicles.

m. Paragraphs 51, 52, 54, 55, and 56 are expanded to include additional
instructions for the use of the U. S. Government National Credit Card (SF-149).

n. Paragraph 57 provides for obtaining supplies and services.

o. Paragraphs 60 and 61 are expanded to include additional motor vehicle
replacement standards.

p. Paraqraph 62 adds procedures for commercial leasing.
q. Paragraph 63 adds standards for replacement of vehicles.

r. Paragraph 64 adds requirements for The Forecast of Motor Vehicle
Acquisitions.

s. Paragraphs 65 &nd 66 change interfunctional funds to administrative
service funds.

Chap 1

Page 2 Par 6
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t. Paragraphs 67 and 68 add procedures for acquisition and disposal of
motor vehicles.

u. Paragraph 80 expands the criteria for commercial rentals.
v. Paragraph 81 expands the criteria for insurance coverage.
w. Paragraph 90 expands the application of energy conservation measures.

X. Paragraph 92 changes reporting requirements for commercially-leased
vehicles from 30 to 60 or more calendar days.

y. Paragraph 100 is expahded to include additional preventive
maintenance instructions.

z. Paragraph 120 is changed to records.

aa. Paragraph 121 revises instructions for maintaining a perpetual
historical record for DOT/FAA-owned vehicles.

bb. Paragraph 122 cancels the Report of Sedan Data, Standard
Form 820.

cc. Paragraph 131 has been changed to agency identification card or
document.

dd. Paragraph 132 has been changed to National Driver Register Service.

ee. Paragraph 133 has been changed to specify adverse disciplinary
action.

ff. Paragraph 134 has been changed to delete reference to the SF-46.

gg. Paragraph 135 has been changed to define supervisors’, MVOEs’, and
employees’ responsibilities.

-hh. Paragraph 140 has been changed to delete reference to the SF-46.

i

6. DEFINITIONS.

a. Vehicle Operator. Any employee who is regularly required to operate
motor vehicles, including chauffeurs, mounted messengers, truck drivers, and
guard drivers.

Chap 1
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b. Incidental Operator. Any employee other fhan one assigned to an
operator position who is required to operate a motor vehicle in order to properly
carry out the assigned duties. : - ‘

c. State lLicense. A driver’s license issued by a state, the District of
Columbia, a territory, or possession of the United States where the employee is
either domiciled or principally employed. ; ;

.d. - Motor Vehicle Accident. Any vehicular accident causing-death, personal
injury, or property damage. S - o

e. General Purpose Motor Vehicles are commercially manufactured self-
propelled motor vehicles, procurable from regular production Tines, designed. for
highway transportation of personnel and cargo (sedan; station wagons; trucks one
ton and under 4x2; trucks one ton and under 4x4; trucks 1 1/2 -.2 1/2 tons;
trucks 3 tons and over; buses; and ambulances). This definition includes; any
general ‘purpose motor vehicle which has undergone a temporary modification to
meet seasonal or other special needs.

f. Special Purpose Motor Vehicles are commercially manufactured self-
propellied motorized equipment designed for a special purpose: e.g., fire engines,
rotary snowplows, road graders, other motorized vehicles with permanently mounted
equipment, and all-terrain vehicles and snowmobiles. The definition includes any
general purpose motor vehicle which has undergone permanent or major modification
which would preclude further economical use as a general purpose vehicle, and
other industrial equipment not highway or street driveable.

g. O0Official Use is the term applied to usage of Government-owned and leased
vehicles for official purposes by FAA personnel or contractors in accomplishment
of the agency’s mission and in accordance with DOT 4440.4, Official Use of
Government Motor Vehicles.

h. Acquired means purchased or leased for a period of 60 cbhtipuous'days or
more, but does not include vehicles obtained from the Interagency Fleet
Management System. ‘ :

i. Passenger Automobiles are those vehicles within the purview of Federal
Specifications KKK-A-811 (Sedans)'and KKK-A-850 (Stations Wagons).

J. Term RentaT‘is the rental of a vehicle by contract or other arrangement
from a commercial firm for a period of 60 continuous days or more.

k. Trailing Equipment is the term applied to various types of equipment
designed to be drawn by mechanical power. Trailing equipment shall be identified
with and categorized under the group classification as motor vehicles.

. Chap 1
Page 4 Par 7
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(1) General Purpose Trailers. Commercially manufactured trailers
designed for the highway transportation of general cargo and equipment.

(2) Special Purpose Trailers. Commercially or custom manufactured
trailers designed for special purposes.

1. Reportable Vehicles. A1l general purpose motor vehicles owned,
leased, or rented by FAA, but excluding test vehicles acquired by the National
Highway Traffic Safety Administration.

m. Domestic Fleet. Reportable vehicles located in the United States,
its territories, possessions, and Puerto Rico.

n. Foreign Fleet. Reportable vehicles located in any area other than
those listed in "m" above.

v o. Sedan Type. A classification of automobile sedans determined by the
minimum requirements for curb weight and wheelbase specified in Federal
- Standard 122Y, Amendment 1. The classifications are as follows:

CURB WEIGHT WHEELBASE MODEL
DESIGNATION IN PQUNDS IN INCHES DESCRIPTION
I-B 2700 103-111 Sub-compact
II 3400 112-119 Compact
IT1 4000 120 Midsize
IV 4299 123 Large
v 5000 Open Limousine

p. Gross Vehicle Weight Rating (GVWR). The weight of vehicles
for reporting purposes.

q. Motor Vehicle Organizational Element (MVOE). The
organizational element that has as one of its major functions, the

management of the motor vehicle program within a center, region or
sector. At Washington headquarters, the FAA Technical Center and the
Aeronautical Center, this organizational element varies; in the
regions, it is within the Logistics Divisions, but may be delegated
not Tower than the Sector level if operationally required, MVOE
functional areas (GSA and FAA-owned vehicles) may be handled by
different organizational and elements (i.e., AAC-50 and AAC-60 at the
Aeronautical Center). If operational MVOE functions are delegated to
levels lower than regions/centers (i.e., Sectors), MVOEs at the
region/center level will act as focal points for Sector level MVOEs
(i.e., AAC-60 at the Aeronautical Center).

Par 7 | Page 5
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r. Field Work means official work performed by an employee or contractor
whose job requires the employee’s or contractor’s presence at various locations
that are at a distance from the employee’s or contractor’s place of employment
(Field work includes itinerant-type travel involving multiple stops within the
accepted Tocal commuting area, or use outside that area), or at a remote location
that is not accessible by public or privately-owned transportation. Field work
refers to the nature of the work performance; it is not restricted to "field
service" as distinguished from "headquarters service." '

s. Field Work Exception means the conditions under which an employee or
contractor may be furnished home-to-work transportation because it is
advantageous to the Government in accordance with this order. It usually applies
only to those times when an employee’s or contractor’s work will include a large
percentage of time "on the road" traveling to and from a site away from the
office or other headquarters, i.e., principal workplace. Conversely, the field
work exception usually does not apply when an employee or contractor is
predominantly scheduled to be at his/her principal workplace or can reasonably
begin or end the day there.

t. Qualified Operators are vehicle operators who are licensed and/or have
proven skills to operate a particular vehicle.

u. GSA Interagency Fleet Management System (IFMS) Vehicles are permanently
assigned vehicles obtained through the GSA Interagency Fleet Management System
(IFMS) to support DOT programs. Although these vehicles are assigned to DOT
activities, GSA is responsible for providing detailed information on these
vehicles and conducting the cost studies required by Public Law 99-272.

7. FORMS AND REPORTS. Refer to Appendix 4, Motor Vehicle Forms and Reports,
for the forms and reports applicable to this order.

8. AUTHORITY TO CHANGE THIS ORDER. The Director, Logistics Service, may issue
changes to this order which do not change responsibilities.

9. SCOPE. This order pertains to Government-owned (GSA and FAA) general
purpose motor vehicles, commercially-leased or rented motor vehicles, privately-
owned vehicles and special purpose motor equipment (SPME), and operators.

10. OBJECTIVE. The agency’s objective is to establish an effective motor fleet
program for the efficient operation and maintenance of vehicles that will provide
adequate transportation support at minimum cost to the FAA. )

11. RESPONSIBILITIES.

a. The logistics Service shall:

(1) Plan, direct, coordinate, and periodically evaluate the agencywide
motor fleet program.

(2) Develop standards and procedures for the acquisition, utilization,
and disposal of motor vehicles.

Chap 1
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(3) Establish necessary reporting procedures to determine the efficiency
and economy of the agency motor vehicle operation. Recommend or effect
actions required to ensure maximum utilization of motor vehicles, and related
resources.

(4) Develop and establish standards and guidelines for an effective
preventive maintenance program. v

b. Regions/Centers shall:

(1) Administer a motor fleet program in accordance with agency standards,
procedures, and guidelines issued by the Logistics Service.

(2) Designate a Motor Vehicle Organization Element (MVOE) responsible for
the motor vehicle program, this may be delegated to the Sector level.

(3) Periodically evaluate program performance and .
effectiveness to ensure compliance with agency standards and objectives.

c. The MVOE (or delegated MVOE at Sector levels) shall:

(1) Classify vehicles as either general or special purpose in accordance
with the definitions prescribed in this order.

(2) Ensure that supervisors and operators are aware that Government-owned
vehicles, under their cognizance or control, are used for official purposes
only.

(3) Be responsible for proper use and safe operation of motor vehicles,
and ensure that safety belts are working properly and are used.

(4) Determine current and projected needs for motor vehicles.

(5) Conduct a program to safeguard against misuse of motor vehicles and
take appropriate action when a vehicle is misused or abused.

(6) Establish and maintain fleet management records for costs of
maintenance and operations and utilization of all assigned vehicles (both FAA
and GSA-owned).

(7) Assure Programming Divisions provide funding for their motor vehicle
requirements.

(8) Establish and maintain an effective preventive maintenance program
for FAA-owned vehicles under their jurisdiction.

Chap 1
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(9) Ensure that data included on motor vehicle reports are current and
accurate.

(10) Ensure that replaced FAA-owned vehicles are disposed of under the
exchange/sale authority and that excess vehicles are reported to GSA for
disposal.

(11) Ensure that only qualified (state-licensed) operators are
authorized to operate vehicles.

(12) Conduct and/or aid in conducting periodic evaluations of program
performance and effectiveness.

(13) Initiate management controls that prohibit contractors from
acquiring vehicles at Government expense without specific approval.

(14) Ensure that keys and credit cards are adequately protected both
during and after normal duty hours.

(15) Have procedures which require employees to identify themselves and
show valid state operators licenses.

(16) Serve as a focal point for technical advice and coordination on the
vehicle equipment fuel energy conservation program.

(17) Initiate or approve requests for the assignment or reassignment of
the vehicle.

(18) Conduct cost studies and investigate excessive costs.

(19) Maintain an effective motor vehicle replacement and utilization
program. ' '

(20) Conduct a program for the surveillance and analysis of motor
vehicle accidents to identify unsafe driving practices and corrective actions
needed.

(21) Ensure that fleet vehicles are protected, locked, and given
reasonable care.

(22) Ensure Program Divisions identify future vehicle requirements in
time to meet the Annual Forecast of Motor Vehicles to be Acquired (see Chapter 6,
paragraph 64 and Appendix 4, paragraph 2 (b)).

Chap”1l
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d. The Facility Manager with assigned vehicles shall:

(1) Ensure that superv1sors and operators are aware that Government-
owned vehicles under their cognizance or control are used for off1c1a1
purposes only.

(2) Be responsible for proper use and safe operation of motor
vehicles, and ensure that safety belts are working properly and are used.

(3) Establish and maintain fleet management records for costs of"
maintenance, operation and utilization of all ass1gned vehlc]es (both FAA and
GSA-owned) .

(4) Ensure that data included on motor veh1c1e reports are current
and accurate.

(5) Ensure that only qua11f1ed (state licensed) operators are
authorized to operate vehicles.

(6) Initiate management contro]s that prohibit contractors from
acquiring vehicles at Government expense without. spec1f1c approva]

(7) Ensure that keys and credit cards are adequate]y protected both
during and after normal duty hours.

(8) Have procedures which require employees to 1dent1fy themse]ves
and show valid state operators licenses.

(9) Ensure that fleet vehicles are protected locked, and given
reasonable care. :

e. Vehicle Operators - full time or incidental - shall:

(1) Operate motor vehicles in a safe and prudent manner and ensure
that restraint systems are used by ALL vehicle occupants when the vehicle is
in motion. :

(2) Report motor vehicles that are in an unsafe operating condition.
Vehicles shall not be operated until the unsafe condition is corrected.

(3) Report daily use and maintenance according to instructions.

(4) Comply with applicable motor vehicle regulations, Federal,
State, and Municipal, and observe all speed limits.

(5) Ensure that the vehicles, keys, and credit cards are properly
secured when they are left unattended.

Chap 1
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(6) Ensure that government-owned vehicles under their cognizance or
control are used for official purposes only.

(7) Report to their supervisor and/or MVOE when their state driver
license has been restricted, suspended or revoked, and when arrested for any
traffic offense that could result in a fine in excess of $200.00, or being

sentenced to confinement or probation.

12.  AVAILABILITY OF MOTOR VEHICLE MANAGEMENT ASSISTANCE. Regional Motor
Equipment Services Divisions of GSA are available to assist FAA on a no-cost
basis with Tocal vehicle management problems.

13.-19. RESERVED.

Chap 1
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CHAPTER 2. ACCIDENT REPORTING

20. EMPLOYEE RESPONSIBILITIES.

a. The operator of any Government motor vehicle involved in an accident
shall immediately notify the following people or entities in person or by
phone:

(1) State or local law enforcement authorities.

(2) The manager of the GSA Fleet Management Center assigning the
vehicle. .

(3) Immediate supervisor.

(a) If the employee is injured and unable to inform his/her.
supervisor the employee’s family member(s) should contact his supervisor
within 48 hours of the accident to enable the supervisor to perform
notification requirements per paragraph 21.

(4) Motor Vehicle Organizational Element.

b. Vehicle operators shall prepare and submit a Standard Form 91,
Operator’s Report of Motor Vehicle Accident, to their supervisor. In
connection with the preparation of the SF-91, the operator shall obtain and
record information from witnesses on Standard Form 94, Statement of Witness.

c. If property damage is less than $250 and no bodily injury is
involved, a completed SF-91, Optional Form 26, Data Bearing Upon Scope of
Employment of Motor Vehicle Operators, and other supporting data shall be
submitted through the employee’s supervisor to the appropriate Motor Vehicle
Organizational Element (MVOE). Notification shall be made within seven
working days.

d. If property damage is $250 or more or bodily injury is involved, the
operator shall submit, through the supervisor, Standard Form 91A,
Investigation Report of Motor Vehicle Accident, and other supporting data to
the appropriate MVOE, and notify legal counsel. Notification shall be made
within 48 hours.

e. Supporting photoqraphs, measurements, doctors’ certificates of bodily
injuries, police investigations, operator’s statements, witness statements,
and other pertinent data are the joint responsibility of the operator and
supervisor. Such documentation shall be submitted to the appropriate MVOE.

Chap 2
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f. The employee should not admit to any 1iability nor sign any insurance
release forms.

21. SUPERVISOR RESPONSIBILITIES: The employee’s supervisor shall be responsible
for the following:

a. Notification shall be made to the appropriate Interagency Motor Pool
(IAMP) manager within 24 hours whenever passengers are injured or otherwise
incapacitated and when GSA-leased vehicles are involved.

b. Submission of SF-91 and all supporting data to the MVOE.

c. Submission of accident reports required in Order 3900.24A, Accident and
Fire Reporting, to the Occupational Safety Officer.

d. Notification of legal counsel when an accident causes personal injury or
property damages.

22. ACCIDENT REPORT FORMS. The following forms are required in the évent of an
accident:

Yehicle Source Forms Prepared by Submitted to

GSA-Teased SF-91 Employee’s Supervisor MVOE
SF-91A  Employee/Operator MVOE
SF-94 Employee/Operator MVOE
OF-26 Employee’s Supervisor MVOE

a. The MVOE shall submit copies of above forms (except OF-26) to the
appropriate GSA Fleet Management Center (FMC) when GSA-leased vehicles are
involved.

b. Accident report forms required for FAA-owned vehicles, privately-owned
vehicles, and commercially rented or leased vehicles are the same as those
required for GSA Teased vehicles. Accident forms for these vehicles are sent to
the MVOE and are not to be sent to GSA.

23. EMPLOYEE LIABILITY - P.0.V. Under the provisions of the Federal Tort Claim
Act (FTCA) as amended (28 U.S.C. 2671 et seq.), the Attorney General will defend
all civil actions for damage or injury brought against Government employees or
their estates resulting from their operation of motor vehicles (including
privately-owned vehicles) while acting within the scope of their office or
omployment. Damage to the employee’s personal vehicle is covered by the mileage

Chap 2
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reimbursement and the employee’s personal insurance. Bodily injury/death to
the employee is covered under state Workman’s Compensation provisions.
Employee responsibilities are the same as listed in paragraphs 20, 21, and 22
above. The MVOE and the Assistant Chief Counsel Office in each region or
center can provide additional guidance.

24.-29. RESERVED.

Chap 2
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CHAPTER 3. USE/UTILIZATION OF MOTOR VEHICLES

30. AUTHORIZED USE OF GOVERNMENT MOTOR VEHICLES.

a. The Administrative Expenses Act of 1946, as amended, restricts the
use of Government-owned or leased vehicles to official purposes only. All
Government motor vehicles operated by employees and contractors shall be
utilized for official purposes only. Employees and contractors shall not
authorize others to use Government motor vehicles for other than official
purposes. Government motor vehicles shall not be used for home-to-work
transportation unless such use is expressly authorized by law. Under Public
Law (PL) 99-550, dated October 27, 1986, all home-to-work transportation
regardless of the duration or frequency of usage, requires approval from the
Secretary of Transportation, both initially and on a biennial basis
thereafter. Home-to-work transportation is permitted under five separate
conditions: (1) field work, (2) law enforcement, (3) a clear and present
danger, (4) emergency, or (5) a compelling operational consideration. The
Secretary is required to approve a written determination which also must be
submitted to Congress. Title 31 U.S.C. 1349(b) provides for mandatory
penalties for the unofficial use of motor vehicles.

(1) Home-to-Work restrictions do not apply to the use of a
Government vehicle when used in conjunction with official travel to perform
temporary duty assignments away from a designated or regular place of
employment. Chapter 4, FAA Order 1500.14A, Travel Manual, defines TDY travel.

(2) Examples of official use include the following:

(a) Travel directly incidental to the performance of official
business provided that the vehicle is not diverted from a reasonable and
prudent route or from its intended purposes.

(b) Transportation of Government documents, equipment, or
supplies.

(c) Transportation to and from official functions (including
those which occur in the evening) provided that such transportation begins and
ends at the principal workplace or other official duty station.

(d) Transportation between home and work when it is
advantageous to the Government and it has been authorized and approved under
the field work exception in accordance with this order (See Appendix 6).

(e) Transportation, on a temporary basis, between home and work
when needed to protect Government employees from a clear and present danger to
their physical safety (See Appendix 6).

Chap 3
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(f) Transportation authorized by travel orders in accordance with
the provisions of Order DOT 1500.6A, Travel Manual, and implementing FAA Order
1500.14A.

(3) Emergency Situations. Government motor vehicles may be used in any
emergencies threatening the loss of Tife or property. Such use shall be
adequately documented at the earliest opportunity and this documentation shall be
retained in accordance with Paragraph 34 of this order.

b. Approval of use of Government Motor Vehicles. Approval of use of
Government motor vehicles for purposes such as those set forth in this paragraph
shall be at an appropriate supervisory level that is cognizant of the need.

(1) Approval of use of Government motor vehicles for transportation
between home and work under the field work exception as set forth in paragraph
30(b) shall be in accordance with the procedures set forth in Appendix 6.

(2) Approval of use of Government motor vehicles, on a temporary basis,
‘or home-to-work transportation when needed to protect Government employees from
2 clear and present danger to their physical safety may be initially made at any
tevel in an emergency situation. Departmental elements subsequently shall
request the approval of the Secretary, as soon as practical, whenever
transportation is provided for such reasons in accordance with provisions of
Appendix 6.

(3) Approval of use of Government motor vehicles by employees or
contractors under travel orders shall be made by officials designated to
authorize or approve travel.

c. Penajties for unofficial use. Any DOT/FAA employee (including uniformed
military personnel) who willfully uses or authorizes the use of any Government
notor vehicle for other than official purposes is subject to being suspended
vithout pay by the Administrator of FAA for at least one month, and when
circumstances warrant, for a longer period, or even being removed from office.
Furthermore, an employee may be held personally liable for expenses incurred
through his or her unauthorized use of a Government motor vehicle. Uniformed
nilitary personnel are subject to disciplinary action for unofficial use of
Government motor vehicles in accordance with provisions of the Uniform Code of
Military Justice (UCMJ).

(1) DOT/FAA Contractors. Contracting officers shall ensure that
DOT/FAA contracts involving the use of Government motor vehicles provide (1) that
the contractor’s firm will not permit such vehicles to be used for other than
nfficial purposes, and (2) that the contracting officer be promptly notified of
any instance of misuse of such vehicles, and the action taken by the contractor’s
firm as a result of the misuse.
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(2) Government-owned motor vehicles may be provided for use by
private contractors, subject to the approval of the contracting officer, where
such use is determined to be advantageous to the Government. Contractor
agreements shall indicate the following:

} (a) Loan of motor vehicles shall not conflict with agency use.
Vehicle use must be restricted solely to the specific contract under which the
vehicle is authorized, and the contractor must establish and enforce penalties
(to the satisfaction of the contracting officer) for their employees who
willfully use, or authorize the use of, such vehicles for other than this
purpose.

(b) During the period of custody, the contractor must provide
regular preventive maintenance for the vehicle.

(c) Vehicle operators for the private contractor shall have
State (or equivalent) permits issued for the area in which the operator is
principally employed or domiciled and, specifically, for the type of vehicles
to be operated.

(d) Liability for Claims. The contractor shall assume all
liability for damages in connection with the use of the motor vehicle arising
from any source whatsoever, and shall agree to hold the Government harmless
from claims for any such damages.

d. Transportation of Nonofficial/Non-Government passengers in
Government passenger carriers creates the possibility of tort claims and
public criticism. It shall, therefore, be strictly limited to those
situations where a non-Government person is to be transported in GOVs ON
QFFICTAL BUSINESS ONLY (i.e., a civilian general aviation pilot requiring re-
. certification and needing to be transported from the plane to the testing
facility, a non-Government person performing volunteer work on behalf of the
FAA, etc.).

(I) Use of a Government passenger carrier for transportation of a
DOT employee and spouse together from the office to an official function to
which spouses were invited is permissible. The passenger carrier may also be
used for the return trip to the office of the employee and spouse together.
Under no circumstances, however, would it be appropriate to use the passenger
carrier to pick up or return the spouse at or to their home, or a place other
than the office (of the employee), except the spouse of the Secretary when the
Secretary is being transported in the same vehicle.

(2) Picking up hitchhikers or otherwise giving rides to
nonofficial/non-Government persons is prohibited when operating a Government
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passenger carrier on official business; violators will be subject to
disciplinary actions. .

e. Parking fee and storage of motor vehicles. FAA-operated vehicles used
on airports shall adhere to provisions of Federal Aviation Regulations (FAR) Part
139, Certification and Operations; Land Airports Service Air carriers, paragraph
139.59, Ground Vehicles (see Appendix 3).

(1) Parking or Storage Fees. A1l motor vehicles used for official
purposes are subject to parking meter or other parking/storage fees.
Reimbursement shall be in accordance with FAA Order 1500.14A, Travel Manual.

(2) Parking Violations. Vehicle operators are responsible for payment
of traffic summonses received, including parking violations.

f. Use of Privately-Owned Vehicles (POVs). The voluntary use of POVs
under certain conditions can provide an economical and suitable means of
transportation when their use has been determined to be advantageous to the
Government (reference DOT Order 1500.6A, Travel Manual, paragraph 3-06).
Vehicle mileage reduction efforts will apply to POV usage also. The MVOE shall
provide program managers with current GSA vehicle rental rate data for POV and
GOV cost comparison and budget estimates.

31. HOME-TO-WORK TRANSPORTATION.

a. Approvals of Home-to-Work Transportation requests shall be processed
through FAA headquarters, the NAS Support Division, ALG-200, in accordance with
Appendix 6.

b. Supervisory Approval for Categories. Subsequent to Secretarial approval
of a category of employees or contractors, supervisory approvals of individual
employees or contractors within the category shall be made on an individual case-
by-case basis. For FAA employees, the supervisory approval authority may not be
delegated Tower than the Director, Logistics Service at headquarters, the
Regional Administrators, Center Directors or Sector Managers. For DOT
contractors, approval authority may not be delegated lower than the cognizant
contracting officer or the contracting officer technical representative. Copies
of actual supervisory approvals shall be forwarded to ALG-200 after each fiscal
year quarter.

c. Biennial Secretarial Review, and Annual Supervisory Review and
Certification. In accordance with regulatory requirements, the Secretary must
make a biennial written determination and approval of eligibility for home-to-
work transportation. Each Departmental element, however, shall conduct an ANNUAL
Supervisory Review and certification of the continuing need for such
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transportation. These reviews shall be made on a case-by-case basis for each
(1) individual employee or contractor, or (2) category of employees or
contractors. Annual Supervisory reviews and certifications by the
region/center MVCEs shall be submitted to FAA headquarters, ALG-200, for
submission to the Assistant Secretary for Administration by August of each
year that there is a continuing need for such transportation to be furnished.

d. Cancellations/Renewals of Approvals. A1l approvals are cancelled
automatically at the end of the specified period of need or two years,
whichever is less. If, however, the requirement no longer exists, or the
employee’s or contractor’s status changes before that time, then the approval
shall be promptly cancelled in writing. Operating Elements shall promptly
furnish copies of the cancellation to FAA headquarters, ALG-200. Requests
from Heads of Operating Elements for renewals of approvals shall contain the
same information as new requirements.

e. Documentation of Use of Official Purpose and Advantageous to the
Government. All home-to-work transportation shall be used for official
purposes and be advantageous to the Government. This must be documented to
that effect each time the Government passenger carrier is used. Documentation
may be accomplished through the use of logs or other records which should be
easily accessible for audit and should contain the following information: (1)
name and title of employee or contractor (or other identification, if
confidential) using the passenger carrier; (2) name and title of the
supervisor approving use; (3) passenger carrier identification; (4) date and
times of travel; (5) location and distance; (6) duration; (7) destinations and
points of departure; (8) circumstances requiring home-to-work transportation;
and (9) reason(s) why providing home-to-work transportation is advantageous to
the Government. Retention of these records shall be in accordance with
Paragraph 34 of this order.

f. Taxation of Fringe Benefits. Using Government vehicles for home-to-
work transportation is considered a fringe benefit subject to personal tax
liability (Section 1344, Title 31, U.S.C., as amended by P.L.99-550 of 10-27-
86, IRS Temp. Reg. 50 FR 52281 of 12-23-85, DOT Notice 3550.4, Taxation of
Fringe Benefits, and DOT Order 4440.4, Official Use of Government Passenger
Carriers). An annual Report of Taxation of Fringe Benefits is to be submitted
to ALG-200 not later than November 15 each year (summary of people, names and
values see Appendix 4, 2, (i)).

32. VEHICLE UTILIZATION.

a. Standards.

(1) Vehicle use and rotation objectives are provided in FPMR Subpart
101-39.301. This chapter amplifies these objectives for agency application.

Chap 3 .
Par 31 Page 35



4670.2B 1/22/91

(2) Designated MVOE elements are responsible for establishing and
maintaining an effective utilization program that will provide efficient and
economical use of agency-owned and leased general purpose motor vehicles. In the
conduct of this program, they shall:

(a) Consider the assignment of Government-owned (GSA) and leased
vehicles, or the procurement of new or replacement agency-owned motor vehicles
equipped to help cut overall operating cost, provide fuel economy, and accomplish
the agency’s mission.

(b) Establish intra-agency motor pools of all general purpose
motor vehicles to the maximum extent practicable.

(c) Assign vehicles to activities on a continuing basis only when
vehicle requirements have been adequately justified in writing by the using
activity.

b. Utilization Guidelines. The MVOE shall apply the following usage
objectives to determine effective utilization of agency-owned or leased vehicles
in their inventories:

(1) Passenger-carrying Vehicles. 3,000 miles per quarter or 12,000
miles per year.

(2) Light Trucks and Other General Purpose Vehicles. One ton and under
(Tess than 12,500 GVW) 10,000 miles per year.

(3) Medium Trucks and Other General Purpose Vehicles. One and one half
to two and one-half ton (12,500 to 17,000 GVW) - 7,500 miles per year.

(4) Heavy Trucks, Multiple Drive Trucks, and other General Purpose
Vehicles. The MVOE will establish usage objectives for each vehicle in this
category based on analysis of usage and the high operation and maintenance cost
incurred by the vehicle.

(5) Truck Tractors. 10,000 miles per year.

c. Utilization Objectives.

(1) EPMR 101-39.300 prescribes utilization (mileage) objectives for
various classes of general purpose motor vehicles. This is the commonly used
factor for determining the number and types of vehicles to be assigned to each
region, center, and headquarter Logistics Service. However, there are other,
more precise, utilization factors which provide better visibility of
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actual utilization for management review of vehicle requirements. Examples
are: Times used (day, week, month); Hours used; Passengers transported; Pick-
ups made; Service calls made; Parcels carried.

(2) The purpose for which a vehicle is used, and the way it is
operated, determine the utilization factor to be applied to a particular
vehicle or group of vehicles.

(3) MWhen any utilijzation factor other than mileage is applied, it
shall be quantified and expressed as the utilization objective and entered on
the fleet management record for the vehicle. Usage shall be recorded on a
current and continuing basis in terms of the selected utilization objectives
not less frequently than annually. If actual use is less than the established
objective, an analysis shall be made to determine whether the vehicle is
underutilized, not essential, or whether the utilization objective should be
adjusted. Retention of vehicles which consistently fail to meet utilization
objectives shall be justified in writing and the justification for retention
made part of the permanent file for the vehicle.

(4) It is recognized that neither mileage nor the other factors
cited in "1" above always accurately provide uniform data for standardization
of fleet size and use. Therefore, in determining the utilization factor to be
used for a particular vehicle or group of vehicles whose purpose and manner of
operation are the same, consideration should be given to the following:
Mission; Geographic location; Climatic conditions; Physical arrangement of
facilities and installations; Characteristics of roads and terrain;
Availability of commercial transportation; Peak daily and seasonal
requirements; Unpredictable changes to workload.

(5) Low use vehicles shall be rotated with high usage vehicles when
such action is not precluded by such factors as removal and reinstallation of
permanently required equipment, type of vehicle, geographic location, and
terrain characteristics.

33. MOTOR VEHICLE CERTIFICATION/GSA WITHDRAWAL/INTERAGENCY FLEET MANAGEMENT
SYSTEM (IFMS).

a. Certification of Vehicles (RIS: LG 4670-5). MVOEs shall conduct an
annual review and certification of each motor vehicle (passenger and truck) to
determine use and retention.

b. Withdrawal by GSA. GSA may withdraw the issued vehicle from further
use by the agency holding the vehicle until it is determined that the using
agency has complied with the provisions of Paragraph 101-39.3 or that the
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vehicle has not been maintained or used improperly. Improper use includes, but

is not limited to, credit card abuse and misuse, continued violation of traffic

ordinances, at-fault accidents, reckless driving, driving while intoxicated, and
use for other than official purposes (FPMR 101-39.307).

c. The Interagency Fleet Management System (IFMS) shall be used to the

maximum extent practicable. Requirements for Government-owned motor vehicles
which are to be stored, garaged, or operated within the defined boundaries of an
established IFMS shall be obtained from the IFMS, except when such vehicles are
exempt from the IFMS in accordance with FPMR 101-39.106 or not available from the
IFMS, and leased vehicles are acquired in lieu of Government-owned vehicles.
Government-owned vehicles which are not stored, garaged, or operated within the
defined boundaries of an established IFMS, shall still utilize IFMS support to
the maximum extent practicable.

(1) Regions, Centers, and the Headquarters Building Management
Division, ALG-500, shall submit requests for IFMS vehicles to GSA in writing and
shall specify the date(s) that the vehicle(s) are required. These requests shall
also cite FPMR 101-39-205 and advise that leasing is contemplated in the event
IFMS vehicles are not available by the required date. Upon notification from GSA
that IFMS vehicles are not available, leasing action may be taken if desired.

(2) GSA provides a vehicle packet for each IFMS vehicle. Operators
shall familiarize themselves with the contents of the packet and adhere to GSA
instructions in the packet. However, if an FAA employee is unable to reach the
IFMS by phone, the operator should have necessary repairs made if they do not
exceed $50.00, using the vehicle credit card and writing "Emergency Repair" on
the receipt and notify the IFMS after the fact. Otherwise, repairs require prior
Fleet Management Center (FMC) approval.

(3) GSA uses the Simplified Intragovernmental Billing and Collection
(SIBAC) System to collect charges for IFMS support. Under this system, customer
activities each month are provided a machine listing of charges, by individual
vehicle, for which funds have been transferred to GSA at the Treasury Department
level. MVOE’s shall review all SIBAC listings promptly upon receipt to determine
whether charges made by GSA are proper and correct. The most prevalent types of
erroneous charges are those set forth below. Credits for any erroneous charges
found on SIBAC 1listings shall be obtained in accordance with automatic charge
back procedures set forth in Chapter 5000 of the Treasury Fiscal Requirements
Manual:

(a) Charges for assigned vehicles which have been deadlined for
repair for more than three working days and a substitute vehicle has not been
provided by the IFMS; and
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(b) Charges for accident damages when it is clear from the
record that the using activity should not be charged for such damage based on
the criteria set forth in FPMR 101-39.406.

(4) A1l arrangements under which FAA operating elements perform
servicing, maintenance, and/or repair of IFMS vehicles shall be covered by
formal interagency agreements in accordance with the requirements of FAA Order
2500.35C, Reimbursable Agreements Covering Services and Materiel. The terms
and conditions of each agreement shall ensure that DOT recovers direct and
indirect costs associated with providing the service. Agreements shall be
reviewed at least annually to determine whether the agreement should be
canceled or continued and to determine whether rates or reimbursement should
be revised, if a decision is made to continue to agree.

34. RECORDS/DOCUMENTATION/PROGRAM REVIEW-EVALUATION.

a. Retention of records and reporting requirements. Records regarding
either (1) the use of Government vehicles for the home-to-work transportation
of DOT/FAA employees, or (2) the use of such vehicles in emergency situations
threatening the loss of life or property, shall be retained for a MINIMUM OF
THREE (3) YEARS (see retention reference in Order 1350.15B). Records of the
above uses by DOT/FAA contractors shall be retained in accordance with the
record retention requirement of the contract.

b. Documentation requirements. The MVOE shall maintain the following
documentation for each vehicle assigned under standards prescribed in
paragraph 32a: .

(1) Maintain data to determine that all assigned vehicles meet or
exceed prescribed utilization objectives, that essential requirements cannot
be met with fewer vehicles, and that all or part of requirements cannot be
more economically provided through the use of intermittent rentals or
privately-owned vehicles. When local systems cannot provide the above data,
time-of-day usage studies shall be conducted. FAA Form 4670-4, Motor Vehicle
Dispatch Record, or FAA Form 3148-1, Motor Vehicle Dispatch ticket, shall be
used to collect data for time-of-day usage studies;

(2) Maintain data to support the justification for retention of all
vehicles that do not meet the utilization objectives in paragraph 32b.
Rotation of vehicles shall be used where possible to attain the usage
objectives. Send a copy of the justification to the appropriate GSA IFMC for
GSA leased vehicles;

(3) Maintaining data to support the justification for assignment of
special types of vehicles;
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(4) Annual reviews and revalidations of the needs and justifications
for retention of vehicles not subject to time-of-day usage checks and not meeting
utilization objectives of paragraph 32b.

¢. Program review/evaluation. The MVOE in regions, centers, and the
Washington headquarters MVOE shall periodically evaluate motor vehicle program
performance and effectiveness to ensure compliance with this order, internal
supplemental instructions of the organizational element, and official external
regulations. Evaluation check Tists should include, but not necessarily be
limited to, such items as:

(1) Official use criteria.

(2) Classification of vehicles (general or special purpose).

(3) Official marking and licensing of vehicles.

(4) Accident reporting.

(5) Recordkeeping and reporting systems.

(6) Preventive maintenance.

(7) Acquisition, utilization, replacement, and rotation of vehicles.
(8) Obtaining supplies and services for vehicles.

(9) IEMS support.

(10) Commercial lease.

35.-39. RESERVED.
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CHAPTER 4. MOTOR VEHICLE IDENTIFICATION AND SPECIAL
MARKINGS. :

40. OFFICIAL GOVERNMENT LICENSE TAGS. DOT vehicle license tags shall be used
for all agency-owned vehicles. The ordering procedure for DOT tags is
contained in FPMR, Subpart 101-38.2, which is quoted in part as follows:

a. "Procure official Government tags from the Superintendent of
Industries, District of Columbia, Department of Corrections, Lorton, Virginia,
22079, telephone number (703) 643-2142."

b. Purchase orders shall include the code Tetters "(DOT)" and numbers
to be imprinted on the tags" (block numerical assignments by organization are
contained below), "the date delivery is required, the appropriation to be
charged, and the signature of an official authorized to obligate the cited
appropriation.” The purchase order must also state the tags are to be
nonreflective. Current tag prices can be obtained by calling (703) 690-1111
or (703) 643-2142. Tag number series for FAA activities are as follows:

AAL - 20000 to 20500 ASO - 33001 to 33500
ACE - 20501 to 30000 ASW - 33501 to 34000
AEA - 30001 to 30500 *AWP - 34001 to 34500(Domestic)
AGL - 30501 to 31000 AAC - 34501 to 35000
ANE - 31001 to 31500 ACM - 35001 to 35500

ANM - 31501 to 32000 Wash.Hq - 35501 to 35550

AWP - 32001 to 32500(Overseas)

ANM - 32501 to 33000 Reserved - 35551 to 39999
(Formerly ARM)

NOTE: AWP numbers from 32001 to 32500 are used for vehicles assigned to
overseas locations: Honolulu, Guam, and American Samoa. AWP numbers from
34001 to 34500 (Domestic) are assigned to other AWP vehicles.

c. The MVOE shall maintain a current record of all assigned licenses
tags and records of lost, stolen, or voided license tags. Lost and stolen
tags should be reported to local police authorities.

41. OFFICIAL LEGEND, DOT AND FAA IDENTIFICATION. In accordance with FPMR,
Subpart 101-38.203 for FAA-owned vehicles and trailers, the identification,
conspicuously displayed, shall read:

FAA OFFICIAL USE ONLY
U.S. GOVERNMENT
DEPARTMENT OF TRANSPORTATION
FEDERAL AVIATION ADMINISTRATION
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The full name of the department, establishment, corporation, or agency by which
it is held; or a title descriptive of the service in which it is held if such a
title readily identifies the department, establishment, corporation, or agency
concerned shall be displayed conspicuously in letters of a color that is in
definite contrast to the background color of the motor vehicie involved. The
principal identifying word or words, or the full title of such agency
identification shall be in letters not less than 1 inch high and not over 1 1/2
inches high. Subsidiary words, or titles of subordinate units, if used, shall be
in Tetters not less than 1/2 inch high and not over 3/4 inch high. The
identification should be applied through the use of decalcomanias (elastomeric
pigmented film type). * NOTE: Decalcomanias are to be procured locally, or
through the National Decal Corp., P.0. Box 1513, North Wales, PA 19454, (215)
822-1744.

a. GSA Fleet Management System Vehicles. The MVOE shall make arrangements
to have the following FAA identification installed on leased vehicles when
required to provide identification for access to restricted areas or management
control of motor vehicles:

FEDERAL AVIATION ADMINISTRATION

NOTE: Decalcomanias are to be procured locally, or through the National Decal
Corp., P.0. Box 1513, North Wales, PA 19454, (215) 822-1744.

b. Location of Legend and Identification.

(1) On passenger cars, station wagons, ambulances, buses, carryalls,
trucks, and tractors, placed in lower left, rear window.

(2) On motorcycles and motor scooters, located on both sides of fuel
tank, package compartment, or other appropriate surface.

(3) On trailers, centered on both sides of front quarter of vehicle,
vertically or horizontally as appropriate.

c. Vehicles located in foreign areas are not required to display the
official legend and identification.

42. IDENTIFICATION OF MOTOR VEHICLES AT AIRPORTS. Painting, marking, and
lighting of general purpose Government-owned or leased motor vehicles used on
aircraft movement areas shall comply with the intent of Advisory Circular
150/5120-5, Painting, Marking, and Lighting of Vehicles used on an Airport (see
Appendix 2). The FAA Logistics Center stocks the following vehicle
identification items:

a. Revolving Beacon Light and Mounting Devices
(NSN 6220-00-467-2070);
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b. Revolving Beacon Light, Portable (NSN 9262-00-208-9127);

c. Warning Flag (NSN 8345-00-027-3704);
d. Flagstaff (NSN 8345-00-086-2857); and
e. Flagholder ' (NSN 8345-00-970-5194)

43. EXEMPTIONS FROM USE OF OFFICIAL U.S. GOVERNMENT TAGS, OFFICIAL LEGEND AND
DOT/FAA IDENTIFICATION.

a. Scope. Provisions of this paragraph apply to Government-owned and
commercially-rented/leased (60 consecutive days or longer) motor vehicles
assigned for use in the United States, District of Columbia, commonwealths, or
possessions.

b. Request for Exemptions.

(1) Requests for exemptions for motor vehicles, where conspicuous
identification would interfere with the purpose for which the vehicles are
acquired and used, are limited to vehicles used for intelligence,
investigative, or security purposes by the Office of Civil Aviation Security
as well as field office counterparts.

(2) Regional Administrators and Center Directors shall submit a
memorandum request to the Logistics Service (ALG-1) for the approval of an
exemption. The request shall include a certification that the display of the
official U.S. Government tag or identification would interfere with the
duties, or endanger the security, of employees of the United States
Government.

c. Approval. The Director, Logistics Service, shall review requests for
- exemptions and take necessary action to obtain required departmental approval
of such requests. When an exemption from display of official U.S. Government
tags, official legend, DOT and FAA identification is authorized, regular
license plates issued by the local government where the vehicle is principally
operated shall be displayed on the vehicle.

d. Requests for Tags for Exempted Vehicles.

(1) District of Columbia. Requests for regular District of Columbia
tags for motor vehicles exempted from displaying U.S. Government tags shall be
submitted to the Departmental Office of Security, M-70, for approval.

(2) States, Commonwealths, or Possessions. Requests for regular
tags issued by the State, Commonwealth, or Possessions in which an exempted
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vehicle is principally operated shall be approved by Regional Administrators
and Center Directors, and the Director, Logistics Service, ALG-1, or their
designees, in accordance with applicable local requirements.

e. Discontinuance of Exemptions. Regional Administrators/Center Directors
shall provide ALG-1 written notification concurrent with discontinuance of any
authorized exemption. Notifications shall cite the reason(s) for such action
and effective date of the discontinuance.

f. Reports. MVOE’s shall submit a Report of Exempted Vehicles (RIS: LG
1670-6) to ALG-200 when requested, showing the total number of motor vehicles,
including term Teased IFMC vehicles, exempted pursuant to FPMR Subpart 101-38.2.
ALG-200 will prepare the consolidated FAA report for submission to OST for
inclusion in the departmental report that is forwarded to GSA.

44.-49. RESERVED.
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CHAPTER 5. U.S. GOVERNMENT NATIONAL CREDIT CARDV(SF-149)

50. GENERAL. The FAA shall use the U.S. Government National Credit Card (SF-
149) to obtain gasoline, lubricants, fuel oil (diesel), kerosene, and related
services at service stations providing supplies and services listed in the
Defense Fuel Supply Center publication "Government Vehicle Operators Guide"
(DFSCH 4280.1). Copies of this publication may be requested from: Commander,
Defense Fuel Supply Center, Attention: DFSC:0D, Cameron Station, Alexandria,
VA. 22304-6160 (Tel: (202) 274-7988). A separate SF-149 shall be issued for
each FAA-owned general purpose vehicle, vehicles commercially-leased for over
60 days, and SPMEs. The reverse side of the card explains the conditions
under which the card may be used for supplies and services.

51. PROCEDURES FOR OBTAINING AND REPLACING CREDIT CARDS. The procedure for
obtaining the U.S. Government National Credit Card (SF-149) for FAA-
owned/leased general purpose vehicles and SPMEs is by telephoning orders
directly to the contractor.

52. RESPONSIBILITIES. The MVOE shall requisition, issue, and control SF-149s
for FAA-owned/leased general purpose vehicles and SPMEs. The following
information shall be provided to the contractor at the time of ordering cards:

a. Name and telephone number of an individual at the ordering activity.

b. Number of cards ordered.

c. Address to which the embossed cards are to be sent.

d. The address to which invoices for the use of the SF-149 will be sent,
i.e., the billing address to be used by the oil companies.

53. BILLING CODES. The billing codes listed below have been assigned for use
- in ordering credit cards for vehicles under the jurisdiction of the offices
indicated:

a. Washington Headquarters 000 169 100
b. Eastern Region 000 169 101
c. Southwest Region 000 169 102
d. Central Region 000 169 103
e. Western-Pacific Region 000 169 104
f. Alaskan Region 000 169 105
g. New England Region 000 169 107
h. Southern Region 000 169 108
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i. Great Lakes Region 000 169 109
J. Northwest Mountain Region 000 169 111
k. Aeronautical Center 000 169 115
1. FAA Technical Center 000 169 216

54. BILLING ADDRESS. The billing address will consist of the name of the agency
and the complete address to which contractors send statements covering the
purchase of supplies and services. The name and commercial telephone number of
an employee in the office ordering the credit card should be included. The
billing address is limited to three (3) lines with a maximum of twenty-two (22)
characters per line (including spaces and zip code). The billing address is not
embossed on the credit card.

55. REPLACEMENT CODES. If the request to the contractor is for replacement of a
previously issued SF-149, the replacement codes used shall be as follows: A,
address or billing account number has changed; B, broken; C, cracked; D,
debossed; E, expired; L, lost; or S, stolen. Note that any order that does not
include all of the required data elements or contains inaccurate information
cannot be processed.

56. ADMINISTRATIVE CONTROL OF CREDIT CARDS.

a. It is essential that supplies and services procured with SF-149s are for
official use of the agency and that administrative control is ma1nta1ned to
prevent unauthorized use of credit cards.

b. The MVOE shall establish procedures to provide for:

(1) Prompt notification to the credit card contractor of lost or stolen
credit cards (notifications shall include the date each card was reported lost or
stolen);

(2) Prompt notification to the credit card contractor of changes or
deletions to billing account numbers and/or addresses;

(3) Prompt and positive destruction of all credit cards that have been
replaced for any reason, and lost or stolen credit cards recovered after being
reported and/or replaced; and

(4) Destruction of credit cards bearing an expiration date that has
passed or credit cards bearing an invalid license tag number; e.g., the number of
a tag that has been replaced or destroyed.
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57. OBTAINING SUPPLIES AND SERVICES.

a. Government-owned and Commercially-leased Vehicles. Leased servicing
arrangements with other Government agencies and use of the SF-149 are primary
sources for obtaining supplies and services for the operation of Government-
owned and commercially-leased vehicles.

b. Cross-Servicing Arrangements.

(1) Organizations which operate automotive fuel dispensing
facilities shall make such facilities available for use by other Federal
agencies through the use of cross-servicing arrangements. Organizations-shall
also make maximum use of fuel dispensing facilities of other Federal agencies,
unless geographic or operational considerations make their use impractical.

(2) A1l cross-servicing arrangements shall include provisions for
forecasting requirements at appropriate intervals and provisions for ‘
reimbursement, including overhead and labor, to the activity operating the
fuel dispensing facility.

(3) MVOE’s shall provide all operators of Government-owned and
leased vehicles a list of Government fuel dispensing facilities located in the
area customarily traveled, and direct that such facilities be used as the
primary source, whenever possible.

58.-59. RESERVED.
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CHAPTER 6. FUNDING, ACQUISITION, AND DISPOSAL OF MOTOR
VEHICLES.

60. STANDARDS.

a. GSA Interagency Fleet Management System (IFMS). Procurement or
assignment of agency-owned general purpose motor vehicles shall not be
approved at locations serviced by the GSA Interagency Fleet Management System.
Direction for obtaining GSA IFMS assistance/support is provided in FPMR 101-
39. Agency-owned motor vehicles and equipment may be exempted, on a limited
basis, from GSA IFMS operations under FPMR Subpart 101-39.107. Documentation
of GSA approved exemptions shall be obtained and retained by the MVOE.

(1) Requests for less than five (5) additional vehicles. When less
than five additional vehicles are needed, the field activity shall contact the
appropriate GSA IFMS or regional office to determine if the need can be filled
at the local level. If the vehicle needs cannot be filled at the local Tevel
from the existing GSA vehicle inventory, submit the requirements in accordance
with procedures below.

(2) Requests for five or more additional vehicles. When five or
more additional vehicles are needed, the certifying management official shall
certify the need for expansionary vehicle support. The request shall contain
information listed in paragraph (3) below and be submitted to ALG-200.
Approval of the request is required before further procurement action may be
initiated. ALG-200 shall forward it through the DOT Central Motor Vehicle
Contact Point, M-442, to the:

Director,

O0ffice of Transportation (FT)
General Services Administration
Washington, D.C. 20406

(3) Requests for expansionary vehicle requirements, regardless of
quantity, shall contain the following information:

(a) Certification of need;
(b) Numbers of types of vehicles;
(c) Locations;

(d) Date required - earliest/latest acceptable;
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(e) Anticipated length of assignment;

(f) Projected utilization (normally in terms of miles);

(g) Certification of funding;

(h) Program areas requiring vehicles; and

(i) Source of vehicle support, if GSA cannot provide support.

b. Certification to GSA shall be made by the Administrative Management
Council member within FAA, the Associated Administrator for Administration.

61. NEW OR REPLACEMENT VEHICLES.

a. Programming of funds for procurement of agency-owned motor vehicles
shall not be approved until all of the following factors have been determined by
the MVOE:

(1) Vehicle requirement is justified as essential to the performance of
the agency mission.

(2) IMFS vehicle support is inadequate or unavailable, purchase of the
required vehicles is a method of acquisition that, when evaluated against
- commercial leasing of the vehicles, may be the most economical and advantageous.

(3) Vehicle type, model, and specifications meet the applicable Federal
standards and conform with FPMR 101-38.104-1. The job performance requirements
of the vehicle shall have been coordinated between the program office using
activity and the motor vehicle organizational elements.

(4) Vehicle meets prescribed utilization standards or special
assignment criteria.

(5) Vehicle replacement meets the replacement standards of FPMR 101-
38.4 and all pertinent temporary regulations which apply to vehicles used in non-
foreign locations. For vehicles used in foreign countries, use appropriate local
Department of State motor vehicle replacement cycle criteria.

(6) Purchase of new sedans, station wagons, and 1light trucks other than
those to be used for law enforcement, shall be limited to standard vehicles
(unless other than standard vehicles are specially required) as follows: sedans,
class IA-small, class IB-subcompact, or class II-compact; station wagons, class I
subcompact or class II-compact vehicles, as described in Federal Standard No.
122, and light trucks as a defined in Federal Standard Nos. 292 and 307.
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(Federal Standards Nos. 122, 292, and 307, as used in this section, mean the
latest editions.) Medium and heavy duty trucks will be purchased according to
the provisions of $101-26.5. Requisitions submitted to GSA for motor vehicles
shall be in conformance with the requirements of 41 CFR 101-38.101 which
requires the purchase of fuel efficient vehicles.

(7) A1l requirements for motor vehicle purchases shall be processed
through GSA in accordance with FPMR 101-38.104-3, Consolidated Purchase
Program.

(8) Nonstandard vehicle requirements are adequately justified, and
an exception to the Federal standard has been granted in accordance with 41
CFR 101-29.402.

b. If a motor vehicle has been wrecked or damaged beyond economical
repair (including unusual wear caused by abnormal operating conditions) it may
be replaced without regard to the above standards after certification to that
effect by a Regional Administrator, Center Director, or the Director,
Logistics Service, if a Washington headquarters vehicle.

c. MVOE’s shall, on a case-by-case basis, extend the service lTife of
vehicles which meet or exceed replacement standards when the vehicle is
mechanically sound and is still able to accomplish its primary mission.

62. COMMERCIAL LEASING.

a. When IAMP vehicle support is inadequate or unavailable, commercial
Jeasing of required vehicles is a method of acquisition that, when evaluated
against purchase of the vehicles, may be most economical and advantageous.
Authorization to commercially lease vehicles is granted only by the GSA
central headquarters. Al1 requests for leasing authority must be approved by
GSA before the agency enters into the lease. :

b. Requests to GSA for commercial leasing authority shall be approved by
the Associate Administrator for Administration, AAD-1, or his/her designee.
A copy of each request for authorization to commercially lease vehicles shall
be submitted promptly to ALG-200; ALG-200 shall forward it through the DOT
Central Motor Vehicle Contact Point, M-442, to: '

Director, Office of Transportation (FT)
General Services Administration
Washington, D.C. 20406
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After Teasing authority has been granted by GSA and the lease has been executed,
two copies of each lease shall be submitted promptly to ALG-200 who forwards a
copy through M-442 to the GSA Office of Transportation (FT).

c. Leases of passenger automobiles are to be limited to small, subcompact,

and compact vehicles unless a certification is provided to GSA that a larger
class vehicle is essential to the agency’s mission (FPMR 101-38.103). Passenger
automobiles or light trucks, 8,500 pounds GVWR and under, that are to be leased
must be included in the annual forecast of motor vehicle acquisitions.

d. Passenger automobiles and light trucks that are to be leased must also
meet mileage standards set forth in FPMR 101-38.101-3.

63. REPLACEMENT STANDARDS. Replacement standards for various classes of general
purpose vehicles are as follows:

a. Sedans and Station Wagons: Three (3) years or 60,000 miles, whichever
occurs first;

b. Ambulances: Seven (7) years or 60,000 miles whichever occurs first;

c. Buses: Buses may be replaced when they have been in operation the
following number of miles:

(1) Intercity-type: 280,000 miles;
(2) City-type: 150,000 miles; and
(3) School-type: 80,000 miles.

d. Trucks, less than 12,500 pounds GVWR:

4x2, six (6) years or 60,000 miles, gas engines

4x2, six (6) years or 150,000 miles, diesel engines

4x4, six (6) years or 50,000 miles, gas engines
whichever occurs first;

e. Trucks, 12,500 - 23,999 pounds GVWR:

Rear-wheel dr., eight (8) years or 70,000 miles, gas engines

Rear-wheel dr., eight (8) years or 150,000 miles, diesel engines

Al11-wheel dr., eight (8) years or 60,000 miles, gas engines

Al1-wheel dr., eight (8) years or 100,000 miles, diesel engines
whichever occurs first;
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f. Trucks, 24,000 pounds and over:

Rear-wheel dr., ten (10) years or 100,000 miles, gas engines

Rear-wheel dr., ten (10) years or 250,000 miles, diesel engines

A11-wheel dr., ten (10) years or 100,000 miles, gas engines

A11-wheel dr., ten (10) years or 150,000 miles, diesel engines
whichever occurs first;

g. 4- or 6-wheel drive vehicles:

Five (5) years or 50,000 miles whichever occurs first.

If a motor vehicle has been wrecked or damaged (including wear caused by
abnormal operating conditions) beyond economical repair, the vehicle may be
replaced without regard to the above standards after review by the head of the
agency or his/her designee.

64. FORECAST OF MOTOR VEHICLE ACQUISITIONS (RIS: LG-4670-4)

a. FPMR 101-38.1, Motor Vehicle Acquisition Policy, requires a
departmental submission each fiscal year of an annual forecast of
motor vehicle acquisitions. The forecast shall include both passenger
automobiles and light trucks, 8,500 pounds GVWR and under. Acquisitions
include both purchases and commercial leases which are for a period of 60 days
or more. Vehicles obtained on assignment from the IFMS are NOT to be included
in the forecast.

b. Prior to the beginning of each fiscal year, M-442 will issue a call
for forecasts, and provide any variable information regarding this
requirement. Forecasts shall be received by ALG-200 NLT November 15 and be
submitted to M-442 NLT December 1 of each year. Each departmental element
must achieve the fleet average fuel economy for the appropriate fiscal year
(as set forth in FPMR 101-38.101-3) for passenger vehicles and T1ight trucks
(4x2 and 4x4). Each passenger automobile acquired (except vehicles designated
for use in law enforcement work or emergency rescue work) must also meet or
exceed the average fuel economy standard (this is the minimum mileage the
vehicle must achieve). Exceptions to this provision require prior and
specific approval of the Administrator of the General Services Administration
with the concurrence of the Secretary of Energy.

c. The forecasts are used to prepare a consolidated departmental
forecast for submission to GSA. GSA will not accept any request (purchase
action or proposed new lease) for acquisition of passenger automobiles or
light trucks unless such vehicles are specifically included in the DOT
forecast. ALG-200 and M-442 must be notified promptly, in writing, of any
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required revisions in the forecast which occurs after submission of the original
forecast. A1l purchase requests and requests for commercial leasing authority
submitted to GSA must contain a certification that the requested vehicles are
included in the departmental forecast. Two copies of each executed lease shall
be submitted promptly to ALG-200 who submits a copy to M-442.

d. When there are eight or more agency-owned vehicles in any class (sedans
or other passenger carrying vehicles such as station wagons, ambulances, buses,
and all trucks and truck tractors) not more than 25% of the vehicles in any class
may be replaced in any one fiscal year. When the number of vehicles in any class
is less than eight, not more than two vehicles may be replaced in any one fiscal
year. A1l vehicles to be replaced shall meet the age or mileage standards or
must have sustained unusual wear caused by abnormal operating conditions.

65. FUNDING.

a. Motor Vehicle Organization Flements in all regions/centers, or
equivalent, shall assure Program Divisions provide funding for all motor vehicle
requirements for agency-owned passenger carrying vehicles (automobiles, station
wagons, ambulances, and buses).

b. Program Divisions shall program and fund for their respective vehicle
requirements not included in paragraph 6la, and shall coordinate their
requirements with the MVOE (appropriate guidelines allow Program Divisions in the
regions to control funding for vehicles they utilize).

66. FISCAL PROGRAMMING AND ACQUISITION. The following actions shall be taken
for the acquisition of new or replacement vehicles. :

a. Regiognal or Center Program Offices (or equivalent) shall:

(1)' Prepare vehicle requirements with justifications based on factors
outlined in paragraph 61 and coordinate with the MVOE for all vehicles, except
those funded from administrative services. The requirements shall be prepared in
response to the annual call for estimates.

(2) Ensure that requests for vehicles not contained in the Federal
Standards are completely described, including intended use, and type of terrain
where vehicle is to be used. These requests are to be prepared on an agency
purchase order form. -

(3) Initiate procurement requests for vehicle requirements that have
received budget approval and transmit the requests to the MVOE for review prior
to procurement action.
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(4) Initiate procurement requests for vehicles reflected in the
Federal Standards on GSA Form 1781, Motor Vehicle Requisition-Delivery Order-
Invoice.

b. The MVOE within the Regional Logistics Division, or equivalent,
shall:

(1) Consolidate vehicle acquisition requirements in response to the
annual call for estimates.

(2) Provide the Program Division technical advice on submission of
vehicle requirements. Coordinate major deviations from the Federal Standards
with ALG-200.

(3) Review and evaluate all vehicle requirements and Justifications
for any deviations submitted in response to the annual call for estimates.

(4) Determine if comparable vehicles are available from existing,
excess, or surplus resources. Establish that new or replacement justification
is valid.

(5) Approve vehicle programming, acquisition, and disposal in
accordance with provisions of this chapter. Procurement documents shall be
transmitted directly to the GSA Central Office for purchase of the required
vehicles, with an information copy sent to ALG-200.

¢. The NAS Support Division, ALG-200, shall monitor requests for
acquisition of new or replacement vehicles when the request quantity is
greater than 5.

67. ACQUISITION BY TRANSFER. Acquisition of general purpose motor vehicles
by transfer from other Government agencies or sources shall be in accordance
with Order 4800.2A, Utilization and Disposal of Excess and Surplus Personal
Property. Written approval by the appropriate MVOE shall be required prior to
processing the transfer documents.

68. DISPOSAL.

a. When a DOT/FAA-owned general purpose motor vehicle is replaced, the
old vehicle, whether domestic or foreign, shall be disposed of in accordance
with FPMR 101-46, Utilization and Disposal of Property Pursuant to
Exchange/Sale Authority. It is agency policy that all such vehicles be
reported to GSA (domestic) or turned over to the State Department (foreign)
for sale and that the proceeds be applied to the acquisition cost of the
replacement vehicle. The proceeds from sale of vehicles will be availabie for
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use in the acquisition of vehicles during the fiscal year in which the old
vehicle is sold, and for one fiscal year thereafter.

b. Any vehicle acquired from excess shall be placed in use for a minimum
of 1 year before it is eligible for disposal under the exchange/sale authority.

c. If any vehicle is not to be replaced, and it is considered excess, it
will be reported to GSA (domestic) or turned over to the State Department
(foreign) for disposal as prescribed in FPMR Subpart 101-43.311-1, or applicable
State Department regulations.

d. Title to DOT/FAA-owned vehicles disposed of by either of the above
methods shall be transferred on SF-97, The United States Government Certificate
of Release of a Motor Vehicle, and SF-97A, Release of a Motor Vehicle. '
Instructions for preparation and distribution of the SF-97 and SF-97A are
prescribed in FPMR Subpart 101-38.7, Transfer Storage and Disposal of Motor
Vehicles.

e. MWhen a vehicle is permanently removed from Government service,
Government license tags and all other identification as a Government vehicle
shall be removed prior to transfer of title or its actual delivery and return to
the MVOE. When a vehicle is transferred to another Government agency, the
license tags and the DOT/FAA identification shall be removed and returned to the
MVOE. The MVOE, in turn, shall destroy the license tags. '

69. RESERVED.
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CHAPTER 8. RENTAL OF COMMERCIAL MOTOR VEHICLES.

80. MANAGEMENT OF COMMERCIAL MOTOR VEHICLE RENTAL PROGRAM.
a. The MVOE shall:

(1) Conduct a continuing review and analysis of the commercial
vehicle rental mileage to determine any adverse effect to the Government-owned
fleet.

: (2) Use commercial car rental agencies as reflected in the Federal
Travel Directory and provide information concerning these schedules to
travelers.

'b. Authorizing Officials shall:

(1) Authorize commercial vehicle rental for official use only in
accordance with DOT Order 1500.6A, Travel Manual.

(2) Review commercial vehicle rental costs and minimize
authorization of rental vehicles if utilization cost becomes excessive.

c. Commercial Rental Standards. Commercial vehicle rentals are
authorized for official business only when all the following conditions are
met:

(1) Government-owned (FAA/GSA) vehicles are not available or usage
thereof is impractical due to the cost of transportation and/or time required
to pick up a vehicle;

(2) Commercial rental vehicle from rental companies listed in the
Federal Travel Directory under rates negotiated by GSA/Military Traffic
Management Command (MTMC) are not available. Employees may make reservations
through GSA’s Federal Travel Management Centers (FTMC’S) or directly with the
car rental company;

(3) Common carriers are not available or usage thereof is
impractical due to the cost or schedule;

(4) Use of commercial vehicles is not for the personal convenience
of the employee, and not to be used for other than official purposes;

(5) Use of an available privately-owned vehicle is not advantageous
to the Government;

Chap 8 5
Par 80 , Page 81



4670.2B 1/22/91

(6) Travelers shall use only compact, subcompact, and similar "economy"
cars. Use of specialty, intermediate, and standard cars shall not be approved
unless justified on the reimbursement voucher. If not justified, the additional
charges for the larger or specialty cars will not be reimbursed;

(7) Travelers shall specifically identify themselves as FAA employees
and request the Government contract rate from all rental agencies. A traveler
shall be required to explain why a discount is not taken on his reimbursement
voucher; otherwise, if the discount is available but not requested, the traveler
will only be reimbursed at the discounted rate;

(8) Employee identification and travel authorization shall be available
for presentation to the rental agency or motor pool, when required.

(9) Travelers shall use cash, Diners Club Card (Government issued), or
personal credit for rental cars and will be reimbursed on their travel vouchers.
Travel advances are appropriate for rental car expenditures;

(10) A reimbursement claim must be supported by an authorization in the
orders for use of the rental car or an approval for such use on the reimbursement
voucher. In addition, complete written justification for use of vehicles other
than from the participating MTMC Program must be included on the approved voucher
when appropriate; and

(11) Claims shall be supported by itemized rental agreements showing
total rental charges.

81. INSURANCE COVERAGE.

a. Federal Government Self-Insurance. Employees who use
-Government-owned vehicles (GOV) from the Interagency Fleet Management
Centers, or who use commercially-rented vehicles, should be aware of the
following information concerning purchase of insurance:

(1) GOVERNMENT-OWNED VEHICLES: The Government is essentially a self-
insurer in the areas of loss or damage to Government property and the liability
of Government employees for actions within the scope of their duties.
Appropriated funds generally are not available for the purchase of insurance to
cover loss of damage to Government property or the liability of Government
employees.

(2) COMMERCIALLY-RENTED VEHICLES: Commercial rental contracts
customarily include full insurance coverage for property damage, injury, or death
to third parties resulting from the renter’s use of the vehicle. Damage to the
rented vehicle (collision damage), however, is often covered only above a
deductible amount specified in the rental contract, the renter being responsible
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for the cost of damage below that amount. In such instances, collision
insurance to cover damage to the vehicle up to the deductible amount is
available for an extra fee.

(3) The FAA shall NOT pay or reimburse the employee for the cost of
collision insurance when official travel in the rental vehicle is performed
wholly within the conterminous United States, Alaska, Hawaii, Puerto Rico, or
the United States territories and possessions.

(4) The FAA is authorized to pay for damage to the rented vehicle up
to the deductible amount contained in the rental contract if the damage occurs
while the vehicle is being used for official business.

b. Travel in Foreign Areas. An employee shall be reimbursed for
necessary additional insurance (collision damage waiver or collision damage
insurance) when a vehicle is rented or leased for official travel in_foreign
areas (55 Comp. Gen. 1343) and where foreign legal requirements could cause
extreme difficulties to Government employees involved in an accident.

c. If the rental vehicle is damaged, the traveler shall request the car
rental agency bill the applicable FAA Accounting Office for the damages. If
the rental agreement requires the traveler to pay for vehicle damage and the
rental agency will not bill the FAA, the traveler can pay for the damages and
then claim reimbursement on SF-1012, Travel Voucher.

The traveler shall not make any payments other than to the rental agency for
the deductible amount required to be paid by the contract. The traveler shall
make the following written statement on the appropriate rental agency form:
"Payment of this amount shall not be construed as an admission of 1iability."
The traveler shall make no admissions to the contrary. It should alsc be
noted that most MTMC contracts exempt the Government from responsibility
connected with any accident in the rental vehicle. Therefore, when renting a
vehicle under a MTMC contract with such exemption, the provisions listed above
would not apply.

82. RENTAL VEHICLE ACCIDENT CLAIMS. Legal aspects of reporting and
processing of a vehicle accident and any resultant claim involving commercial
rental vehicle, GOV or POV are outlined in FAA Order 2250.1A, Tort Claims
Handbook. The MVOE will initially assist the employee in filing accident
claims per FAA Order 2250.1A.

83.-89. RESERVED.
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CHAPTER 9. ENERGY CONSERVATION - MOTOR VEHICLES.

90. AGENCY APPLICATION OF FEDERAL ENERGY CONSERVATION MEASURES. This chapter
provides guidance and procedures to be followed to achieve and maintain the
reduction in total vehicular miles operated as required by FPMR bulletins and
regulations dealing with energy conservation programs involving general
purpose motor vehicles. Fuel conservation and mileage reduction efforts shall
.not compromise the agency’s role of ensuring that the National Airspace System
remain safe for all users.

a. Enerqy Conservation in Motor Vehicle Management, FPMR 101-38.101,
prescribes requirements and guidelines to promote energy conservation in the
acquisition, operation, management, and maintenance of motor vehicles used for
official purposes by the Federal Government.

b. The three sources for acquisition of vehicles are through the IFMS,
purchase, and commercial leasing. The acquisition of passenger automobiles by
an executive agency shall be limited to class IA, IB, or II (small,
subcompact, or compact) vehicles unless the Department of Transportation
certifies to the Administrator of General Services that a larger class vehicle
is essential to the agency’s mission. The certification shall include the
reasons for requiring a vehicle larger than a class II, compact. The MVOE
shall assure the acquisition of vehicles shall be limited to the minimum
number of vehicles required to meet necessary operational requirements.

c. The IFMS shall be used to the maximum extent possible.

d. Passenger automobiles and light trucks acquired by executive agencies
must meet the fleet average fuel economy objectives for the appropriate fiscal

years set forth by the Department.

e. The MVOE shall continually strive to reduce vehicle mileage within
the region or center.

91. OFFICIAL GOVERNMENT TRAVEL. Officials who authorize travel and officials
needing to travel shall take the following actions:

a. Use common carriers whenever practicable.

b. Reduce travel in Government-owned, commercially-rented, or privately-
owned vehicles to a minimum.

c. Combine functions that can be carried out by one employee or by fewer
employees than originally scheduled.
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d. Accomplish in one trip several assignments at facilities in one
geographical area instead of making several trips.

e. Coordinate schedules for trips of various employees so they can use one
automobile rather than several.

92. MILEAGE REDUCTION REPORTING REQUIREMENTS (RIS: LG 4670-1). Vehicles to be
reported are general purpose vehicles only. Region/center data shall be
consolidated by the Logistics Service, transmitted to OST for inclusion in the
report to the Department, and then transmitted to GSA. Therefore, the MVOE
shall furnish, in letter format, an annual (by fiscal year) report containing
the following information to ALG-200 by November 1 each year.

a. Agency-owned - report a total mileage figure for all reportable FAA-
owned vehicles for the quarter;

b. Commercially-leased - report a total mileage figure for all vehicles
leased for 60 or more calendar days from other than the Interagency Motor Pool
System;

c. Commercially-rented - to be accumulated by Accounting Divisions and
provided to Logistics Divisions or equivalent for report inclusion. The
Accounting Operations Division (AAA-200) shall submit a combined report for
headquarters; the Office of Administrative Systems and Overseas Support (API-19)
shall report mileage figures for overseas (European) vehicles directly to
ALG-200.

d. Privately-Owned - to be accumulated by Accounting Divisions and
provided Logistics Divisions, or equivalent, for report inclusion. AAA-200
shall submit a combined report for headquarters; API-19 shall report mileage
figures for overseas (European) vehicle directly to ALG-200.

e. Interagency Motor Pool System (IMPS) vehicles.

f. Total Mileage - from a. to e.

g. Adjusted Baseline - total mileage figures from the previous fiscal vear.

h. ALG-200 shall complete the report and:

(1) Consolidate region, center, AAA and API reports received in
paragraph 92a-g above.

(2) Submit the consolidated reports to the Department by December 1 of
each year. :

93.-99. RESERVED.
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CHAPTER 10. PREVENTIVE MAINTENANCE PROGRAM

100. FAA-OWNED VEHICLES.

a. MVOE’s are responsible for the operation and control of the
preventive maintenance program in accordance with this chapter; they shalil:

(1) Establish a time or mileage schedule (in accordance with
manufacturer’s instructions) adjusted to terrain and climatic conditions for
inspection and servicing of motor vehicles.>

(2) Conduct a continuing program for analysis and review of
preventive maintenance program and take necessary corrective action.

(3) Provide the custodian of the vehicles or the property custodian
with a complete package of preventive maintenance instructions and forms for
each vehicle.

(4) Maintain a complete and accurate file of maintenance and
operating cost figures for each vehicle.

b. The New Vehicle Guide, Warranty, Delivery, Acceptance, and Recall of
Motor Vehicles, shall be used to establish warranty procedures for vehicles
under warranty regardless of their location.

c. Preventive maintenance shall be accomplished on either a time
schedule or mileage schedule basis. Time schedules shall be used when a
vehicle is expected to receive unusual or irregular use. Mileage schedules
shall be used when normal driving conditions prevail. Mileage schedules shall
be based on the manufacturer’s recommendations, but are to be adjusted for
terrain and climatic conditions, as appropriate.

d. DOT/FAA-owned general purpose vehicles shall receive performance
evaluations in accordance with manufacturers recommendations and
specifications.

101. GSA-LEASED VEHICLES. Vehicle operators or their immediate supervisors
shall accomplish preventive maintenance in accordance with the assigned GSA
vehicle packet and other instructions provided by the GSA IFMS.

102.-109. RESERVED.
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CHAPTER 11. ACCESSORIES AND SPECIAL EQUIPMENT

110. CONTROL. The MVOE shall maintain current records for all accessories and
special equipment assigned to or installed on FAA-owned motor vehicles, and
record data on FAA Form 4670.5, Motor Vehicle Use Record, and FAA Form 4670-9,
Motor Vehicle Inventory and Use Record. Prior to the disposal of vehicles by
sale or transfer, the MVOE will determine which special equlpment or
accessories are to be removed for further use.

111. MODIFICATION OF GSA-OWNED VEHICLES. Approval from the GSA IFMS must be
obtained prior to the installation of accessories or modification to GSA
vehicles.

112. SAFETY BELTS. The use of safety belts is mandatory for operators and
passengers of government vehicles in accordance with appendix 1 to this order.
The use of safety helmets is required when operating all-terrain vehicles and
snowmobiles; Tifevests must be used when operating Agency-owned/leased boats
or other floating equipment.

113. FIRE EXTINGUISHER. FAA-owned or leased general purpose motor vehicles,
special purpose motor equipment, and trailing equipment shall be equipped with
fire extinguisher when used to transfer complex electrical/electronic
equipment, flammable liquids, chemicals, explosives, compressed gases, and
other dangerous and/or valuable items. Buses and specially outfitted
maintenance trucks, station wagons, and vans would be included in this
category. Order 6930.1A, Fire Prevention and Maintenance of Fire Protection
Equipment, describes the required types, sizes, installation standards, and
maintenance practices for fire extinguisher in above vehicles and equipment.

114. ANTILOAD SHIFTING SAFETY DEVICES. Where applicable, these devices shall
be installed to protect the operator, load, and the vehicle.

115. COMMUNICATIONS EQUIPMENT FOR ATIRPORT GROUND VEHICLES. Vehicles operating
on airports (in air operations areas) must be equipped with operable two-way
radio communications equipment in accordance with Appendix 3.

116.-119. RESERVED
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CHAPTER 12. MOTOR VEHICLE RECORDS

120. RECORDS.

a. The MVOE shall establish and maintain a perpetual historical record
for each FAA-owned vehicle. The record shall include the following
information:

(1) Inventory control data shall include,.but not necessarily be
limited to, the following for each vehicle:

(a) License plate number.

(b) Vehicle serial number (all but GSA).

(c) VYear, make, model and type.

(d) Capacity and gross weight.

(e) Acquisition or lease cost of basic vehicle (all but GSA).

(f) Special equipment and cost of each item (cost part is
applicable only to FAA-owned vehicles).

(9) Acquisition document number (all but GSA).
(h) Source of acquisition (all but GSA).

(i) Condition on acquisition.

(3) Current location and assignment of vehicle.

(2) Utilization shall include mileage and any additional specific
utilization factor used, as described in paragraph 74, including written
Jjustification for retention of vehicles that do not meet mileage criteria.

(3) Record of operating costs for FAA-owned vehicles shall include
all funds expended for fuel, o0il, tires, lubrication, washing, polishing,
anti-freeze, tire mounting, chains, etc. A record of all such costs that are
not included in the basic lease cost for commercially-leased vehicles shall
also be maintained. Al1 such costs shall be summarized and reviewed not less
than annually.

(4) Record of maintenance costs for FAA-owned vehicles shall include
all costs or repairs (inctuding labor), parts and materials, battery renewal,
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0oil filter and spark plug replacement, engine tuning, and other minor
adjustments which can be accomplished without disassembly of a unit. Storage
costs, other than overnight costs entered on a travel voucher, shall also be
included under maintenance when such costs are applicable to a vehicle.
Maintenance costs shall be summarized and reviewed not less than annually.

(5) Record of accidents and damage shall include the date of the
accident, case or file number, and cost of repairs (See Chapter 2).

(6) Disposal data shall include the date of disposal, recipient, amount
received, and disposal document number. Disposal data for commercially-leased
and GSA vehicles need reflect only the date returned to lessor or IAMP.

b. Local operating procedures shall be established to ensure that all
vehicle operating and maintenance costs data for FAA-owned vehicles are provided -
to the MVOE on a regularly scheduled basis; operating cost data not included in
basic commercial lease cost shall also be provided the MVOE. Local operating
procedures shall include: :

(1) Driver responsibility.

(2) Requirement of use for official purposes only.

(3) Instructions for:

(a) Procuring routine supplies, services, and maintenance.
(b) Procuring emergency supplies, services, and repairs.
(c) Preventive maintenance.

(d) Reporting accidents.

(4) Telephone number(s) to be called in case of accident or emergency.

(5) A list of government fuel dispensing facilities located in the area
customarily traveled by the vehicle with which cross-servicing arrangements have
been made. o

(6) SF-149, U.S. Government National Credit Card.

(7) List of contractors where users of vehicles can purchase items
authorized by the SF-149. ’

: Chap 12
Page 122 Par 120



1/22/91 | 4670.28

(8) An accident reporting kit containing the forms required by FAA
Order 3900.24A, Accident and Fire Reporting.

(9) The requirement that each employee shall comply with the safety
belt policy required by Order DOT 3902.9A - see appendix 1.

121. FAA-OWNED VEHICLE RECORDS.

a. Records required for FAA-owned vehicles are:

(1) FAA Form 4670-5, Motor Vehicle Use Record. Assign one copy of
FAA Form 4670-5 to each agency-owned vehicle every fiscal year; and

(2) FAA Form 4670-9, Motor Vehicle Inventory and Use Record.
Establish an inventory and use record for each agency-owned vehicle through
use of FAA Form 4670-9.

b. SF-82, Agency Report of Motor Vehicle Data (RIS: LG 4670-2). The
report shall be forwarded in time to reach ALG-200 by the 45th calendar day
following the end of the fiscal year, November 15.

(1) The Federal Highway Administration requires an annual report of
all highway vehicles owned by the Federal Government, by State location and
type of vehicle. The SF-82 will be used for the annual summary of FAA-owned
general purpose (on-road) vehicles. In the "remarks" space of the form,
report the number of vehicles by type and name of State where actually
garaged. Trucks need to be identified by weight. Example:

2 Sedans Colorado
3 Trucks, 4 x 4, 3/4 ton Wyoming
1 Truck, 2 1/2 ton Montana

If additional space is required, a separate plain sheet of paper may be used
as an attachment to the SF-82.

122. GSA INTERAGENCY FLEET MANAGEMENT SYSTEM RECORDS. The records required
for GSA Interagency Fleet Management System Records are the Monthly Motor
Vehicle Use Record, GSA Form 494(M). The operating organizational activity
shall forward the customer copy of these forms to their supporting accounting
division, or to the MVOE if more advantageous.

123. CONTRACTOR RECORDKEEPING. The MVOE recordkeeping function may be handled
by a contractor or by a contractor as a subordinate function under another
contract; however, the contractor must comply with above paragraphs.

124.-129. RESERVED.
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CHAPTER 13. U.S. GOVERNMENT OPERATOR’S IDENTIFICATION

130. BACKGROUND.

a. The Federal Property and Administrative Services Act of 1949, as
amended (40 USC 491), requires the Office of Personnel Management (OPM) to
establish and issue regulations that will ensure the safe operation of
Government-owned motor vehicles. 5 CFR Chapter 1, Part 930 (a), Motor Vehicle
Operators, of the Federal Personnel Manual (FPM) carries out OPM’s
responsibility.

b. The National Driver Register (NDR) is a component of the National
Highway Traffic Safety Administration (NHTSA). Its purpose is to provide a
central driver-records identification facility containing the names of drivers
whose Ticense have been revoked, suspended, or denied by the State for any
reason other than a denial or withdrawal of a license for less than 6 months
due to a series of non-moving violations. It was established by Public Law
86-660 to assist State Government on a voluntary basis in locating all records
available on drivers regardless of where in the United States they may have
established these records. An amendment (Public Law 89-563) to the law
establishing the register permits Federal Government officials to obtain data
from the register.

131. REQUIREMENTS. A1l operators of Government-owned/leased motor vehicles
shall possess a valid state license and a valid agency identification document
(e.g., building pass or credential) in his or her possession at all times
while driving a government-owned or leased motor vehicle. At least once every
four (4) years the MVOE will review each employee’s authorization to operate
government-owned or leased motor vehicles using the NDR to validate an
employee’s State drivers license. This will verify that employees are
authorized to operate government-owned or leased vehicles. The MVOE shall
also develop procedures which provide for adequate control of access to
vehicles and ensure that other requirements of 5 CFR, Part 930, Motor Vehicle
Operators, are met.

132. NATIONAL DRIVER REGISTER SEARCH. MVOEs, or equivalent, are the control
point to receive all FAA Reports of Inquiry Searched from the National Driver
Register. MVOE’s are to develop a system to obtain and control information
received as a result of a NDR search initiated by him/her; this system must,
as it contains sensitive information, be maintained in a manner to preclude
access by unauthorized persons in accordance with provisions of the Privacy
Act of 1974, as ammended. They shall take all necessary actions in accordance
with the National Driver Register Program User’s Guide - See Appendix 7.
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133. REVOCATION, SUSPENSION AND RESTORATION OF OPERATOR’S AUTHORIZATION. Adverse
disciplinary action shall be taken against an operator or an incidental operator
in accordance with applicable laws and regulations when, during the course of
using a Government vehicle:

a. An employee is convicted of operating under the intoxicating influence
of alcohol, narcotics, or pathogenic drugs.

b. The employee is convicted of leaving the scene of an accident without
making his/her identity known.

c. The employee is not qualified to operate a Government-owned or leased
vehicle safely because of a physical or medical condition (a Federal medical
officer, or other medical authority should be consulted to make this
determination).

d. The employee’s state license has been and is currently revoked.

e. The employee’s state license is suspended. The employee may continue ‘in
his/her position for operating of Government-owned or leased motor vehicles on
other than public highways for not to exceed 45 days from the date of suspension
of the state license.

134. DRIVER TESTING.
a. Government operators of general purpose vehicles who possess a current

valid state driver’s Ticense for the specific type of vehicle to be operated, in
the state they are domiciled or principally employed, do not require a road test.

b. The MVOE may delegate his authority to administer road testing (when
required) to best accomplish the program. Use of GSA or other convenient Federal
testing resources are encouraged when feasible.

c. Applicants for positions required to operate Special Purpose Motor
Equipment (SPME) shall be tested by a qualified operator of the type of vehicle
or equipment he is to operate (does not include those instances whereby an
applicant’s qualifications are established prior to the hiring process). The
MVOE shall designate who shall test the applicant.

d. The MVOE and supervisors of operators may require road testing even
though the operator possesses a valid driver’s license. They may also require
supplemental road testing of an applicant as part of the operator’s authorization
renewal process.
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e. Designated Road Test Examiners, if fequired, should be strategically
located in order to minimize travel requirements.

135. RESPONSIBILITIES.

a. Supervisors and MVOEs shall ensure that an employee has required
valid credentials prior to authorizing or permitting operation of a
Government-owned, privately-owned, or commercially-leased vehicle on official
business.

b. MVOE’s shall use NDR identifications to validate an employee’s State
license, and revocations or suspensions of his/her license. Generally, an
invalid, suspended, or revoked license will prevent employees from obtaining
and using a Government vehicle.

c. Employees shall immediately notify their supervisor and the
supervisor, in turn, will notify the MVOE when their State license has been
lost, suspended or revoked. The MVOE shall notify the controlling division
manager within three (3) work days, indicating in writing why the employee’s
drivers license has been suspended or revoked, and information concerning
actions to be taken.

136-139. RESERVED.
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CHAPTER 14. SPECIAL PURPOSE MOTOR EQUIPMENT (SPME)

140. GENERAL.

a. Operator’s Authorization. The MVOE or operating organizational
activity in charge of Government-owned and leased special purpose motor
equipment and the supervisor of the equipment operator, or a qualified
operator of the type of vehicle he is to operate, will ensure that he is fully
qualified to operate the assigned motor equipment. They will also ascertain
employees possess appropriate special licenses or chauffeur licenses issued by
the State of domicile.

b. State., County and Municipal Laws and Requlations. SPME shall be
operated in conformance with all Federal, State, County and Municipal laws,

ordinances, and regulations when used on public roads.

c. Official Government License Tags shall be permanently assigned to
FAA-owned SPMEs which use public roads for movement to and from job sites.
Tags shall not be assigned to equipment solely as a means of identification.

d. Government License Tags and Decalcomanias shall be issued in
accordance with paragraphs 40 and 41 of this order;

e. Fire Extinguisher. See Chapter 11, paragraph 113, for criteria on
SPME requirements.

141. RESPONSIBILITIES.

a. The MVOE shail:

(1) Establish minimum use objectives.

(2) Conduct an effective utilization program to ensure maximum
efficiency and economy.

(3) Review ALL requests for acquisitions and replacement and
participate in lease vs. purchase studies.

(4) Prescribe maintenance and inspection schedules for SPME.
(5) Ensure that excess items are promptly reported to the

region’s Property Manager for entry into the Utilization, Surplus and
Disposal (USD) System in accordance with FAA Order 4800.2A.
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(6) FAA-owned motor vehicles and SPMEs shall be added to, and accounted
for, in the Personal Property In-use Management System (PPIMS) in accordance with
FAA Order 4650.21B.

142. UTILIZATION STANDARDS.

a. The MVOE, in conjunction with the operating organizational activity,
will establish utilization objectives based upon actual or anticipated use for
each item of SPME when more than one item of similar equipment is used.

b. The utilization objectives for SPME shall normally be expressed in hours
of operation per year. However, other units of measurement may be designated if
more practicable and meaningful than hours of operation.

c. Maximum use, within designed capacity, shall be achieved for SPME.
Hour meters or other mechanical devices may be used to measure engine running
time. Operators shall record hours of operation including engine idling time,
and shall report the date and time an hour meter is operational, a minimum of
once monthly to the MVOE.

143. ACQUISITION AND REPLACEMENT STANDARDS.

a. FAA requirements for SPMEs shall be fulfilled to the maximum extent by
intra-FAA reassignments and acquisition from Government excess.

b. Decisions to replace SPMEs shall be based upon such factors as the
maximum economical life expectancy of the item, the cumulative cost of repairs,
years of operation and conditions under which operated, and a realistic one-time
repair Timitation based upon the age of the vehicle and its replacement cost.

C.. Prior to the acquisition or replacement of SPME, the MVOE shall ensure
that a written lease vs. purchase determination is made which shall be provided
to the appropriate FAA procurement officer and made part of the record of the
item to be acquired. This determination is made to ascertain whether rental of
SPMEs or contracting for the required service would be more economical than
purchase. The availability of commercial rental equipment, the projected costs
of maintenance, operation, overhead, depreciation, storage during the economical
Tife expectancy of replacement items, and its salvage or exchange sale value
versus the cost of rental on an "as required" basis or contracting for the
service during the same period, should also be considered in the determination.

d. The appropriate Regional or Center program office is responsible for
funding the initial acquisition and replacement of SPMEs used in the support of
their activities.
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.44, MAINTENANCE AND OPERATION STANDARDS.

a. An equipment history record shall be established and maintained for
each item of SPME.

b. Preventive Maintenance (PM) of SPMEs shall be performed in accordance
with standards recommended by manufacturers and adjusted to terrain and
climatic conditions, as appropriate.

c. A notification system for PM shall be established to advise
supervisors of vehicle operators of PM schedules for assigned SPMEs.

d. SPMEs shall be given a complete mechanical and safety inspection a
minimum of once annually regardless of usage.

e. FAA Forms 3778-2 and 3778-3, Service Safety Inspection and Service
Preventive Maintenance Inspection Order, shall be used to document performance
of preventive maintenance and shall be retained in the equipment history
Jacket.

f. FAA Form 3778-4, Preventive Maintenance Schedule and Maintenance
Control Card, shall be used to establish the time schedule for each item of
SPME.

. Documentation for costs of maintenance, operation, and repairs of
SPMEs shall be reviewed by the responsible MVOE on a regularly scheduled basis
to determine adequacy, accuracy, and completeness of information. The costs
of maintenance, repair and operation shall be recorded on Form 4670-9 on a
fiscal year basis.

h. The operational organizational activity shall assign an economical
life expectancy for SPMEs using manufacturer’s recommendations. Equipment may
be operated beyond its economical 1ife expectancy until maintenance and repair
costs become excessive.

145. DISPOSAL. Transfer of titles to SPMEs will be accomplished on Standard
Form 97 and 97A, Certificate of Release of Motor Vehicle.

a. For vehicles released by GSA for scrap sales, the SF-97 and SF-97A
should be annotated as follows: "Vehicle sold is not in a condition for
highway use."

146-149. RESERVED.
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U.S.Department of

Transportation 4670.2B DOT 3902.9A
Office of the Secrefary Appendix 1

of Transportation

1/22/91 5-11-86

Subject: SAFETY BELT USE

1. PUORPOSE. This Order requires each Department of Transportation (DOT) employee
to wear a safety belt when riding in a motor vehicle on official Goverrnment
business.

2. CANCELLATION. DOT 3902.9, Safety Belt Use, dated May 11, 1983.

3. BACKGROUND. Wearing a safety belt can reduce the chance of death or serious
injury in a crash by about 50 percent. To assure this benefit for its
employees, the Department implemented a model safety belt program in early
1983, The success of this program—-a use rate of over 60 percent and many
reports of crashes in which the belts protected employees and their
families—led to the issuance of a permanent Department-wide Order for safety
belt use. The policy of that Order is hereby reaffirmed and strengthened.

4, POLICY. It is the Department's policy that:

a. Each motor vehicle used for official Govermment business shall be
equipped with the number of safety belts originally installed in such
vehicle.

b. Each employee shall have a safety belt properly fastened, when available,
about their body while riding in a motor vehicle on official Government
business. -7

c. Each employee operating a motor vehicle on official Govermment business
shall request all passengers to fasten their safety belt.

d. Each employee is encouraged to wear a safety belt while'riding in any
other motor vehicle. /

5. RESPONSIBILITY.

a. Departmental Officers and Heads of Operating Administrations shall inform
employees about the safety belt policy and shall ensure that they comply
with it.

b. Each employee shall comply with the safety belt policy and shall notify
the appropriate fleet manager for the repair of any nonfunctioning belt
in a vehicle owned or leased by the Goverrment.

6. COMPLIANCE. Any employee who fails to wear a safety belt while riding in a
motor vehicle on official Goverrment business will be subject to disciplinary
or adverse action in accordance with DOT Order 3770.1C, Disciplinary and
Adverse Actions and Appeals, dated September 1, 1980.

LW,

g %

ﬁ(‘g ‘Elizabeth Hanford Dole

i M Secretary of Transportation

‘args o ®
DISTRIBUTION: A11 DOT Employees — ot

Administrative
Operations
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oz Circular

Federal Aviation

Administration

Subject: PAINTING, MARKING, AND LIGHTING Date: 7/11/86 ACNo: 150/5210-5B

OF VEHICLES USED ON AN AIRPORT Initiated by: AAS-120 Change:

1. PURPOSE. This advisory circular (AC) provides guidance, specifications, and
standards, in the interest of airport personnel safety and operational efficiency,
for painting, marking, and lighting of vehicles operating in the airport air opera-
tions area.

2. CANCELLATION. AC 150/5210-5A, Painting, Marking, and Lighting of Vehicles Used
on an Airport, dated January 30, 1985, is cancelled.

3. APPLICATION. The specifications, standards, and guidance contained herein are
recommended by the Federal Aviation Administration for vehicles operating in the
airport air operations area. For vehicles funded under Federal airport grant
assistance programs the specifications and standards specified herein are mandatory.
These specifications and standards are identified by boldface.

4, SOURCES OF PUBLICATIONS REFERRED TO IN THIS ADVISORY CIRCULAR.

a. American National Standards Institute, Inc. (ANSI), 1430 Broadway, New
York, NY 10018.

b. American Society for Testing & Materials (ASTM), 1916 Race Street,
Philadelphia, PA 19103.

¢. The Superintendent of Documents, U.S. Government Printing Office,
Washington, D.C. 20402.

d. Society of Automotive Engineers, Inc. (SAE), 400 Commonwealth Drive,
Warrendale, PA 15096.

5. DEFINITIONS. The following definitions apply for purposes of this AC:

a. Vehicle - All conveyances, except aircraft, used on the ground to transport
or assist parsons, cargo, equipment or those required to perfora maintenance,
construction, service, and security duties.

b. Air Operations Area (AQOA) - An area of the airport used or intended to be
used for landing, takeoff, or surface maneuvering of aircraft.

¢. Airfield Service Vehicles - Those vehicles routinely used in the AOA for
service, maintenance, or construction, such as snowblowers, snowplows, maintenance
trucks, tractors, etc.

d. Aircraft Support Vehicles - Those vehicles routinely used in the AOA to
support aircraft operatinns, such as aircraft tow tugs, baggage/cargo tractors or
trucks, air-conditioning trucks, aviation fuel tankers, etc.

0 S S
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e. Other Vehicles. Vehicles not routinely used in the AOA, such as construc-
tion vehicles, etc., but exclusive of ambulances, aircraft rescue and firefighting
vehicles, and airport security vehicles.

6. VEHICLE PAINTING.

a. Ambulances. White, orange, and blue. Ambulance vehicles are painted in
accordance with Federal Specification KKK-A-1822B, Ambulance Emergency Medical Care
Surface Vehicle, dated June 1, 1985. The exterior surface including the wheels
should be a paint manufacturer's standard gloss white. The ambulance colors orange
(stripe or band) and blue (markings) are the specified Orange and Blue in American
National Standards Institute (ANSI) 253.1-1979, Safety Color Code for Marking
Physical Hazards.

b. Aircraft Rescue and Firefighting Vehicles. Yellowish-Green is the
vehicle color standard. This color provides optimum visibility during all
light levels encountered during a 24-hour day and under the variations of light as
a result of weather and seasonal changes. Color specifications are in
accordance with appendix 1.

¢. Airfield Service Vehicles. Chrome Yellow is the vehicle color
standard. When vehicles are equipped with bumper bars 8 inches or more in depth,
the bars should be painted in alternate stripes 4 inches in width of Chrome Yellow
and black inclined 45° to the vertical. Color specifications are in
accordance with appendix 1.

d. Aircraft Support and Airport Security Vehicles. Any color or combination
of colors other than Yellowish-Green or Chrome Yellow. The bumper bar recommen-
dation in paragraph 6(c) also applies.

e. Other Vehicles. Any color or combination of colors.

7. VEHICLE MARKING.

a. Ambulances. Ambulances are marked in accordance with Federal Specification
KKK-A-1822B.

b. Aircraft Rescue and Firefighting, Airfield Service Vehicles, Aireraft
Support, and Airport Security Vehicles. Sponsor-owned vehicles should display on
each side and on the roof (the hood should be used if the vehicle has no roof) an
identification number. Side numbers will be a minimum of 16 inches in height and
conspicuously located. Roof numbers will be a minimum of 24 inches in height and
affixed with their bases toward the front of the vehicle. The identification num-
bers should provide sharp color contrast to the vehicle color. To further improve
night-time recognition of vehicles, a minimum 8 inch wide horizontal band of high
gloss white paint or reflective material may be used across the vehicle's surface.
In addition to the identification numbers, sponsor-owned vehicles should display
either the name of the airport or, if one is available, the airport insignia.

¢. Other Vehicles. Vehicles other than those that routinely traverse any
portion of the AOA under air traffic control (ATC) should be provided with a flag
on a staff attached to the vehicle so that the flag will be readily visible. The
flag should be at least a 3 foot square having a checkered pattern of International

Par 5
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Orange and white squares at least 1 foot on each side (sese appendix 1 for the
fabric color specification). 1In lieu of a flag, such vehicles may either be
escorted by a vehicle properly equipped to operate in the AOA or be in oonstant
two-way radio communication with ATC. At airports without air traffic control
facilities, flags should be provided on these vehicles.

8. VEHICLE LIGHTING. The standard for identification lighting of
vehicles routinely operating in the AOA is an appropriately sized
flashing or steady burning beacon, mounted on the uppermost part of
the vehicle such that it is conspicuous from any direction including
from the air. Color specifications for vehicle identification beacons
are in accordance with appendix 2. Vehicles not routinely operating on the
AOA should be identified during periods of low visibility by a beacon, or be
escorted by a properly lighted vehicle.

a. Characteristics. Flashing and steady burning beacons will have:

(1) low-intensity lighting with an upper limit of 400 can-
delas (effective) to avold damage to night vision. The minimum effec-
tive intensity range in the horizontal plane should be at least 40
candelas, but not more than 400 candelas;

(2) 360° azimuth (horizontal) coverage;

(3) peak intensity from 0° to 10° above the horizontal and
reduced intensity to 1/10 of peak intensity from. 10° to 15° above the
horizontal; and

(4) for flashing beacons, a flash rate of 75 + 15 flashes
per minute.

b. Color.
(1) Ambulances. In accordance with Federal Specification KKK-A-1822B.

(2) Aircraft Rescue and Firefighting Vehicles. Red or a combination
of red-and-white flashing beacons.

(3) Airfield Service Vehicles. Yellow flashing beacons.

(4) Adrcraft Support Vehicles. Yellow or red steady burning
beacons. Steady burning beacons are a means of distinguishing apron and aircraft
support vehicles from airfield service vehicles.

(5) Adirport Security Vehicles. Signal 8lue or a combination
of red-and-Signal Blue flashing beacons.

(6) Other Vehicles. Yellow flashing beacons.

Frgnod & WdS

LEONARD E. MUDD
Director, Office of Afirport Standards
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APPENDIX 1. COLOR SPRCIFICATIONS

1. SPECIFICATIONS. Colors specified in table 1 are in terms of the CIELAB inter-
national system of color specifidation. For a description of this system, see
American Society for Testing & Materials (ASTM) D 2244,

Page 4

‘either a visual or an instrumental color test.

Carome - Yellowish- International
Yellow Green Orange
Usage Vehicle Paint Vehicle Paint Flag Fabric
CIELAB DATA L*  a* bt L* a* bt L*  a* bt
Centroid Color 72.8 24.4 77.6 78.3 -10.2 80.4 45.0 53.5 52.0
Point 1 72.8 31.8 82.9 78.3 - 9.0 92.0 45.0 61.4 7.8
Point 2 7208 25-5 66-7 7803 - 706 7302 ‘l5.0 53-9 ‘31.14
Point 3 72.8 18.0 69.3 78.3 -11.0 69.3 45.0 43.5 53.4
Light Limit 77.8 83.3 49.9
Dark Limit 67.8 73.3 41.6
MaxAE 1.1 1.7 10.7
Table 1. Specification for vehicle and flag colors

2. COLOR TESTS. Acceptable colors are those that meet the gloss rating test and

A description of these tests
follows.

a. Gloss Rating Test. This test is performed in accordance with ASTM D 523 on
a paint sample of the color to be applied on the vehicle. An acceptable color
sample is high gloss with a minimum gloss rating of 70 units, for 60° geometry.

b. Color Test Methods.

(1) Visual. This test is performed on a paint sample of the color to be
applied on-the vehicle and compares it to the appropriate color tolerance chart for
the recommended color. The color tolerance charts that show the recommended
central color and the three tolerance limits of hue, value, and chroma as shown in
figure 1 are available 1/. The color sample needs to match as close as possible

1/ Color tolerance charts for Chrome Yellow, Yellowish-Green, and International
Orange, have been made availadle for FAA regional airport inspectors and key poten-
tial users in the aviation safety equipment industry. Color tolerance charts for
Ambulance Orange and Ambulance Blue are availadble frcm the Research and Special
Prograns Administration, Materials Transportation Bureau, Information Service
Division (DMT-43), 400 Tth Street, SW., Washington, DC. 20590.
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the recommended central color and still be within the three tolerance limits.
Verification requires placing the color sample on a horizontal surface with the
color tolerance chart over it so that the color sample appears through the color
tolerance chart apertures. The sample has to be lighted by either a morth window
(1ight direction) or an appropriate artificial light source. Complete testing
directions are printed on the color tolerance chart. Refer to ASTM D 1729.

CHROME YELLOW
Color Tolerance Chart
Federal Aviation Admin.
_ 1. Centroid Color
—
2. Apertures
4 5
3. Hue Color Tolerance
3 3 1 2 3 4, Value Color Tolerance
S. Chroma Color Tolerance
5 4
6. Directions (back)
- 6

Figure 1. Typical color tolerance chart

(2) Instrumental. This test requires a color sample, table 1, and .ither
a colorimeter or spectrophotometer which provides color sample measurement readouts
in CIELAB L* ’ a* , and b* data. Data in table 1 are for the appearance of the
colors under CIE Illuminant D 65. Visual observations made under paragraph
2(b)(2)(1i) should be made using a similar illuminant, and instrumental measurements
made according to paragraph 2(b)(2)(ii) should have data computed for this illumi-
nant, per ASTM D 1729 and ASTM D 523. The test method follows.

(i) Plot the Centroid Color using the a® and b"® CIELAB coordinate
data from table 1 on graph paper. Plot and connect points 1 thru 4 from the same
table to form a quadrilateral; noting that the Centroid Color is within this
figure. See figure 2 for th~ 2l-t of all three color specifications.

(ii) Perform color sample measurements by using a colorimeter or
spectrophotometer to obtain CEILAB L* ’ a* , and b* data measurements.

(iii) An acceptable color is one that meets: the chromaticity require-
ments of the color sample's a® and b* CIELAB coordinate data by falling within the
quadrilateral; the LY data lightness requirement by falling within the range
defined by the Light and Dark data of table 1; and the total color difference (AE)
by not exceeding the limits in table 1 when the CIELAB data are computed in the
following formula:

AE = (Al..'2 +Aa'2 +Ab.2 ) W

where AL', Aa', and A b* values are the differences between those values for the
Centroid Color in table 1 and those of the color sample measurements.
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Figure 2. Plot of all color ~ain* specifications
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APPENDIX 2. COLOR SPECIFICATIONS FCR VEHICLE IDENTIFICATION BEACONS

1. SPECIFICATIONS. The latest edition of Society of Automotive Engineers
(SAE) Standard J578, Coler Specification for Electric Signel Lighting
Devices, defines the acceptsble color boundary limits of emitted red,
white, Signsel Blue, and yellow light. This standard applies to the

overall emitted color of light from the device in lieu of emitted light from any
small area of the lens. The given boundaries are expressed in terms of the stan-
dard observer and coordinate system adopted by the Commission of Illumination
(CIE). The color of emitted light should fall within the following CIE
Boundary Equations (see figure 1}):

a. Red.
Purple boundary y = 0,98 - x

Yellow boundary y = 0.33

b. White (Achromatic).

Yellow boundary x = 0.50
Blue boundary x = 0.31
Green boundary y = 0.4 and y = 0.15 + 0.6Ux
Purple boundary y = 0.38 and y = 0.05 + 0.75x
c. Signal Blue.
Green boundary y = 0.32
White boundary x =0.16 and x = 0.40 -y
Violet boundary x = 0.13 + 0.60y
d. Yellow (Amber).
Red boundary y = 0.39
White boundary y = 0.79 - 0.67x
Green boundary y =x - 0.12
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PART 189 CEETIFICATION AXND OFERATIONS: LAND AIRPORTS SERVING CAB-CERTIFICATED AIR CARRIERS 9

_ (b) The emergency plan must provide for
the following:
(1) Instructions for response to—
(i) Aircraft incidents and accidents;
(ii) Bomb incident procedures includ-
ing designated parking areas for the air-
eraft involved;
(iii) Structural fires;
(iv) Natural disasters;
(v) Sabotage and other unlawful in-
terference with operations; and
{vi) Radiological incidents or nuclear
attack.
(2) Medical services.
(3) Crowd control.
(4) Removal of disabled aircraft.
(5) Emergency alarm systems
(6) Mutual assistance with other local
safety and security agencies.
(7) A description of control tower funec-
tions relating to emergency actions.

(c) The applicant must show that before
applying it has coordinated its emergency plan
with law enforcemert 22d fire fighting and

_rescue agencies, medical resources, the prin-
cipal tenants at the airport, and other inter-
ested persons.
~ (d) The applicant must show that all air-
port personnel having duties and responsibili-
ties under its emergency plan are familiar
with their assignments and properly trained.

$ 139.57 Self-inspection program.
Tuoe applicant ror an airport operating cer-
tificate must show that—
" (s) It is equipped and capable of conduct-
ing safety inspections of its airport daily
(unless otherwise authorized in its approved
airport operations manual), and additionally
when unusual conditions exist thereon such as
during periods of vonstruction and imme-
- diately after any incident or accident;
(b) It has qualified inspection personnel to
make the inspections;
(¢) It has & system to insure reliable and
rapid dissemination of information between
f:d airport personnel and intcrested tenants;

(d) It has a reporting system to insure
prompt corrective actions for unsafe condi-
tions on the airport.

§ 139.59 Greund vehicles. :

(a) The applicant for an sirport operating
certificate must show that it has appropriate
procedures and arrangemeuts for the safe and
orderly operations of ground vehicles on air
operations areas. '

(b) The applicant must show that it pro-
vides the applicable following communications
system in operable condition:

(1) For an airport with- an air traffic
contro] tower—

(i) Except as provided in subdivision
(ii) of this subparagraph, two-way radio
communications betweensthe tower and all
ground vehiclés operating on usable run-
ways or taxiways;

(ii) Escort vehicles equipped with two-
way radio communications with the tower,
to sccompany s maintenance or service
ground vehicle without those communica-
tions, wher opcrating on asable ruaways
or taxiways; and

(iii) Adequate other procedures to gov-
ern the movement of all ground vehicles
when operating on aprons, parking areas,
or safety areas used by air carrier users.
(2) For an airport without an air traffic

control tower, adequate procedures to con-

trol ground vehicles throughk prearranged
signs or signals.
$ 139.61 Obstructions.

The applicant for an airport operating cer-
tificate must show that each object in any area
withir its authority that is identified as an
obstruction in Part 77 of this chapter, is ade-
quately lighted and marked. However, this

- lighting and marking is not required if it is

determined to be unnecessary by an FAA
seronsutical study.

®U.S. GOVERNMENT. PRINTING OFFICEs 1976-231-173/477
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LIST OF MOTOR VEHICLE FORMS AND REPORTS

The following forms are available through normal distribution
channels.

a.

FAA Form 3148-1, Motor Vehicle Dispatcher Ticket (NSN 0052-
00-640-1000).

FAA Form 3778-2, Service Safty Inspection (No NSN).
FAA Form 3778-3, Service Preventive Maintenance Order (No NSN).

FAA Form 3778-4, Preventive Maintenance Schedule and Maintenance
Control Card (NSN 0052-00-648-0000).

FAA Form 4670-4, Motor Vehicle Record (NSN 0052-00-640-0001).

FAA Form 4670-5, Motor Vehicle Use Record {NSN 0052-00-
507-3001).

FAA Form 4670-6, Request and Authorization to Park Govern-
ment-owned Motor Vehicle At or Near Private Residence (No
NSN).

FAA Form 4670-9, Motor Vehicle Inventory and Use Record
(NSN 0052-00-517-3001).

HS-1047, Request for National Driver Register File Check.
(NO NSN; form may be duplicated; it must contain the letters
"AM" in red denoting the FAA.)

Optional Form 26, Data Bearing Upon Scope of Employment of
Motor Vehicle Operator (NSN 7540-00-889-3549).

Standard Form 82, Agency Report of Motor Vehicle Data (NSN
7540-00-634-4031).

Standard Form 91, Operator’s Report of Motor Vehicle Accident
(NSN 7540-00-634-4041).

Standard Form 91A, Investigating Report of Motor Vehicle Acci-
dent (NSN 7540-00-634-4042).

Standard Form 94, Statement of Witness (NSN 7540-00-634-4045).

Standard Form 97, United States Government Certificate of Re-
lease of a Motor Vehicle (NSN 7540-00-634-4047).

Standard Form 97A, Release of a Motor Vehicle (No NSN). A
Standard Form 149, U.S. Government National Credit Card (No NSN).
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LIST OF MOTOR VEHICLE FORMS AND REPORTS (CONTINUED)

2. Reports:

a.

NOTE:

Agency Report of Motor Vehicle Data, SF-82, includes
Report of Vehicles by State (FHWA)(RIS: LG 4670-2),
Chapter 12, paragraph 121b, annually, 45 calendar days
after end of the fiscal year (November 15).

Forecast of Motor Vehicle Acquisitions (RIS: LG 4670-4),
Chapter 6, paragraph 64, annually (November 15).

Mileage Reduction Report (RIS: LG 4670-1), Chapter 9, paragraph
92, annually, NLT November 1.

State-By-State Locations of FAA-owned Vehicles, (RIS: 4670-8) in
letter form, Chapter 121, paragraph 121(b)(1) as requested by
FHWA, annually.

Bi-ennial certification/recertification of continuing requirements
for FHWA transportation for field work and law enforcement
categories, (RIS: 4670-10), Chapter 3, paragraph 3lc, bi-ennial.

Taxation of Fringe Benefits, Chapter 3, paragraph 31f, in letter
form, as requested by OST, annually (November 15).

. Annual Motor Vehicle Expenditure Report (prepared by ALG-200

based on region/center input), (RIS: 4670-9), paragraph 34(b) as
requested by OST annually.

Report of Exempted Vehicles (RIS: LG4670-6), Chapter 4,
paragraph 43(F), as requested by GSA/OST.

Copies of Actual Supervisory Approvals of Home-to-Work
Transportation Requests, Chapter 3, paragraph 31b, after each
fiscal year quarter.

Annual Supervisory Review and Certification of continuing need for
Home-To-Work Transportation for each individual employee or
category of employees, (RIS: 4670-11), Chapter 3, paragraph 3lc,
as requested by 0ST, bi-ennial (alternating with item e.)

The head of the MVOE (or his/her designee) is authorized to sign

motor vehicle forms and reports; forms/reports pertaining to motor vehicle
accidents (i.e., SF-91, 91A, 94 and OF-26) are to be signed by the vehicle
operator, or the operator’s supervisor, as required.
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STROCTIORS; BOME-TO-WORK RTAT

PURPOSE. These instructions prescribe interim policies,
responsibilities and procedural requirements for implementing
applicable Government-wide guidance on official use of Government
passenger carriers, including use for home-to-work transportation,
within the Department of Transportation (DOT). These instructidns
will be superseded when a revised DOT Order on this subject is
issued.

1. DEFINITIORS. The following terms are defined as used in these
instructions:

a. Government Passenger Carrier means a passenger motor
vehicle, aircraft, boat, ship or other similar means of
transportation that has been purchased or leased
(including non-TDY rentals) by the United States
Government or has come into the possession of the
Government by other means, such as forfeiture or donation
and is operated by DOT employees or contractors.

b. Employees mean all DOT officers, employees and
contractors. Employees included all Coast Guard officers
and enlisted personnel and employees of any DOT
nonappropriated fund instrumentality. (For purposes of
these instructions, DOT contractors are. subject to the
same reguirements as DOT officers and employees on the
official use of Government passenger carriers.)

'é. Contractors means both DOT contractors and their
employees.

d. Official Purposes means those purposes required to carry
out authorized programs or otherwise further the mission
of DOT, including work carried out under DOT contracts.
An official purpose does not include transporting DOT
employees or contractors between home and work except as
provided for by Departmental directive or specific
applicable laws.

e. Residence means the primary place where an employee
resides while commuting to a place of employment. The
term "residence® is not synonymous with domicile as that
term is used for taxation or other purposes, nor does
this affect the provisions set forth in the Federal
Travel Regulations for employees on TDY away from their
designated or reqular place of employment.

f. Accepted Commvting Area means either (11) the area within

a 25 mile radius from the location of the employee's
place of employment (as defined in Paragraph 1.g. below),
or (2) the area within a 40 mile radius from the
employee's residence (as defined in Paragraph l.e.
above).
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Place of Emplovment means any place within the accepted
commuting area &s determined by the agency for the

locality where an emplovee or contractor performs his/her
business, trade or occupation, even if the enployee or
contractor is there only for a short period of time. The
term includes, but is not limited to, an official duty
station, home base, headguarters or any place where an
employee or contractor {s assigned to work, including
locations where meetings, conferences or other official
functions take place.

Field Work means official work performed by an employee
or contractor whese job reguires the employee's or
contractor’s presence at various locations that are at a
distance from the employee's or contractor's place of
employment (itinerant-type travel involving multiple
stops within the accepted local commuting area or use
outside that area) or at a remote location that is not
accessible by public or privately-owned transportation.
The designation of & work site as a "field office” does
not, of itself, permit the use of a Government passenger
carrier for home-to-work transportation. Field work
refers to the nature of the work performance; it is not
restricted to "field service® as distinguished from
"headquarters service.® Eome-to-work transportation under
the field work exception usuzlly does not apply when the
employee or contractoer is predominantly scheduled to be
at his or her place of employment or can reasonably begin
cr end the day there.

Advantageous to the Government means that providing home-
to-work transportation is clearly to the benefit of the
Government rather than being for the personal comfort and
convenience of the empicyee or contractor. Providing
such transportation must permit a substantial increase in
the efficiency and economy of the Government (e.q.,
travel distance z2nd/or travel time is substantially less
from home to the work site than from the office to the
work site; significant overtime payment would otherwise
be incurred by the Government; responsiveness/
effectiveness of personnel could not otherwise meet
stated pregram regquizements).

Substantial means the additional costs or decreases in
efficiency and economy which would arise from those
sitvations where failure to provide a Government
passenger carrier for home-to-work transportation would
result in a loss of productivity of 10 percent (or 48

Y

minutes) or more during a given workday.

Clear and Present Dancer means those highly unusuval
circumstances which present a threat to the physical
safety of the employee's person or property under
circumstances where:
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(1) The danger is--
(a) real, not imaginative, znad

(b) immediate or imminent, not merely potential;
and

(2) a showing is made that the use of a Government
passenger carrier would provide protection not
otherwise available.

1. Emergency means those circumstances which exist whenever
there is an immediate, unfcreseeable, temporary need to
provide home-to-work transportation for those employees
who are necessary tc the uninterrupted performance of the
Departmental element’s mission. An erergency may occur
where there is a major disruption of available means of
transportation to or from a work gite, an essential
Government service must be provided and there is no other
way to transport those employees.

m. Compelling Operational Considerations means those

circumstances where the provision of home-to-work
transportation to an employee is essential to the conduct
of official business or would substantially increase a
Departmental element's efficiency and economy. Home-to-
work transportation may be justifiable if other available
alternatives would involve substantial additional costs
to the Government or expenditures cf employee time.

These circumstances need not be limited to emergency or
life and death situations.

n. Departmental Elements means the operating

administrations, the Office of the Inspector General
(OIG) and the Office of the Secretary (OST)

POLICIES.

a. All Government passenger carriers operated by DOT
employees or contractors shall be utilized only for
official purposes as defined in these instructions.
Further, DOT employees or contractors shall not authorize
others to use Government passenger carriers for other
than official purposes.

b. Each DOT employee or contractor is responsible for his or
her own transportation to the work place unless such
transportation may'be provided in accordance with this
Order.

C. The use of Government passenger carriers for home-to-work
transportation is strictly limited to those gpecific
circumstances when such use {s (1) permitted under one of
five specific exceptions affecting such use (field work,
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law enforcement, a clear and present r emergency
or a compelling'operational cgns§§eta233ﬁs Lnﬁnhas agso

been authorized and approved in writing in accordance
with the procedures and requirements set forth in these
instructions, or (2) is expressly permitted by specific
applicable laws.

Each use of a Government passenger carrier shall be
authorized and documented in accordance with these
instructions.

DOT employees or contractors who use Government passenger
carriers for home-to-work transportation shall be subject
to applicable IRS regulations that treat such use as a
taxable fringe benefit.

RESPONSIBILIT]ES,

The OST Assistant Secretary for Administration shall:

(1) Process, in conjunction with the General Counsel,
all approval requests for home-to-work
transportation which are received from Departmental
elements.

(2) Assist the General Counsel's review process by (a)
providing initial recommendations and comments to
the General Counsel on the approval requests, and
(b) obtaining additional information required by the
General Counsel for the reviev.

(3) Compile all approval reguests that the General
Counsel recommended for Secretarial approval and
submit them to the Secretary for written
determinations. '

(4) Notify Departmental elements of the actions taken on
all approval requests.

Administratjve Management Counci{) Members shall:

(1) Ensure compliance with the policies and procedures
on official use of Government passenger carriers

- including use for home-to-work transportation
contained in these instructionms.

(2) ensure required reports are submitted to Congress
when written Secretarial determinations on providing
home-to-work transportation because of a clear and a
present danger, an emergency or a compelling
operational consideration are approved/used
(including details under which actual use occurred),
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d. Departmental Elements' Supervisors shall:

(1) Pamiliarize themselves with the requirements
contained in these instructions this Order regarding
the official use of Government passenger carriers
including use for home-to-work transportation.

(2) Ensure that all use of Government passenger carriers
operated under their supervision is for official
purposes only.

(3) Ensure that their supervisory approvals of use of
Government passenger carriers for home-to-work
transportation are made on an individual case-by-
case basis and are limited to those DOT employees or
contractors who are eligible for such use based on
the prior approval (either as an individual or as a
member of a category) by the Secretary.

(4) Ensure that the detailed information required by
Paragraphé6c of these instructions for the purpose of
the above supervisory approvals is maintained for
each individual under their supervision. Ensure
further that this information is kept up to date and
readily available for audit.

(5) Ensure that accurate and up-to-date logs or other
records of official use including use for home-to-
work transportation are being kept for each
individual under their supervision.

(6) Ensure in accordance with DOT N 3550.3, Taxation of
Fringe Benefits, that these logs or other records of
use for home-to-work transportation are reviewed to
determine the taxation impact on each individual.
Ensure further that an annual summary report of
fringe benefit income (if applicable) is prepared
and submitted to the appropriate payroll office.

e, Operators over nt Passen Ca s _sha

(1) Pamiliarize themselves with the requirements
~ contained in these instructions regarding the
official use of Government passenger carriers
including use for home-to-work transportation.

(2) Ensure that their use of Government passenger
carriers is for official purposes only. Ensure
further that they do not authorize others to use
Government passenger carriers for other than
official purposes.
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Obtain advance supervisory approval of use of
Government passenger carriers for home-to-work
transportation in those instances when such use is
advantageous to the Government and will result in a
gubstantial increase to the efficiency and economy
of the Government.

Provide complete information to their supervisors to
enable them to make a determination that the above
conditions exist.

Document promptly in accordance with these
instructions all official use of Government
passenger carriers including use for home-to-work
transportation.

ADTBORIZED USE OF GOVERNMERT PASSERGER CARRIERS. Government
passenger carriers may be used by DOT employees or contractors
for official purposes only.

a. Official Use Under Routine Conditions. Examples of
transportation which are considered as official use under
routine conditions include:

(1)

(2)

(3)

(4)

Home-to-work transportation because of field work,
law enforcement, a clear and present danger, an
emergency or a compelling operational consideration
when such use is advantageous.to the Government and
properly approved in accordance with these
instructions.

Transportation directly incident to the performance
of official business provided that the vehicle is
not diverted from a reasonable and prudent route or
from its intended purposes.

Transportation of Government documents, equipment or
supplies.

Transportation authorized by travel orders in
accordance with the provisions of DOT 1500.6A,
Travel Manual.

b. Official Use Under Contingency Determinatjons.

(1)

In certain instances it may be possible, based on
past history, to reasonably predict that there will

BE 2:E8E EEIPTONTNE HBnREELSRUER RERRBRFEARECA

under the circumstances of a clear and present
danger, an emergency or a compelling operational
consideration.
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(2) To meet such events, a contingency determination
should be developed which would permit immediate
response by designated individuals when those
circumstances arise without warning. The
contingency determination should contain information
on the names of authorized individuals eor
categories, the situations upon which home-to-work
transportation may be provided and the
administrative controls which will be in effect.

(3) The contingency determination shall be submitted to
the Secretary for prior approval.

(4) If an approved contingency determination is actually
used, supplemental information on the specific
situation under which use took place should be
provided in accordance with Paragraph 7 of these
instructions. This informztion will be used in
provided the required notification to Congress.

APPROVAL OP USE OP GOVERNMENT PASSERGER CARRIERS.

a. Approval of use of Government passenger carriers for
home-to-work transportation because of field work or law
enforcement shall be in accordance with the guidance and
procedures set forth in Paragraph below.

b. Approval of use of Government passenger carriers for
home-to-work transportation because of a clear and
present danger, an emergency or a compelling operational
consideration shall be in accordance with the guidance
and procedures set forth in Paragraphsband c. above and
Paragraph 7 below.

c. Approval of use of Government passenger carriers by
employees or contractors under travel orders shall be
made by officials designated to authorize or approve
official travel.

BOME -TO-WORK TRARSPORTATfQR POR PIELD WORK OR LAW ENPORCEMERT

The guidance and procedures of this Paragraph apply to all
home-to-work transportation that is (1) required for the
performance of field work (hereafter referred to as "field

work®) or (2) essential for the safe and efficient performance

of intelligence, counterintelligence, protective services or

criminal law enforcement duties (hereafter referred to as ®law

enforcement®). The provisions apply recardless of the
frequency or duration of such usage. This gquidance does not
affect the provisions set forth in the Federal Travel
Regulations for employees on temporary duty (TDY) away from

their designated or regular place of employment. All home-to-

work transportation for either field work or law enforcement
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must be advantageous to the Government and documenteld o that
affect each time the Government passenger carrier is used.
Such transportation shall be authorized only to the extent
that it will result in a substantial increase to the
efficiency and economy of the Government. Approvals must be
in writing and are not transferable. Approvals shall be
limited to the specified period of need not to exceed two
years and shall be promptly canceled in writing if the
requirement no longer exists. The procedures and requirements
governing the provision of home-to-work transportation for
field work or law enforcement are discussed below:

a. Approval reguests of Bome-to-Work Transportation for
Field Work or Law Enforcement. Approval requests for
such transportation must be processed in accordance with
the following procedures:

(1) Departmental Elements.

(a) Requests for approvals may be made either for
(1) individual employees or contractors, or (2)
categories of employees or contractors.

(b} Requests shall be submitted by the Heads of
Departmental elements to the Assistant
Secretary for Administration with copies sent
concurrently to the General Counsel. (The
General Counsel reviews all approval requests
for substantive compliance with applicable laws
and regulations as well as this Order.)

(c) Departmental elements shall ensure that a
narrow category of employees or contractors is
used (e.g., Federal Rajilroad Administration
railroad safety inspectors). Adequate
information including job titles, the total
number of employees or contractors in the
category, the operational locations, number at
each location and levels where the work is to
be performed shall be included in the request.

(2) Assistant Secretary for Administratjon. After

- administrative review and appropriate action the
Assistant Secretary for Administration, after
receiving recommendations for approval/disapproval
from the General Counsel for the Secretary's
consideration, shall submit the approval reguest to
the Secretary.

Page-8
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(3) The Secretarvy. 1In accordance with statutory and
requlatory requirements, the Secretary shall make a
written determination approving (a) individual
employees or contractors, or (b) categories of
employees or contractors as eligible to receive
home-to-work transportation for field work or law
erforcement. '

b. Information Needed for Approval Reguests. Reguests must

contain, as a minimum, the following information:

(1) 1Individual Emplovees or Contractors.

(a) name of Departmental element/Organization:

(b) whether providing home-to-work transportation

is necessary because of (1) field work, or (2)
law enforcement;

(c) name and job title of the individual employee
or contractor;

(8) location of both residence and place of
employment of the individual employee or
contractor;

(e) distance between residence and place of
erployment;

(£) nature of the individual employee's or
contractor's duties;

(g) Justification of the need for home-to-work
transportation;

(h) alternate arrangements considered;

(i) specified periods for this request (actual
period of need or twu (2) years, whichever is
less); and

(j) 4n the case of an individual contractoer, the

contract number, name of firm and purpose of
contract.

(2) Categories of Emplovees or Contractors.
(a) name of Departmental element/Category;
(b) whether providing home-to-work transportation
is necessary because of (1) field work, or (2)
law enforcement;
(c) number and job title of employees or
contractors in the category;
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(d) operational location(s), number at each
location and level(s) where the category of

employees or contractors is to perform the
work}

(e) nature of the duties of employees or
contractors within the category:;

(f) Justification of the need for home-to-work
transportation;

(g) alternate arrangements considered;

(h) specified periods for this request (actual
period of need or two (2) years, whichever is
less); and

(i) in the case of a category of contractors, the
contract number, name of firm and purpose of
contract.

Supervisory Approval for Categorjes.

(1)

(2)

General. Subsequent to Secretarial approval of a
category of employees or contractors as eligible to
receive home-to-work transportation for field work
or law enforcement, supervisory approvals of
individual employees or contractors within the
category shall be made on an individual case-by-case
basis. For DOT employees, the supervisory approval
authority may not be delegated lower than to an
office director (or eguivalent) at Beadquarters or
the head of a field office (or equivalent). For DOT
contracters, approval authority may not be delegated
lower than the cognizant contracting officer or
contracting officer technical representative.

Informatjon for Supervisory Approval. The
supervisory approval authority must approve use by
individual employees or contractors within a
category that has been approved by the Secretary.

As a minimum, the following information should be
provided for this purpose. Additionally, the
information should be readily available for audit at
the level where such approvals were made:

(a) name of Departmental element/Organization;
(b) name of approved category:

(c) name and job title of the individual employee
0z contractoz:

(d8) 1location of both residence and place of
employment of the individual employee or
cohtractor;
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(e)

(£)

(g)

(h)
(1)

4670.2B
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distance between residence and place of
employment;

period approval is in effect (actual period of
need or two years, vhichever is less);

name and title of supervisory approval
authority:; _

date of approval action; and

dates of (1) last supervisory review of
continuing requirement for home-to-work
transportation, and (2) last Secretarial
recertification of continuing requirement for
home-to-work transportation.

Reviews/Recertifications of Continuing Reguirements

for Bome-to-Work Transportation. As a safeguard
against the abuse of the use of Government passenger
carriers for home-to-work transportation because of
field work or law enforcement, the continuing need
for such transportation shall be monitored on a
periodic basis.

(1)

(2)

Annua)l Superviso Review and Cert cat .
An annual review shall be made of each
individual's continuing need approval for use
of a Government passenger carrier because of
field work or law enforcement. Such reviews
shall be made on an individual case-by-case
basis. Written certification shall be made
that there is a continuing need for the
individual to be provided such transportation
vhen it i{s advantageous to the Govermment.
This review and certification may not be
delegated lower than to (a) an office director
(or equivalent) at Eeadquarters or the head of
a field office (or equivalent) in the case of
employees or (b) the cognizant contracting
officer or contracting officer technical
representative in the case of contractors.

Biennial Secretarjal Recertificatjon. To
satisfy statutory and requlatory requirements,
at least every two years the Secretary shall
make a recertification of the continuing need
for use of a Government passenger carrier for
home-to-work transportation because of field
work or law enforcement. To ensure such action
is timely, the Assistant Secretary for
Administration shall issue a call to
Departmental elements to provide information
required for the Secretary to recertify the
need for such transportation. Departmental
elements shall ensure that complete, accurate

Page 11
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and up-to-date information is provided in the
same format as Paragraph 6.b. above., Further,
they should identify changes (e.g., in the
justification, in the number of individuals in
approved categories, etc.) which have occurred
geince the last recertification or initial
approval. (Bome-to-work transportation
provided because of a clear and present danger,
an emergency or a compelling operational
consideration is not affected by any
recertification requirement since the maximum
extension to provide such transportation is for
a period not to exceed ninety (90) days.)

BOME-TO-WORK_TRANSPORTATION POR A CLEAR AND PRESENT DANGER, AR
EMERGENCY OR A COMPELLING OPERATIORAL CONSIDERATIOR. The
guidance and procedures of this Paragraph apply to all home-
to-work transportation provided as a result of (1) a clear and
present danger, (2) an emergency situation, or (3) a
compelling operational consideration. All such transportation
must be subjected to close scrutiny to ensure abuses do not
occur. Bome-to-work transportation provided as a result of
any of these conditions must not be for the comfort and
convenience of the employees. Such transportation must be
advantageous to the Government (i.e., satisfy the requirements
of these conditions as defined in Paragraph 1. of these
instructions) and documented to that effect each time the
Government passenger carrier is used. Such transportation
shall be authorized only to the extent that {t will result in
a substantial increase to the efficiency and economy of the
Government. Approvals must be in writing and are not
transferable. Approvals shall be limited to the lesser of the
period of actual need or 15 days on initial requests. Requests
for extensions not to exceed 90 days shall be submitted as
long as the need arises. All approvals shall be promptly
canceled in writing {f the requirement no longer exists. To
the extent practicable, all requests should be approved by the
Secretary in advance of actual use. The procedures and
requirements governing the provision of home-to-work
transportation as a result of a clear and present danger, an
emergency or a compelling operational consideration are
discussed below.

a. Approval Requests. In general, approval requests for
home-to-work transportation as a result of a clear and
present danger, an emergency or a cancelling operational
consideration shall be processed in a similar manner to
requests for field work or law enforcement. When it is
possible based on past history to reasonably predict a
recurring need for such transportation, approval reguests
shall be submitted for prior Secretarial approval for
official use under a contingency determination.
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Add nal a . Approval requests for home-to-
work transportation as a result of (1) a clear and
present danger, (2) an emergency, (3) or a compelling
operational consideration are subject to certain
requirement, beyond those approval requests for field
work or law endorsement. Additional information is
required for such requests to: '

(1) identify under which one of the three conditions
home-to-work transportation is being provided;

(2) whether the approval request is for official use

under a contingency determination (prior Secretarial
approval);

(3) Justification of need in the approval reguest must

satisfy the applicable reguirements contained in the
definitions of the specific condition;

(4) 4in contingency determinations, the specific
sitvations under which home-to-work transportation
may be provided and the administrative controls
which will be in effect; and

(5) the specified period of need (for an initial
request, this is limited to the lesser of the period
of actual need or 15 days, but subsequent extensions
of not more than 90 days may be reguested as long as
the need continues).

Additional Special Reguirements. BHome-to-work
transportation provided as a result of a clear and
present danger, an emergency or a compelling operational
consideration is subject to certain gpecial requirements.

(1) Congressional notification of usage under these
three conditions is required, thus necessgitating
prompt repc-ting to the Administrative Management
Council members for Administration of any actual use
under a contingency determination.

(2) The initial approval of such transportation is
_ limited to the lesser of the period of actual need
or 15 days. Subsequent extensions of not more than
90 days may be provided as long as the need arises.

(3) Supervisory approvals of usage under these three
conditions should be made to the extent practicable
ander the specific situation. Supervisors shall
ensure that all such usage i3 strictly limited to
only justifiable uses and that actual use is
documented and justified in accordance with these
instructions.

Page 13






1/22/91 4670.2R

APPENDIX 7

N e am
Users’ Guide

US Deporment of Tronsporionon

Natienol Highway Tratfic Safety
Administraton
Washington, D.C. 205%0

DOT HS 803 545
Revised January 1982

Page 1



1/22/91

4670.2B
APPENDIX 7

)
‘., 2018 up wsad 5 301000d0 1B 10) saydde
30Q Uyof 'Y, 310g W payuads salapiapd Jupapp 5y yig () .

. ‘Y 1M 1INdWI0d ay) 0)uo )y
eo._.;.....s.z..mss...&..S..cizo....&_zcz5

“HAN 340 01 UONIE U0NEI04I §)] §110d2) Pus PajedNO)
“U) Hym Fupapp 10} EU)) 3,300 UO( KNG Y, ans (1)

(P12 u) paddag) sy axp
¥om gl wowjdde suy v o) paysja WHP Y 8 *0nd vy

‘washs alueyona psodas saapp )5 81apag aanmadoos i wo

28jd sjep)) 50 Jupsuaoy YA Y1 NEUPWY 0) a3 AfJenuus YON ) 4

P10 533243 a1 104 $1530bas J0 124Ny SNOVWINIOA ) SsIuIal

~934J3 810 0} £3Y & 51 suOdypPspin] enpiapur Aq uvopedydyiied o jaaay pus
320ap ayy Agujeiad yny Kisjungoa 5y wesdosd ayy u) uojisd)ning

SNi0M 121880y 22a1q JemOpUN ) moyy

SMU) |EMIVa1 50 rudio sof

Buphdde s12a11p waqosd apynsod uepizoss O 810} 52 1Y) u) sInpLYIne

1810111131 pus m1G “JR1pa4 105 Jujod 12160 [B14UO 8 5 [TRRJET)

dupsuady) 12app ) vy Aiwousias IR1I0M1Y put 2485 duiusejupews ym

§3L01a) put sareig 9y g Jo suoniesadu Bupsaoy saanp A sjua

-3jdwiod ) “ss2a0p wapyoid uo uonswojuy Jo £10)150das Iprauoy sy

¢ AjEdsey 6 YN 3 ‘vonepndsuesg jo 1uasedag (VS LHN) uop
SUSUIpY A)agey oy Keargdyy BUOHEN 3y} jo weulodd ¢ mopy

"$IINYIa JUJOW JBHUWIIALS
ae1xdo 0 saakopdwa jesapay Juisuaay 104 Ayisuadsas sapuale Juay
“Waand (112pa4 Jo spePYjo o) EIEP YN 3 pauado uspe )y ay) ..::.:
81018 Juia0W-uou Ju 531126 8 uo PRy S{IuLW Nl uey) $52) o Spemesp
“Yim 10) 1 DX yemtipyim Kriodwdp 0 SHONRUILGY ‘sjRINp Jusad
W8 2pnjus 0) $p102) Jursuary 1aanp 01y Junpwsues) pue Juinayiyas
10) onEnIOYNE Jo 208 s YN W) papuedyd (v xpuaddy) ¢ yg

08 T1'd 9901 JO 1Y A13jey a1yap 0july Pus dyyeay jsuopeN ayy

UOHRI0AN JO unsuadsny yiusiad
Junaup ¢ u) payynsa YNy 51UPIIE [r)Ry pur pajedpxull pym Juianp
Sunagoau 5HU3POUL YIw WHIVLOI UK EUOINE 2je)y Ay uaye) suonde
Buisuaoy 1aaup niaape uo YapUL 224U B 38 3n u) (Y(IN) 19nday
a1 jruoneN 3y wrrynew pue ysiqersa oy 1UABWO) Ju Judu) sed
30 241 PAUYINE mE| SIYL G999y mE] DYy ‘MEY 12138y 1o
[BUOLEN 241 PIEV ‘0y6 | ‘py Agng uo $08u0 ) “SwaisAs dunuday
ARG UM 3104 JauuI u) PUE sppojOWw 120501 NIRRT

mug 20 8ay s3a13Q jemopuy

“weoydds yoea
$0 £p10021 3)2dis00 2INEUI 0) SUONIPsUNS Bupsuaoy sapo RS 4 smpyjo
ke vopewsojuy Jo Busyaxs we Supinbas ranodusw Jo ymodpusis ap
Wos) (IR0 dias $20d AU U) PUS *A(1903 DURLNSUOO-HUY) S8 583000

L "wonPsn] 1j10us Aq paxoads s0 papuadens ‘papiap deudoy sy
PRy 53y Juudnydds 38ua04] 8 ) JUULIIP O) SIOIENEALPS HOR{IA S0) 0

10} RSP 88 )] 'PA2A0INP 3 ), up|nom s36aqe Bupojow jsed ey
Ans £1qeuoseas ‘woyowpsind sagious b usad ¢ saapp 8 205 vopeoydde

apmu Aduns uo)oPsIng 3uo Uy 36ua0y) § Jo aBagiayd f) PAUIP AP
) u3Yyo 004 ‘pazRei NI 4763 s wodeam BN WD U2 I0g

"I ¢ 22a1p ® yipm 08 Jey) sanipqeuodsas sy

50) pieias 3} 3191880 Oy H{EAPLATPYY JO nipusad s0)8sado puad

408 50 20432 ‘Auap 0) 8} 3118q SRY) \f uodsam J3ag Hag) sy 0

Aqisuodsass) APateadas 21310 §) 10 PAHEINXOIUY IR 2ORJIa & SN

-13d0 om 151010W g —saapsp waqosd oy upde sqad Bupojow up
121044 0} 51834 10} PAICAIIPUS 20y LIOILIISRRIPS ON24 J0)0p

|
VVIN

Page 2



4670.2B:
Appendix 7

1/22/91

IR SUNEOY 53] PORINIIA0 $8Y SURIRI INOI § HAREIIG [BATIDYILS U0
8 PUDSE IS 218)S © }} “SUO{)ILI03 PUE SUOHITIONSII U] ‘SUOISP
90 JO 5150002 3PNV} AL “WISAS ) JO AI83{))9 ) ANTU3 O) 33)

Joouine Sweweos; wos) £I9s8309u UOJIBWIOJUY JO $3dK) SI0 8 Y]

*020d YW} OF SATIETR) WOFION S8IMAPE B8 TUpE) G10J0q
‘0app 0} 8900R 8 10§ Tu1A1Ide SUO S} IV [BADIATPU] UM 0P °1I8) U ‘%Y
1081 Y(IN B9 0 POUIRS [INDIATPAE B8 JW) WOFIO8) 0TI MAO J3Y) 0}
AJ1oa 961715 [URDIATPET o) 19) 2000018 H(IN SN) WY} WOSSAS SR} 20) 8
31 "00U10 SUNUOON 2ALID S1TIS ¥ JO 991) SY) U] SINS IO} PIOINI ¥ JO
Beneqe we Ao Auloy % ‘asApeue ey oy W ‘o) SUAN o AT, B
P0o Loy ] "8L0) 0y} JO 29110 Sy} 80 SERIOM 017} HON *PIOINS
Asnbu Jo 10doy o) WO PerdeYses B L AT ATUO & SR
PUS SRARIPYIS JO Sf1) 10X Sy} W] PADAPY o) puw wedde
) BOSAING IME S (I} S9YIPW LUIOP PINIS B4 OF PONIN)N
{p #ed 7 eanBy "pc01 w10 SH) popswes Lxmbug Jo Jsodey syl

*000003d YRIW/\pOINes

o) ) 10129 10) SIOWRISIO) 4} JO SINEIN] TONEIYNWOP) 27gegoud

PORT 638 110401 [INPAIPE seny ] “wenAs oy W) spodes EASIPYIIA

Niopoep pue sepmnbuy Sugajoawy $0e502d (PINL/APINE MY JO £ISMNOE M

ARSI 0) SIS YAN ‘FNPIAPYE s wo Jawdun apqpszod 01y pue Sxse) )
10 Aianpsuas 3y Jo 2308399 pus J00xd[00) 5 WINAS LONITMIO) W ON

“HUTNS J0 GNITS 04} SIS TINP JNI0 WOHHM W) S00Y) PUY) OF PAIIAIS UNY)
e ssped Pr0o%s 22isew/Aainbuy 38N HIOQ 0) HOWLINO SHUBH YIIew
0) 13410 O3 el PIes2d0sd UY) 38 Y 2188w Parepdn y) pue
wapmbuy aqL AIMIO0 110031 RARIDYIM MU ) JO UOISIA 10 WO AP
‘UOIIPPS ) 133434 OF Y 121svws smotaad ) surede passaoosd vy
220 SU01128 TPAN 3y *ANP VO PAGUINSE ¥33q 3Ty Uns 13indwod s, Aep
¥ 30) S80N28 2)epdn oY) Pue sisanbas ) RE Ly 291ndWod N 0
indwy 20) ade) 2qEpEII-sINdWO0d OJU} PINI2AVOI AT SUIO) FenURIL YL
*Asp 129 Paatands su04)>¢ 2)epdn 3y pue s1anbas 1410 e Yipw Y
AP 1918dw03 8 0) pansajsues) ate sads) Inaulvws ) UGN M) IV

‘ST 919p Amssecen oy R

<800 \PIYA WiI0j 0INIE Awo 10 (p oBed | 03y LpO] BI04 SH) WOYD)
M4 19198 213411 [SUONIBYN $0) 15InDAY [EAURIL § 234)13 VO UOHIW
-sojut yuaunsad sy Surpuas Aq wiaisAs ) a0 $33(Iu0U Anw suof)

- ondde auy saaup jo sade) spandiews 319dasd £ja2u1n0s 10U 0P YHYM

21515 “WQAN 341 01 papew 5 (331 aBous sy Aep 3y Jo P Y IV
‘wopendde U Wosy VoNTWIOJU) SWA)HIuap) ade) 131ndwod adew

01 812)5U82) 1342 § 2i3pm ‘UOIS|AN] HINIA JOION W) U} IHYO (811U -

80 Ju3s 3q A1qeqod | swi0) vopeidde gy Aep afun s uo eI
sspronsed 8 u) U4 31340p € 105 A)dds adoad Qog 1y Aes 1))

“wop
3:-.55..8..&.2.-:_.:828..883....:&.38.3...895

‘81311 snosaBuep A1q1suaiso Aq SUOHIPIINS 1310 U) PAITIMUNIIN $PIO
221 ay) o paspdde aq Aew Aay) YAN W) yBnoay] siuirad so) wayy
0) SupAidds sienpiaipu) Fuipsvias wojsasjupupe Sursuaol) 13amp s
P34 pur 2imig 01 Ajuo Q18038 5) o) ) YAN 3Y) 0) parsod uag
Y [UASIPYILM 2U0M) JW0MM [EnPIAPUL UR JO U0NdIOXD BY) i

NI Y ¢ 20§ 15anbai 8 Jo 11231 Y} JO SIN0Y HT LI

SUOIRIJjsuapy Hqaqosd Jutiinsas Aus uinia o} 9 Kajod Supssado
SUAN ‘®18p PI0231 53app Apurf) annbas sayeig Bupisanba jey) ssmy
‘sosodmd
1031900 J0apsp aminj 20) oy A100N Jalsp © Bummiqeny S
“wnrB02d WOrTRNQUNS! Japsp § 0F weofpdde Sy *p
“wopsondde ser) 20) peeopdds Supmossary ‘g
oomeoy; wesd o1 Bopnjed 0 Suieeq 7
*opquondds sega ‘yused pones; Suneous) |
1658 wof1o8 epqpeod swog; (100l

400 STy M ~o')) nvewmsssde aoadpes 3] YA
Uy B} AP 5,0/1)g o) 8O Peeny Wope aeiaiosdds ey °q

‘wore
Jo ®m0o [epywesod omegp o8 yeondde Swaenmw 7

0/pwm
Pa0oes Ksommy seapp 205 oyg Supponss Senoeo)) §
:£q mondds emecy 30alp o s O

¢ fI00p) 10u) WY %) WONROLINNRY 014Eq0,, anfl s} ABiA B

1000 WOPROGRYNOP] O
-qoad,, 8 J0 1ieoss woda oyw) e eymg © Jenp) swopoe opdAy (9)

WV 91015 JO Y ) ¥ POURINOI
PI035 531D SIMPS 84} JO W) Supasojut 'Q,, 101§ O)
‘s A *Iuas BOY) 5 RONBULIOIN YL 'V, SIS WoJ) oY
191981 ) U p2I0IS 1021 [RABIPYIL 3) W] WOYEMIOIN) BY)
Yim @, 21015 U] wolieaydde 5,30 wyog wo pappasd wop
SUL0JU) ANGIIIEIP PUS WOIEIY)IUIPY S} SN PP oY
Yyl salauid Suppp 1,200 ujog TuAjoa) ¥0Re RARIp
i1 10 [BIUIP AU 20) A} Ja1PW ©)f BUpPIRIE NusAs 12)nd

oo ) y@inoiys g, 39S Woy) Asgnbuy sp sassoord ¥aN (s)

AN M) J0 P oy 8 aendes g, owig ()

Page 3



1/22/91

4670.2B
Appendix 7

‘popiad panp
i 3y 13y8 s831ald SUALP 5 J9NPIMPY] US JO uojIBIOISNY @

'8a8211a4d BUIALD 51NDIAPUY US JO [BATIPYIL S0 B1UI] @

Bupnyouy ‘suoyds 2uady o) Supseiiad

UOHISWLIOJUY S0) 2NOYBUNILI 8 S8 314138 8)] O) Aepdosdde siep Ljuo

SUBIN0D )] "SNIBIS W) AQ PIHTIUIUS SI11) PIOIII SAIP 30I2APE O) XY
U9 1RQ “ET) 04 W) $13a1p PEUOY 1TV U0 Y 8 LON 8 WAN ML

+A13unod s W) Pa221sBas A{IUaiInd S38ng PUS SYINI) LOY|AY
ST pus 5282 2a8uassed uoyjiu OO | 1340 ) JO Aue Jo Juedndd0 ) B
13um) jenuaod ayy -aqeinojesu) 8 sAemiding $.50118u 3 Uo 0nposd
V83 1241p Yu2)2duw0du) 40 JHqpssodsan) Ajra) ) 1ey) L1aspas usny
YL waishs uofIsw0)ul PAeq-1ANdWod ¥ JO SN 8)IuI0d ) Wioa)
pa129103d 3q o} tqnd 2y 30) Paau ) pus Aipqruadsasy Jo duaad
<LOU) PABISUCIIP JO S3AUP W01) NGNd A 133105 0) UoES|W 5)} JO
saimesasd oy 20usieq 0) pardwans ssy YON M ‘wopdaow 1) 3ous
*(s1u0d) suonisioi pasadas 105 93 &7 ] ‘seataigm ‘o) U0
SpI030) o) Jo %I Aprmuproldde 0] JN00IW SUOHIUUOO uRalsp
PoImas-{oyoOfy 83804 a4y 10§ K3y 918 SPICO 41O [ PUS ‘8180K
U228 30) 1A I LONNIIKI2N PUB ‘PIUIP 30 PaNCADI ‘Papusd
ans oppis BUlIIp ‘Auojd) ‘WIPIE [818) *JOINIOI NNGRY ‘URS PuS
NY “Bugapp NUIIP-SUOHITIO YNOKIS 10) SIBARIPYILE UMY 1AL
U3428 10 A1) 24113 10 S4Y 81 LY PO SUIRI YN ApUaLIN) spso
334 13pI0 831313 YPIYm washs Sudind paiswoyne ue yBnoiy) Ymod
§001402 YN ‘Bujssasa Apusisucd 5 Ay ay) jo 3z 3y) inoyiy

*ajsudosdde su paidaniod 0 paind

) ue P300as NS M) eyl 08 Ausyd ) Jo PAAPE ¢ JuadId

Y PIBINAP 184 PIO32I M)} “138) UF )] “LIOHM O) ‘08 J) PUB ‘Pasoyd

“$1P U3IQ peY PIO3II HERQ Y} JI RUINIP O) PP St $PI0II

PIOJINP JO XIPUY LS PIAIIOII 31 BOIIIINOD PIOIAI ¥ 40 (UO}IB(j2OUD)

201100 UOINIAI B UIYM “PaAtada A uanbasqns uoH)321100 30 410U

u0I3133 8 JO Pastape Ajiduiosd 3q U ‘PasoPINP U SBY PI0IIS

® uioym 0} *Aouale us ‘warsis sy yInong] "uoseIado uy sy WaAS

Sunen0oe 21ni0PNP PI0II € 'PUI Y 0] “SPI0IIL Y} JO 5133MqNs

) J0 s1ids 31 123103d 0) s 08 AqeIed S8 £[3)8M 208 S8 Pauye)
- 3q sa1) erep |sunsiad ey sannbas pLel J0 1OV ADBANG Y|

*3[L) YY) uf UL ING "UONTIOISIS ) MOYS

‘03 parepdn §) P10323 3y} ‘UOIIEI0AI! J0 VOISUIMIENS JO SWI) Y) AW
Aysordesnies Bujasy Jo 1§nsas 858 P210Isal 5) 3N §,50)013d0 UL YIY
U} $3503 UJ “PIAIUIII £1 ©IEP 1331102 IY) YIA PIOII MIM B *SUOINIS
YD MMUUN MY *1) AY) WOIY PASLII AR SPIOOI) PAIIANIO) PIAIN §)
IS Y WO IONOU VOISIZI) AJ) S8 UOOS S8 ALY YN ) WOIp Pasesa
§ P03 YL UAN Y1 WI0JuY AJ2I81PIAUUI PINOYS 1) *UONIOE [RMEIp

R R N T TR TR TR R T TR R E T

. InoLoy adoy d132udopy .
¥I3YD 3|14 4315180) 42414(q 1DUONIDN 40f 159nbaY £ andly

Ve eliss

Y
"
ln“
o

O0anistd A Podanin iy Sescpng
Gailg) GPPYR “Suldiy e ¢ Sutys Wy

¥ Mid ) QUEON Hve

QOO

PSOI Wia0 SH ‘Payd:038 Ainbuj Jo ruoday -7 an)y

s o -~
/ $0Q WOf PISep] OV Waswy oLy

({8 )]

181041 | .60, M

Sa00 400030, prs

SHIABEI 48 JINBND Brs 81 BUVING 4T HOVDO JURDV Bs

l..i.l..n!.lll-o.:‘.ﬁ@

LpO] Waod SH
‘YOI ] 4335182 1341i(] |OUOYIDN 40] 35anbaY ‘| aunf)y
AR LM NS Mk Suue
NONVISOINNVES D NNIVES §A AN WMol Gl 0
et spom ot weos
e Lol M
. me ot "¢ g
o) — D —U ! <
sume] surewr | mas el o A et 1) { »
i eI vpdeog aforeaeyfcoe Ky L o v o |
’f.i‘ﬂ’l.foﬂl‘l&!’).’ L
...... U BB M AT b w irmy oML avy s ] . ]
01-92-
et i el 2 s wor, |§
Thoos soibes sips o6 Sebeinnn Sy I Vi Vs g )
$9912781111489v¢a DR WASS 500 GSAMY 10 ome s e | 3§ <
92-60-1"
[ seomomg voww cusam 10 ma . e QSMI.E v
16004318 “OM ‘0'W°O (eess 80 Mas 00
ABAONAIY HUCA %340 THS NUSIOW WIAING WWNOLIYN 404 1SINO M




4670.2B
Appendix 7

1/22/91

*3RU30Y] B4 JO IOUINSH 121§ AYIUOUL
oangy 01 dn 1eqme ‘1S Fupambul 3y) 0) 1UIS 1) PUS YONS W PIISUY
Smop o woriersdo \press pakejap sy wos) Suninsas iy 10 Piw BYL
Aanbu) o) i PHOINW 8 {iIM 1] PAARIS A1 § [eNplApY)
o) Sunnsoucd 110d8s ay) uayy “Papud 1n( popad yaam omy sy Supnp
poagsoss suodas meIpyie 9u3dl) 3y) psupde paesosd ae sapnd
-1 0t3%y) *W90q A[yees1Q B U0 “TYILOLW SAIY} INOYD J0) POUTEIS 818 (53¢
-smbw) ssenbes 3oetp o) e empocosd Juemprias) epj) Jenmoo Of

*Arayus Ao
4y s71psodos] 0} $onW1N03 seapip snosslusp ¥ PUB ‘pelIBMYY KGRI
% Vo158 WOIIIIAENS JUMSUTLLIG 6,2)81S 1IN0 ML "3UID[| PijEA 8 panss)
Uyl % ENpIAIpYY SYL “parsodal uaaq 134 10U Puy Uo]Ie uotsuading ay)
261829 24118829 *901n03 J0 ) Ksmbut 3} Jo 112032 JO INOY PT U
POIINPU0? *yaas sy YAN Ksswind syg NI MY WAN s Nsanbas
AUINGS B3N} AMS 1N1T] Y], "213yMmat]d uofsuIdINS Japun 10U 81 Y
1oy ms  Ajisauoy,, ued Jns sy vopisoydds jo an ) Y WL Ay
Fupnp voNIIPSENT J3YIOUD Uy 3UICH M3 § 10) safidde uane) AfjePiyjo
S6U20N $11 AN 20 PUB ISUIJ)O 3Y) JO KU ) UIIM)3Q Aejep juanbayj
oy jo aSujumape Supyes pus Kipsuad Supusd ) JO 31Eme ‘1010100 YL
~USA} 5] YONIIN 3y} 310J3q NS JIYIOUT L) 2TUIN) § 30) Aidde oym pue
20UNDISN0I [SULIOU § 8] HOISUICINS JO VOJITI0A) IR PTYM 10§ Lo
S0t SUIAPP SNOLIE ¥ Yia *2UNSuON JO S1BIS IR Uf poRInyD udaq aasy
O\ S{ENDRIPIA 890} 13919p 0) B YIS P3L[ap 9y} Jo asodind ay)

HOWVIS GIAVIIQ

‘unp
$,9181S T NIPOURIOIDN 0) 8NP0 LJporws 0) T 3 FIM UAY
Busus siqeseds Aeningg PINORIN0D 3q PINOYS AN ) *N Jou
W 1) 1Y) suonEaiuap) qeqosd,, Butaiaoa Ajaunnos 5 i 18ys spuy
201G € VOsEN AUB 105 °J) “HAN ) PUR 32T 3Y) Y)0q 20} $0IN0SN
(3wu0s1ad JQUNEA SIAIIEN0I PUE $)S00 $20NP2S SRYL "PASUINS A)ed
4ITWOINE 3G UED 3N} ‘PIO 1834 AL 1340 8 JBYS PIOIA 8 JO AN SIRY
oxd me) 210G € J) ‘Hdwexd 104 PITN 3Q UE SIS O) JUR LOYIRUIL0)
W IO 2001 0) $24nP200sd BuIuads (enurw pus sweslosd sayndwoo
1) Ajtpow of Anpqeded ) sTy YAN UONETIIPIIV0D Juejsodus Ajjedy
A3 89, 00HEIYNUIp) Aqeqosd,, paonposd YAN ) JO 38N MNIYT

w0}
) JO SENE 3124) U] PINIadas AT 13AUP W) AQ PN SR JYI) '

“Ppa0isas 3t Bayiapd Juianp s jenprapuy ue
1541 AN 34 01 Paisadas IS ) AP 31 3}, pIsosay deg,, 'L

-21and SUIP 1Y JO UOHIRIONSAT 1O JUNL
-9IRIBUIA 10) QB9 3q At Jaapp HY) UM 51 QYT NG, 9

-aBagiapd Supapsp s |enpPIap U] U8 MEOPYIEM 20 Audp 0) UINR)
SEM VOJIO8 UB PA)Iodal RIS NI AP ) §)  UMBIPYIA N0, 'S

ANpqesp susau g ‘adwexs 04 (Q P
-uaddy 338) YQN M) O) PariodIs M 1Y) [EMEIPYILM JO [RIuIp
21u201) jo 3dA) ) Jo voKisIp B1aul Iy) tusaw  uosery,, ‘P

sandwod 8)) y@nony) Ainb
U1 2y) passa00xd A11en1o8 WAN Y AP A 31, 218Q Yd135,, €

‘SN
agpads Sugpuwy sen1o o) spodas YAN SM0) AJIUspLY)s 0)
Kouale Supsuson) sy £q posn (Awe Ji) 9pod a3 0 ,.9po) Mpinoy,, ‘T

%Y sy 10) 1sonbas
o panpuqns e Louale Supuaog saynuap) Ag Kinbu,, °)

:mofq paueidud e 7 asnly3 of seass passquinu gL,

“0UIS 18Y) JO HEOYO OF Aj1ep ) use
8) papisag Asinbug jo 1s0dg ay) *Asynbug o) spew sjuding, senedag

WM0p JO NS 3 £q ) w0

0913 £,:31ndui00 8Y) O) PARGIINOD T8A YOI UOJITMIOLNY 2) ST}
400 wt0) 120423 3 Jo ped 1m0 AL TNANA W vorendde sy O)
20p1d sAvp ma) ¥ A|uo SRPYJO BMO] AQ UMEIPYIIM JUI0Y SN P ‘9P
H)1Q PUB TV TS BY) JO RNPIMPAY U8 134} PIMOYS HY WAN M
‘adwexa (Y1 U] RNEIAPYY 18NN 24} INOQE WOIEUII)N J0) I8N
o) Supisanbas uam suBiA JO SIS 8y) AqQ panddns wyep Suykjpuapy

IRIO0 PUT SWRY ) SHEIVGO Wis0) 10d 2y) JO 10ed s3ddn ) wmoNs

dwiexa 3y U] “s:uodsas 3a)e82u ngeus 0) [N 10U 5 3] SApADN

Jo auingoa Wi ) OF Qg pes 5 NONEIYNUIP) Aqrseod 8 waym

Auo pes1audl 5y wso ] 1 L 9318y smis(] (SUONEN ) Jo 1onpoxd
) 11 ¢ 2nd1g (yS01 Weog SH) Payaseag Asnbug jo prodayg g,

WAISIT3N WAANQ TYNOLLVN SR1 40 L2Na08d

*MO1ITULI0)) WPIOIGI-S0ALIP PUNOS 4O 1uspuad

P §e 'sBupieay dnosB £ “IUND 1UANA0IEWI-SAID *SHOONIE JO0)RI0M

-LJEI JO IUNUYSIGRIEI ) IPNIV P3N Twmanosdus-s3app )

siuawdojaaap Jupsnuosg weiSod juanaa0idug-13410p 341133))3 0w T
210w 0) PAAGEUI ) JO1EIISIUNUPE JEUION ) WHITWIIOJN 1YY I

WAN 24 01 PGS K1nojaand ¥0N e (eaep
4Hm m... 10 {SNPIAIPUL UT JNOQS UONIRUIIOJUY JO UOHNEN)IPON ¢

Page 5



1/22/91

4670.2B
Appendix 7

"Paispdn aq 0) psosas ay Busned Aqasayy
WAN 01 £d03 2jesdnp spy) psamso) pus , pasosay sdapiaig Sung.,
WOIQ ap Nadwod Kidwis pinom Ko (0 Bed gy aindyg) ‘Bagapsd iy
P sJumfidde sy sas0isas Aen)oe seo] uayy SuliLA wosp Kby
e O} 2swodsas vy (Z ainllig) ‘payassag Aymbuy Jo oday ) jo yied
J0m0{ o4) WO PaIviId & J0Y) €m0 WL 1I0d ) 8 WAOYS LOYIULIOHR
sspopiad ay) Asnbay us 3ausus 0} 43ps0 Wy oy 2§U0112342 5)) Uy spaau
WAN 34 18p ) 8 10 s3paosd (O] aled vy aindyg ‘9p0 | W04 SH)
‘o10) Jenunus Liud-0m) @ ‘puag/manipyiig suaor) Jo Loday L

*301A138 $)} JO 81268 ||® O) YAN
) JO anjea ay) *Appuanbacuod pus *£301m008 ‘Aauagyis ) ey
1B sapsjabuy pus s130da1 pasipyiie eavew Supsedasd ) sied jeain)

‘0o YAN
20 3RS Pavsw 12058 usd YAN W) s10dar pespyim o sapnbuy Sy
PiRa0) g opew ade) Sfiauews 3PN JOUES 18y} $8IS W04 04

(3 upuaddy) 21015 13410 3y} Jo ausu pajspasgqe ) g

¥ Sugpaoasd ‘sy) 1s0das ‘wmouy 5 Jaquiny UMY S2a4P ANRIS-JO-INO B

18q 15 Buprsodas ay) u) Aqepieas 3) saquiny ou )y “saquing A)noog
IPR0§ ) Pus saquiau 2u0} 13a1p IS o) Yieq s)daoos YN ML

“1afliay s3apq [suoneN ) pus s8IS ) Baamiaq

Pus $2)8)5 Juowie £p100as s3ap jo ABusyoxs ) 10§ saquInu 8 s¥ 50

J1381) 33quinss 2su20f) ) 89 234312 ‘waapp 05 sequuinu Jupk)pusp) us &
QNG ay 4q saquinu Ainoag 191905 a4} Jo 2em ay) saesopud VSLHN

10251 1915 06 °SSY-¥6 1'd *9L61 JO 1Y W)y K81 ) wy) Suguaoy

10ap3p 30 38 83} Buizpsoqine 4q sale)umape 5)) pandorys sey ssad

A0) YL uofidope jo 282 40 3au)2dis0o uy widjshs Supaquinus L))

+IR035 PII0S ) YOI 3uou ‘IIGUINY BONEISEI Y)IKg UO Passq asoy)

S8 4ONns ‘3{qu}18as 3q Anw s3)shs Fupiagquinu sagio yBnoyy P02

J2app BuyBusyoxo 504 13quInY 304213)21 § 38 30 S3quInu 38u30)) 13a11p g}
58 104112 13quInk £)In23g [R100G 2Y) e Auasaud SIS ) JO .84

‘SI8IS (i¢ 0} sadeyunape
15318 yuasaud pynom wayshs Jupraquiny uowwod V sapp g A
~U3pE 01 £13qUING JO WASAS JUAIYIP € 3N SARIG F0Y) J) SANG e
WoJj s13ap watqoad Furkynuap) vy Kinayyip 1a)unodus Hnsusd mg e
‘134204 *WaISAS 152G ) Yipy T12aYP WHQOsd 5)4 40 1iis :o) Kjso
PIn0d 21315 8 ‘wasds Supaquinu Juasayod s 104N SPIOON PUB ‘U
SHIYRY “Juauads0jua Fuisuo)) Jo swalss ARIS up s12app Jo oy
daay 0} sIaquinu %ay) pasn aary $181G 34y Tupsuao) saapsp jo shep
1534182 341 2015 13a11p 0) paudisse U3aq aasy s1aquiny uphsnvepy

"[STPAAIpU) Suiss ay) ‘308 Uj ‘218 SUOYIEOYIuIPY
84qeqoud ay) Jo Lus sayiaym WP Jiu oy s340dusa 9)uiS pue
1833034 A9 Moy B11x3 Yoaw pus 13)ndwod ) Jo 2n EIVEETTE TR

SHNSAI S “HUBY NUBS AY) YI14 S{BRPIAIPUY UO SPIOIAN SAINUNY JNO
dupd [ 121ndi0d 3y) ‘vopiswssoju) BuiAsliuap) LN ujU
SAUBY UOULOD Y)ia 81530bal Y21836 50 81000 BMBIPY I 0Ny

SIQUINY LHINI (11508 PUS 38U s3apP ‘saka 0
10109 ‘yiiam ‘IB1y ‘xas 48 aquiIp Ay S1NRUAR B10p 1O

AU (|0 ) saquedisndoe 3)8p )G ABIN0E
us SI{UR YN ) 0) 1uas 3q Pynoys sapiabug 10w sp0dal sagaN

‘D pue g sanipuaddy vy

uda ase sa2inbuy pus 8)50d2: [RARIPYII 10 519uL0) ads) oy aulleus

pasaBing pagddns ae sjuauiag siep K3essa03u ay) §) 3qeidanoe ae

1suLio} Aus uj pus LIg (0Y ¥38)) W 10 L4 006/95S W ade) NI

03428 ‘20a0m0y “ade) Spaulaws (4G 009 ‘NI M LITIN washs

UAN ML A M) Y1838 0) pus 801100 EmeIpiiiae )sadas 0) )5 3em
0N SIS 100)y WAPNN paLiajad By ‘saadmoy ‘s de) By

‘sapualle miapay

PIpIaoad Osje a1 sieysa)mu 240Q8 ay) sadojaaua payusyy jo wopdaoxa

) AL S3u1 100 Sugye pus ‘sadojaaua payuss) ‘sade) o) ouBews
‘SU00) L1020 a1 AN J0 321) ‘papiacsd A8 saeig Supadinieg

ViVQ NGN 40 NOLLYEVERNY

oo
Sunsanbas ay) 0) suopeayfIuIP) 21qeqasd Aus usmss 0) KON NP sqeue
0} pfayj 3po)) Sufinoy ) Jo aen aym L3y 1y (eysoday o 1 ma00sd
Susuaog] 413y} PazeIN0 10U Maey 822438 [R13pa4 B JO 150 seReIag
*uadas Y ¢ 10§ Supnos jo syujod sqmsod jo saquiny Aus so) Nuape
o) aBunsie usd Kdualle [813p2J/2INIS B ‘WYL ‘208 UOIIONN 50 Uoeisd
PaImudpap ¢ o) oF pjaoys 110das seynaqund sy 18y 2ouegd 8 18 008 0)
%4® 34 jas 1002 QN ) Tugajaoas sehopduss ispa) fonng syg

(z wail 'z uny4) aieiS ay) o) pausmias payaanag Kimbug o podayg
1 o Und saddn ap W AiEnIeuc s 18adds uay) pmos 803 syl

(v a¥ed ¢ aindhg) uoruigns ade) arieubei ) Jo gg-pg onmod w
P2ouid 10 °Ly01-SH w0y jemusw ) J0 201 PSSP sy) W prosyd
3q 4w °5 pa2oxs 0) Jou ‘i 10/pUE LiB11 JO WOISUQNO Ay

o ‘3
0 6] WU EUO)IIUNG 0 LAWY Jj0e Sypads 0) lp...toe._.-...th
3341 Bupinos w £10101151upaip 26uacy) 1341 Meses o) % seodand 1)
"HAN 341 01 s2151nbuy 51] U0 3p0d ¥ 2em 0) Yo e LIuale Supuiog
# ‘swonsayiuap] 91qeqasd 81t Jo uoHRQUINP ey supedur ey

$133003% HOUVAS 4O $3002 INLLNON

Page 6



4670.2B
Appendix 7

1/22/91

o) 58 YONS ‘wistshs 311) ¥ JO 3pTW 3G WD 1RY) WEPND Iseead )
SOPEI38S PRE TUOIIIILI0I ‘SUOIIIOILI 8 YO suode Sunepdn apy) jo
BORNeIunt) AQw) 2 5PN YL TUOIION [BMTIPYIIM PUB [SIUIP |
Hmens) £ndwoad pus A1unnos 0) snpacoxd YIS suonPsun|
Sunsdppsed sy) j) 34139153 ARn) 39 Ajuo e YAN M) “ApnoisqQ

*sdw) 3ouliews w0 9w09)2% wouNHA 1odes 0) Ppur 3q YD
wopposd pPads ENPIAPE) Jua0ou) Awe SujUIU00 PATNUMUILIOD
04 100 ({14 TITP MO0 1FY) OF PAHJIUIP) APEIS 3q ABy) 1ey) pue
possodas Apdwosd 3q sU01S1I9 118 1TY) YAN A O) 18 (1M 58 ‘NS A
©F [R1IWSNS2 S} 1] "WOMIO% $1Y) JO PAUIO)U 3 PINOKS HAN M) ‘VoNe
o) poyvadde Agnjrsa00ns STy [EnPIAPUY YR J) 0 *qBIsHL £Q asu30

9 JO NASIPYING 20 [FIUIP 8 PIPI0IA Sy I 11Y) KIIA0IEP NS ¢ |

-sde) souBens wo swotioe Bind podal 0) Ipew 3q US> wopsaoxd

padg “yuaun0p 3y Uo AWM Proa ) Sutium so Sudwes 4q

POUTINIPE 3q PLNOYS } WD) ERUNL 1A PIJIRUSURI) 3| VONTWIOIW SAJ) j]

“nouisoju) 9q PINOMS WAN M4 PIqRRIP Ajsnojazsd dind 1924 Uaa2s 10
4y WAN 941 01 so1sd sagy) 1Y Wos) rAespyia ¢ sBind ANG 8 5)

-sduy 19uBews Surtn £21915 9904) S0) SHOHIIW SERRY) HIEPOUNEOINE

01 opsw oq wed wopsiaond (s1oadg “wonEn)e f) Bwersiduo papeire

0¥ J3uq T YIM—9p01 WI0J SH-10d2 RATIpyI MU ¢ ) Supuds
Aq spews oq poys pa1sodar Anosasd BEP ENOIWOLII JO SUOTIIHI)

{8y 2n814) ‘WAN 9Y) O3 wang) puas pus sadod
WOGIED St} WO SMOP WOHISI0ISA AY) PIOIA WAY) ‘SINO0 WOHIBIOITN N}
M 9p0| W04 S [PWB1I0 5 JO SNENANP 241 PlOY $18IS Swog

UGN M) 91 o) Emep

s 10 [ymep go 1104 o oy) Y1 YoITw K3aimod o) 12p10 W

TP [FMSIPYI SO [TIUIP ) JO/PUS 15QUINY UM 1oapp vorid|1sap
MY [RI1)UIP] ) VISINOD (S 5100020 UOTIEI0NSNS FUPY SN

101 oted

‘s aii4) ‘prans pereuBeap sy wy o1ep pasoieas sy Supeid 4q adey

snsuews Buin $2)915 300Y) 10) 30 9pO| W04 SH (P2101sn dlapaysd

Sunup 91¥p) ‘x0q s Sunadwod 4q pariodar aq wed (umespyim 20
Patuap Apsnotaasd $3u301} JO ‘8] 1TY)) SIUI0H] IIAIP JO SUOHINIOIY

* 290042 Avws 91915 ® seodind Supinos Aus 20) paen 3q Asws 19q

AT J0/pUs 12112 Aut ‘30000 O "AouaBe SursuIN 13a1p € JO UOHIIS
Annqrsuodsay [s156su1f 2y) 03 32J3 1B o, 390134 WL 9poo Bunines
feuonido ) Jo duiena UE 5§ SRY) Y204 3p0I Supinor RY) W , 4, Y

oNoN (T and14) ‘pajossag Kinbuj Jo 1roday i Jo ed saddn g

poonpordas 5 1ey) vopewIojY) 10) 183nbas BudNA W) 81°) Jndiyg Y
)1 )0 Y2838 ¢ WH0)13d 0) YAN I 10j 18383030 B)EP YY) I8 SUIBIUCO

‘LYOL W0 SH NN )14 191382y 13a1x [SUOHEN 10) 1snbaY Y

modvy adoy snauloyy
1P /omoipyiipy asuaorT Jo 140d2Y 4215132Y 42X IPUONIN °C B

T e K TN T T TN T T R T T R R TR R TR TR TR

9901 wi0o SH 1UG1omBIpYIIN 23433} T JO 340daYy “p 3By

NOAVRAMINNEY ALBSVE DIL4VEL AVANDIN TVHSILTR
MNOIAVANSIONTEL 40 ANDRLUVIRG ‘0°'N
N - T EEY _—

esr @

S Supa o o e

WD IR S AIILD @ AED s Shi s I ¢ T

2l XA

Page 7



1/22/91

4670.2B
Appendix 7

SUULINIP 184} JO MAHAIS 13110 10) 1eanbas & gy Anw enplapu) o
UAN 84) JO HOPSULINIP (K11 W) Yia s2ailesip [0plapu) ) J

‘MAAN JNY)INY 20§ [HUND)
294D w1 0) adds 10} sunp00sd ) Jo EnplalpYs ) oy ()
PO 000) 203} OSSN Y} PUS [BE)30 JO [EAPIAIPYE N 14pY (1)

“isanbas 3y) Jo JuauaBpapmounyoe jo

1%p ay) wioy) sAep Bupysom O VIYIpe UaRS) 3q Jipm 9dais Fumoqio) i

‘30304 8,u0633d 8 puaLE 0} 133nb2) 8 J0 UoyIs0d Aus 0 I8 i 238
P O) WAN M) 4G 43442 1)1 US 131J8 ‘3PN 5) HORIP § URLY

‘P URq ey
VORI B 1B} PI03 3y} JO Siudioal snojadsd jis Py (£)
pue tAdupioxe piodas ay) 133u0) (7)
ISR W) UOREIP ) 10 Eapiaipul ) HapY (1)

- - sanb

34 341 Jo Juausalpapmouxds Jo 2P ) Wosj shsp Juppiom OF URBIM

uaye) 3q (i sdai Supmofjo) 3y *PI0das s ucsiad #) puas o) isanbas
LITAPIAIPW U i £)dwsod O) YN M) A4 3peus 5 BORIP 8 LIy

*pasnbas ) asuodsas 1ay1sn) ou ‘popsad Aep

Sunysom U3) 3y Ui anbas 3y) Jo [sjuaP s0 ouBjKIWOI Jo PayyIOU

[SAPLAIPU| ) PUS ‘Paesa00sd ‘Pamdgaas 3 umd jsanbas ay) J) sAep By

“H0M U} Ui [Snplaipul W) O) PIOI § pudus 0) Jsambas 8 §q )dj0
% ) Jo Juaualpaaouyon ualia 3pjsosd (e WAN JIRD ML

*Kypsoyine Juisuao)] adpyaa s0jous 1e)S spdosdds
) 0) 1530bas 213y} SUPPB PINOYS PIOIII YA JOYOW VIS 8 )3k
<203 0} Juyaae OT13g “SPIOIA AINIS AU) )M OUSYEA 16 218 SPIOIA

4ons 183) YNNI Y1 O) AJUD UOYIRIANE IO UOLIIIOD O) 3iqlidaosns e ®

Aag sappualle aRE3A 1010w ABIS 4Q U SPI0IIS WIOLJ UOJISUIIOJLY
P120116qE Aja1au 318 £3yy) 13132y 13a4() [SUONEN 3Y) U) $PI0ORY

SANAOIN LTV 3O LIFWWOD OL 153n0TN

*Apousnd wios) pacsaal aq Jou Aswi 1nq papdoo aq Aew spioIas
PUBLO 06502 “0'Q ‘worlunpmg 'S *13anS YL 00p ‘Puipjing
Jmsay ) 18 pa1e20] “1uay 131G FUONEN ) 18 *shepijoy Iy
FRpa4 pus ‘sdepung ‘sdspan)eg 1daoxa Avp e “wd iy 0) ure
$9:1 1 unoy Suppos ssnBas Supinp SujAdod pus uopdadiyg 20j ‘anb
*83 30U JuN) HQUUOEE B UTYNHM ‘IHGIERAT IPBII 3G UBD SPICOIY

SAU0OITU 40 NOILYIOT

-asnynlis & s0 yded

-0104d ¥ 58 LPRS BOJIEIYHAA JO SUBRW § RABIVOD ORI (P18 HPesd § 20

SISO 3,50a11p 8 T ) UonIEzpnio pezyuBioon: B Aq Penes] NUMIOP ¥

J0 wopimuasssd o) YRy A}sops seey/eny :eoad weo £1red Supsend
-6 ) 1oy) popproid Poyadeods aq o ey wosied u) sxenbes RO

“WAN %) 0) POpIeaIo] pue pozITIon oq Jenay ‘sescdand psves
90383 PUB NOJIRIYIIM WOFIIHIINCR 20§ POOR ‘NdIINLIOIN PAG

HY®P

-uaddy wj paioidap s wiep jsuotiad w20 WEU0> s isanbas 2y
Buppisa ug 133abas s3nfspy 3yew pRoNS ‘psodas 8 Yo U 4dad ¥ wyeiqo
©) 30 5pI0II JO WNEAS YN 24} ¥) PIVSINOD 8§ 14/ O) Supue}

. ~a0d PI0302 8 0q1anm cumLIIep 0) Supsep ossad 4288 * AgsupiQ

SAU0IAY ¥Od 15ANDNY
SAU0ITW 40 ALNIMVIIVAY

saqind pazpoyyne Lyeiay o) pasopsp Kjuo
18 5pI0221 18} 33 0) spasndajes (eshnd PuUs ‘DHAII) ‘e
SIUHMPS AQEUOIS 45118132 (S PUS SPI0DAI PuOSI O SUOYIRIAE pum
$U01)334303 20) 15anbas I8 Uodn 138 (i ‘5PIIAI JO WaSAS Ag) Wy PIwE)
-H03 ) YRTA Jfuupy 0) Supaersad Psosas Aus mHA O) [EAPIAPY W
Inusad (€ 380 §)) J0 $63INJ 2IREUI 0) §8 $53UN 0O PUS ‘g
*30UBA}A *AIRINIDE YINS Yl PININI0O HOHSSIOJU WSIMNM (T uop
-Suuojug [Buossad £1esa030 PUB 1URA|3E MO WIB) MW PUS 130300 (|
8.3».8.8:5928(&!..&1.5.!598.!5&

“N0JIsULI0)1) [SU06:3d JO aen pus ‘vog

-3%(02 *20usuajureus ay) o) Supugar suofieialas pus s ¥, 110 2asae

*q0 0} 823uade (212p3-§ Jupibas £Q suazHP §0 Learsd o) 20) J2adsas

[S1uaiiiiasod 210wosd o) Paloews ssm mey YL (64510 4] HGRG)

PL6) JO PV A20alng ) 4q papdedus) K uesgiudie 8 psn Pus pauey

“UHSII 5] UOJIRUIIOJU) YOS YDA W) SONNSW ) £96°69. 3¥) NIARY 4
pasgabas 18y) 5 6p1033 YAN 30) Pa12340d HoHNIO)W KO S} S

- Susmssnbey Souajsg

‘NN 1 day 28 Bi0p Iy

YAN 184) Supinsua suoppsiief Supiedpnied sy 4q paproas ay Ao
UED Jeyf) 12)48W SR01IE § 5} ‘UolTWIah) 1330000 O Paseq uaye)
SUOLIIE UL ‘SUILIID O IITSIRGUID PUB 33UNUIANOI L *Apn0
~AUO1I PIIIUED S0 PIHUIP $36UY) 213y) Tuiary woL) SHaNE M0
Apueiiodwy jsou pus paagaoas UOJIBULI04 U U) J0UIPHUOD 248y O) SuOY
DIPSPOf 1250 ) SIYEUS 304As8 YN ) 0 PPN pu Supepda
Wwasg “13353000) 40 PIIEPING ‘3jagdusoduy s $PI0022 ) 1Y) & “YOAN

Page 8



1/22/91

Agven

Sun Tan

4670.2B
Appendix 7

How the Driver Register Works
Abﬁwlum&'mﬂv"ftmhvm' son end Cor of
Drivers. umhcmw'mwuo‘mm

““
\\ ~ "‘
LN Aovames Acpart
', Sww
\\ 5‘-'."...'-.-...
a, %.
[—r—
e ~
[
‘“‘ \
- r— ] t
o 1 5T 2=

Page 9



1/22/91

4670.2B
Appendix "7

‘wop
“fiodsunig jo Jampedaq $'N Y 4q pAsIwpe aou s Py Yl o

wd )] '996) °6 saquaydag paaosddy

., BOWIES UIIALY pur ‘3u07 [BuB) ay) ‘spuspsy uiip ay) ‘wienn
"RQuIRIO] J0 LILIIT 34) ‘09 OUANg JO YIRAMLOUALIO) ) ‘SIS [1is
4% 3410 482 s3pAPY 2101S, WI3) )1V AY) U} paea sy ¢ 23,

. “Wunad 10 Ruaoy s 10)ado ap

14 so10u5 8 10 Jusdjpdds [Rapiagpu) ue o) 13adsas Yipm Ajuo pue Lpied

Supisanbas ay 0 4juo Paysiuing aq jeys uoyiswiopu) yons pus oy

140 JO L0112 J1aY) ay) 13pun paysiiqeiss sa)sian ) v} paugsiuod uoy)

BuLogu; ysiuing A1eyandag ay) jleys ‘Asuade 10 uawpedap miapag v s0
‘Jouay) vorsiaipqas majyjed » "8IS 8 Jo 1sanbas ayy 18 Ajug 7 2038,,

‘3N 10101 € pmiado 0) adapand so0
AU 5 (BNplalpu; ue (SUOIR|ON Fuprowiuoy JO $3113¢ 8 o paseq sysow
XfS uBY) 533) 10} |Rmmipyim & 1d2OX3) uaripyiam Aueiodwa) 10 ‘pajey

“Ha131 *pajuap Y uOISIALPQNS (eapad 10 jeig NS Woym 0) PPadsar

Yil [epialpu) us 2 *Joa1ay) uojsiatpgns Fantjod 10 2S¢ 4q wyy o)
Pavodas ppnpuipuy yosa Suhsriuapy saimySas ¢ UIRIUIBW puk ys)iqe)Sa |jeys
D1UWO) 40 Aiw121035 3y} Jey) ,, ‘SMojjo) 38 peas 0) papuaue Aqaay 5
GOV EIE TSN £7:925 “101g p() papusws 58096 'y Aing panosdds

«'PIN0A 526U23)} 5, 101120 3d1yaM J0j0wW A3Y) pry aavy oym suosiad

UIR133 JO saWRY ) Pais)f o greys UM Ul 0500 Jo Wwaunedaqg
) up 221583 © 10) Ipjaosd o) 1Y uy,, papnus py ML j0p 29

WALSIDIW UIANIA TVNOLLYN —AD 2V41L

0€L t»i1§ 08
£95-68 aw] ojqug
V XIGN3ddV

‘P3133dX2 8 Ma1a21 34} JO 007)2)duI0d YORW WO 8P PAIMUNSE UB
9p1404d put Lsjap 10) WUOSSAS 2j) JO BUjILLN U) [EPIAIPYY ) WLIOJ [ije
01ISHIMPY YSLHN M) ‘il pareadiis ay) 4 pa1apdinos oq joumsd
#21425 2qe1inba puz 1pe) & § ‘N0 o) A} 0F wadde ay) Jo 1ieoas
) 1318 sA3p Jun(som OF URII PIPARPUCS 3G Jtal PIOSE § JO Jusy
PUIS 20} 1530bal 3 JSAPIAIPY; US 264)25 O) VOHBUNLISP WY ]

‘PIOIA B puNE O} [IINJA JSUND)
JYD 341 Jo manaa1 1P| 4228 o) 1y 5. eRpLap 1 50 (p)
Pus :pasopep Afjusnbasgas ) prodas gy
wolym 0) 3uoAt 1 pus S)udias J0pd 0) AQIRSAs IPE 3 |
13130bas ) (q Py 81 Yoy U8 24) Jey) 130 "0 (€)
S[RSUR0T JIRED ) JO WOIIP 3Y) Y
Supaailienip 10) suotsas ) o Juawas PUOO ¢ ‘suapadosd
Aspdosdds ay) yipm 12413801 “agyy 0) 1By 8, JenpLapw 3 JO (2)
*UOHBUHIAIP ) 40) qreuadsas uossad yIea jo wopsod
PUB ) *mU 24} pus ‘a10)2034) suosEs PUS (emja a1 30 (()

‘paspa

P8 (it [BnpIAIp ) “[EapiApU ) £q Paisanbas se jasuno) Janp)

) AQ pasnjas 5| PI0IN ) 4O JURMPUNLE uB JI "%0qe paims AN

) 4q 0) Pa1ayPE 20Y) 88 3uss Iy P18 £200p200sd Juamaide ) ‘Pae
33 340 JO Judiupuas ) 0) 3388 [HUA0)) JIY) ) Mol sy

: ‘06507 ")'Q *worlupsey “» g
‘192115 Y uanag 00 ‘wonBIsuILIPY K1ajeg dipei) Aemiigg euonoy
"SR )31 341 0) PasaIppE 3q PINOYS matads 10) 18ebas WL "Wop

Page 10



4670.2B
Appendix 7

1/22/91

*prodes i) ) 10 €8 YENOIY) L¢ suofipod woi) Siep ) Menidnp
SPI008) [SUORIPPS PUB q,, PIOIAI UQ “swey 13410 pITY) 50) 0.,
PET ‘SEE J3410 PUOII 10] ), ‘SWITY INGI0 I} 10) 4, PIOIAE
J9QMINY PUE , SWTU 1IYI0,, {283 J0) PIOOI [IUOLIPPE WO NN

*(€ % WWR) {INPIAIPUI VB UO P2PIRAIO) 2 0) 218 SITU s3yio,, 5] (1)

‘S8 (BWOL)¥N} 30
wotsad pejsuisep 8 0}
©uIpuodsa1iod uinies

Suninos W sEPYjo

Sowe0r] 13api(] ISFISR O) @
ssodind )] “uondo o

(Aouale Eiepag 10) o)

4Aq sy “opswnerydry

0 xpusddy opo)
1010 343 o) 1)y

‘0197 Buypey
o) imfpe wyng

-os9e Suppesy”
o L Yoo {0
‘8 ySnonp ¢

‘dION

“opsouiny

‘wnips
Yo opawnu-eydiy

‘o532 ujpen ann)

‘4 pve 3 saxipuaddy
*83p0o Koualy

put aimg jo Buyn a5

‘0197 Suipeay
wn 'y yinoy 10

SHUVNIY

3] s01 68 g
$ 1] ” opo) Bupnoy
€ 1 ] 18 0000 8§
t o8 s puncyg
HIT T
t w 9 snpuy
' - st 1934
gy
- w " g
1equny
6 (13 $9 Kpunoag (epog
nquny !
ot » sy auan
4 " & apo) amg
4 b4 ir &q-
SNOIL NUHL woud anad
‘1SO4  SNOLLISOd 40 INYN

40°0N auod3In

‘0132 Suiped
on ‘zs yinowyp 10 t or 6€ von
‘0132 Butpray
20 ‘si¥ip om} vy 14 8t Le mA
! g jo g
(' spIooe
058 Yim S1ND)
0) pus $p1038s WU
Jremvipyup 3sury
30 poday wosj $pIodd
R My 1y
12A13() |SUOHIRN JO)
1sanboy ajepuatofp o3
WV 3NIINP 03180 1 - 9% sd4), proosy

‘paIwnI) 9
10494 14 RDJVY I8IY
YL ‘(NI 1Y ) 0
pa3203d pus awsw 1Y
2y} JO 30190ITIP JEvy
M) Yilm SNULUOD [IiM
VORIWNIG BI9NIRINP
SE EpaOXI |INS Ay j)
‘PIIBIUNI) 3G JoAdu
IV et AppRe 3y
*USY APPIU 3Y) Jo
sy sy o) Supaxcod
PUS Jusu Jfppru My Jo
191505m 18] Ys e
Suwuugdaq parssunn)
3G film wRy PPN NG
1IN §E PROAS
SAUBY UNLY, IFUNNOD mng
Aqoyusedag “yueq L,
PI2y Jo uopod panun niq
e} “piayj Jo wonsod Ll ]
U TR R LR T | 19 st 1 ! L]

SHUVNIN SNOLL N¥HL NOM4 aniy
IS0d SNOLLISOJd 40 INVN
20°0N aquoo

N3enD f14 1019iBay 10a1sQ) (SRbIN 20) Jesabey

suoponijsuj Supjemio] picdey odu) peule)y
4 XiaNadav

Page 11



1/22/91

4670.2B
Appendix 7

‘0132 Supeyy
Aoy *1¢ viinaay 10
‘0332 Bujpea)

Aoy ‘T4 \Pnosy) 10
om

 Supsyy ‘nfip om) 1)

Yoq

8q A voyymod papyy,
“wnfpe yoq °q vpweddy
apo) sllumpiy suop
SHOIA VANVY o) 10jmy

‘0 xipuaddy
9p0) 100D 843 0) sejay

‘o

-posy a5y “ienfpe Jging

0132 Supeyy
®0) 1§ Wnouy 10

8 \imoag ¢

‘4100

“pewny

“yenlpe
U dpaunuaydy

‘0132 Suy
-Pe3 20 "3 xipuaddy
‘82pod anig Jo isj g

‘0422 ujpeay
%0 "1¢ y@nosy) 1o
‘089z Suipeay
0 "Z1 inoay §p

NUYNIY

4 e 16 4xq
z 06 68 Yiuop
t 1] 8 1map

(pauIQ/uanp

Wi 98q

tejuag

franipyiig

£ 98 1] 10} woway

£ £8 I8 20100 843
€ o8 8L spunayg

om
4 w9 sapuy
! - st 1994

ny

I - " xog
2quiny

6 L $9  Andeg ppog
1quing

o w5 ssuadny

t 4 S 1 ) apo) g
t 14 i 4q
4 or 6 Yiuoly
SNOLL N¥HL Woud a3l

1SO4  SNOLLISOd 40 INVN

40°ON @03

0532 Sugpedy )
NBp om) 7] 4 st 23
*n o qg Jo oinq

(1) SP100% 35Q 1M S0
190 3y 0) pus npNY
o1 0188y soanq
uonsy 10) 18anbay
wiol) $p1ooat japuag
[maeipyny 85_”..‘_-. %

Hoday o)epiuale,
wlnlopUmp ooy | - % AL procey

*pajEIINI)

. 0Q I [l (SHijwg
I L PRy gy oy
0} paeocord pus sy
1Y 1Y) JO PP 184
A i 30UNUOS (R
UONEIUMI) ‘UANININP S
SPIVX (IS o ) §i
*PARIUNI) 3q 13430
B mijot Hpprs oy
*SUIY APPIY 2 JO
1801) 3y 0) Buspassosd
PUB SWsU HPPAL oy} Jo
HRINE 159 W) e
Suuudaq pasauns) aq
Him JuRG ppiu Hp
‘S12)20I8Y ¢f SPIOND
SWIRY LAY SBUNLOD

4q ayeandag -yusyq xyjng

P13y jo vopod pxaun “Ppin

sas] “piay Jo uofysod L)

Y ¥ ung wiojeay ¢ s¢ I wey

SUVVYNIY SNOWL NUHI wWOMd aidld
-1504 SNOLLISOd 40 3wvN
40°0N (1] )]

Ivuag/jemuipying seusay] jo yrodey

suopdnisu] Supumiog piodey
odwj) spaulepy

J XIGN3ddY

Page 12



4670.2B
Appendix 7

1/22/91

*yuswSpn paymiswen)
Amiqrswodsay eppueuny

*WO010} ¥ 19QE PUE P 03 Sy sojow © Supsny
*ANOe) 8 Y1 UDYIOEUUOD ¥} S JOJOW .»...3
~Avoyd)

© S0 50§ AP 94 08 Sy J0j0wW © Surs)

Awopa4

‘wonisd smpove
333.:-!3!:..81:8::.3!:35
Anping

(ssooppmncrp

aqeponwoown Supniiwi) AIRIQUIP Ereem 10 feopiyd

0 18880 1338 op1yas Buesado enuuoONP O) MRS

*KIRIQEP [S1vew 30

%%i%&z‘.&;aﬁc.!ﬁ
35a1p 10} pesmbas 51993 830w 20 owo e9d ©) Nymiqeug -

Anpeeng

*ofoNea 2010w 9 g 20 J04OOFe )0 wopesesod [Weg)
*8OfI8{X0}) JO Wopndens 10 POV Spm Ty

1P 10§ IE3118 J9LJ8 [UHOOR 0] 159) O) IRUIQNS ©) (SN
* SO PUION JO HNEN) § B BOJIED

4X01¥] 0npoId 0 PAPUSIN JOU FOUTIEGNS SN0 10 V0T
apet Jo ouINYW) Rae2px0Iw o) 13pun AR Punng
“@nsp spualoyred 30 ‘oY cONY

*10400(® 0 souIn(Ju} BuIapx01N S} sapun sprim Bupapg

QWeoXOIg 0) PeiumIINg MOlIBIOIA
PARMNIOIV] Iy Suapq

SUASIPYN M PUT SuIReq Sensry]
soapnq Supprecey 205 NGN *W Aq peen)
SOPeD VANVY oW jo Bupier] pelpiiqy

(woswsy) oped

144

€34
ad

134

v4

a

€©a

ounyIng suepujoj) 10)0ISjNIEPY
9JYI9/, 10)0)y JO HONWIIOESY WEIJISWY

d XIGN3d4d4V

us

vi

*pi0o8s tn
1891) oy Jo £ NI} L€ WOINSOd ‘PI008s WOI) S18P 8Y) .81 »
$PICI3 |FUOLIIPPY PUS T PI00SI KO “SWEE 19410 BIIN) 40) .V
_x. ‘Y JIYIO PYOIM 20§ €, ‘SWTY SIYIO WA 10§ T, PIOON
19qUINY PUE , SWITU 1N10,, §OW9 0] PIOIRS [INOFIIPPS SO SYw
*(C 9 1WIR) [IPIAIPY] WD WO POPISMIO) 6Q O) 818  Sewsou 3eqio0,, 1} (1)

*$IPOO PINOIURYE MOQS
g1 Jo wopyswerdue
n19dwod 8 30) A1emoy9)
© W) WS pIMRINW
0Q IOULE) $3P0I MMO0Q8
) JO 2W0 ¥ PO 99
0} 3p00 WONIIP W1susl
Ve, ln .§I‘
‘sBimga g ‘901193100
208 29POS WOYIHWP

moj L “YuEiq 3q 0)
Py 9P PIPUIN

% 901158 WONHIP oV §]
*of)) 10198 9) WOY)
P93P 3q 0} 8§ PI0OA
pannugne Apnojaaxd 8

waym posn 9 PRy SIYL 1 - 501 soey)
sapueppy
‘os9z Duppeny
Asy * 1€ \faomp 10 14 0l oot &g
28"98_ .
Asy ‘71 \inonp 10 14 I {1} nwogg
‘o102 Supeyy
Ay ‘afiip om) ) t 00! 66 ")
:posoney meqg
‘059z Swpesy .
Aoy ‘1 Bworp 10 ? » 73 g
‘0102 Juppen
Avy "2 inoip 10 t % $6 Wvony
*0133 Smpey
Ay ‘nlipom) w7y t " €6 nop
1woneI0NNYy 20)
i ojafing »eq
VKL SNOIL NWNL woua —anid
1504  SNOLLISOd 40 aINVN
400N  dwoON

Page 13



1/22/91

4670.2B
Appendix 7

“SUO1ITO}a JOfSuI 3034} JO PSIAUCD U2 Bujavy
1asnbas £[18u1 10U 40)8101A (SRHQEY] § Pelpnfps oq 0L ‘pedofsesp
‘SHp 0} sojerado pasudfun us fumolly 9ya S8 9p0D) SBUBKIX SUONNOIA VAIVY ) 12138 me) AL WS poroeus

“pasmsado apyyaa Jo 8d4) s0) painbas Oy S21215 AUB DY) S)IPOWINOIIN O) YON M3 £q 8p0)) sBumpN]
UM 100 S0 PaURdY Vupsq Jnoyiie Supeiadg syA NONNIOIA VANVY S} O} pappe 184 8pad (AH) JOIOIA (NP o
*su3on '
Jsagip uo paypads muopipuod o) iesiuod Supessdg  pyA ‘wojndeeosd 50 01
“Potusp susoy inge Sulpng gyA Poas 0) 18] 10490 20 Lijawepy Jo wopmsiussndanay 9y
| popusdems oy Suapg DA aspiia upap
‘PoRasal oy Buag  fNA Su30}) J3apip syzopdap 8 20) !as..ﬂnt 0 ".!i-s w““
K. p o fupmary
sivawanbay Sujsuon) .Ba& JI0US §O Seuedy J0app ..... Sudodng UM
uop Y Jo uopvols 7Y (210 “uopmuadsne
*50{1820401) RABIDYIA 20 ‘TURI2)10)UN0D h.n...p.._. o
Wl ) JO 8808384 P{IRauy 8§ WY 280l seapp ¢ Supdeydng
(44 »5) POg payspissun (10 908 ‘paajoant o) 20 wopiesnsiles )f) oeaoq saapp
“spasds Judump Ajuappns 1o oiswsd ie Supeaadg  s4s § 19140 0) 5198 J0 0 L) Juep) jo sopsssesideinyy JuN
“Wnupy paysod usy ssaf paads p4s KLronquy
“wnwixew paisod Jo #a0K9 uf _ﬂum s gg.ﬁ N
ApU0d 405 198) 00) Sujap 10 voisjols paads ey miipg 24 (pumbes
“Aradggen qed vo Supes o) 14s HYSy usye) Sy SupEmiunxe £q Jeeue Suiptay N
e
Bujpaodg & “Pecs J0 wopsIp %Bais o) Sujony) 4q ysanse ...a.!b 3 NN
k 9A1008 830)3q g Lintuopy
“Kipsoying Supsusop ay) 4q uopoe 10 p Sugpacsd sayje ...._._ns Ve Jo susos oy Supery  cul
b-..o..o,s..v g Bujipnsas suopisjo jo .8:._....““”“. €AY -Kguo o'.;..-v Kuadosd !u.ﬂl... “fﬂ.ﬂ.
...h.u Lioymeps ».. %#n832q Lipowgine Jupsuaay ay) jo . “ e a....:bal i.._.ﬂ. -.....-l... wep o
UORIS L1ojspusus uf Supinsas suopieiols Jo uopsimwnsdy  zay spus g
“a] £Q patoads te Aipoune Seruson suy P8 U] JUSIAI0A] SISV PR pws doy o) o
Jo Uopoe Ksoyspusuws Supjnbes suofistols Jo swaimory  [AY wairy Supaay
: i omog 2y} Supery
suonuop paisaday AN, wy p -
‘palnduasip 1183l yim Fupeiado 10 Supisso) i “Aj90 80 YN 0] ‘8p00 YANVY WS 10N
‘SuojInedasd 50 320 2p L1ojes JoJN0LA RIS
Parnbas ynoyijm saousieqns mopiszey Bujpodsuesy gy i ' Alle
-Kysadosd : Ktad
10 suusiad o) sadusp pjoas o) pasgnbas uwopne> pus -ansup AIRIgEY Lsospadined pambes umue 0} mpsy o4
L. 8D JO D0k 31 INOYIIM AIPyaa s0)0W B fupeiadg 7wy *M8] Y4 A JO o0 sp0 AN sopun pasmbes
“Av1adosd 10 suossad Jupaduepua ® Lifiqrsuodsas mpusy Jo joosd simm) sgy o) smped Y4
‘adiyaa 1010w ® Sunerado Uj 33410 Jo A)aes s0 s)yip .k.»_ P42 1010 JO uopejol s0) “ﬁ"ﬂ“‘h Supuopoy ol
) §o paedassip 5323235 10 ‘uojusA Jn L3 L 531 [spusuy Jo 0) sing4
R TR DY) eiod -y u......_.a.e suomaad jusppoe
Tuppq uadiglay 10 ‘saam) ‘sapyay » Boiuofior-Aipinax sg) Jo nwauaimbes oo o) ey T
NOWINIZ3a 3000 NOWwid3q a0

Page 14



4670.2B
Appendix 7

1/22/91

(12um0) uoneIpRy [1ap24

VOISSRIWIO)) JIMO, [819pa]

SOAIG BONSIPUO) pus UOYIBIPI [B13pg
SORSRIWIO) I (923pa]

pisoq yurg UsoT) Awoy) JrIapay
wonesodio)) veInsuf ysodagg |esapag
VOISR SUOYITIUNMULLLO)) [813pa]
MY Jo prvog A13J8g Ul [¥0)) BI19pa]
WOHRIISIUNUPY UOHSIAY [B19pId
UONEIHUNIPY 11pa) uieg

uo)Bupysp jo yueg podiug-yrodxy
Aoualy

pwr] Jaudopmepay siquing) Jo 190G
UOHTRUWO)) Wssq saaly asemejag

SV ang Jo uotHwwo)

YENY PAD) wo uojsRIWC)

WOIIURLIO) RIUUIINI) IRM A1)

pIsog HINBUOIY (141D

SORIRINN0) MWNNINUOR 011G WOpMUY
mofiey

“SONRLINOEINI BO BONSTURUIO)) ASOS|PY

XAV

onenpg

Asnseas)

wopsOodnm g

awg

SAIIE [ers0yd

joqe]

g

Jo93u)

Wausdojmary weqsn) pus Sumsnoyy
NOfAseg SMUNY pus YRy
Ahaug

#udjaq

0Wwwo)

uninopdy

Jd

SKh4
and
THY

ad

W
vvid
vod

a3

¥
aua
V4D
p o)

v
NV

nail
L
10Q
vis
Sd
v
snf
ANt

anM .

SHH
300
aoq
KOO
v

nv
v

ov
dv
ov
NV
Ny

w
HY
ov
dv
av

2

'1q

. [¢]
a

ZLBEERES

4a
va

INININV4IQ NOLLVIAANEEY 3G00

9po) wopwIpwepy
Ausly pus jusmpivdaq jusspay

4 XIGN3ddV

spuspspuBiiA A 8L SAMIGN
opyound U 73 SumuoN
wen) N9 99 unossn
wdpssap
Toweg

wopasyY SV 09 Slosauuly
wipm
ook AM 9 nisenipessey
upswoonyy, M 13 puwjmpy
nuNA M AM ¥S supe)y
vorlunpsy VA s suspinog
nalnA - VA Is Ayompuay
woussp  JA os- serury
wn  Ain [ ™Mo}
wxag Xl 14 Ll ]
aMWud), NL L souy
siopeg Yinos @S 9% oyepy
wiesy o I8 sy emnyy
papiopoy M o
nusalisuuay  Vd r sproyd

vl WO Iy aqunio)
oy 0 N0 or Jovmng
N0 HO 6€ sisatiag
sioeq YyiroN AN € RN PI)
o) YUoN  IN L opsiogo)
WopA MmN AN 9€ swojRe)
oI MmN NN (13 sy
AsssagmaN N (3 svozpy
sppdweyy maN - HN €€ oy
SpRAN AN i€ weqery

2ALVLS NOWL 33400
. VIA
a%eav
|
suopejALIqQqY

puE 89p0) uOpNENINBIP] SINIG

3 XIGNaddV

”

Page 15



1/22/91

i

i

i

]
LR TR

1<
=
z

uopRuILe) Kiojsinlay seapay S'M)
0YJ0 Suiupg Wwauwamod ‘g
IOUN0)) $30UR0STY 1M
HONRANUALPY 297
MOfSSRUIOY) apas | suo)isiusiu}
Aouilly suofisopun 10 EUOHSWIANNY
Yeouslumyy ‘swnotng 4O S0

. Koualy

NSNS Pus (02)u0) MY ‘S
Aipoyiny A aastavuag

SIS PAIYN 3P JO no) xe)
PIR0g j031U0D SHIMNIY tIMqng
uojialIsu] UejuoSYIRLS
UOISIIURLPY SIUTING (S

£g

b223848a3e50 okt

4670.2B
Appendix 7

STEI 2822 ERE=X2IZRaTE2ER REEENECBYBEEECON

WASAS 014135 f)22§o8
BOHIRMALO)) BURRYY STIROSE
‘dio) Juomidojaneq Lemesg duar] 15
pisog uopiepolauay
pavog uamaifiay prospey
. UO)IIPUNOY S0UIIS UOREN
X)X fusmouyu() AuaBy uonIa0Ng MnamuosAg vél
Nud/uid Prsog 1041812y s0qr penopieN WIN
R juoorey 1Y 3§ J) wogispunoy] euopiey ViIN
28/jazegy wop s RNy
-.-.r!. D ‘U jo .eﬁc:&‘- .Eg ‘od voa
K10yjhasey Aoually uonwpodsuesy mide) muoniey LON
0ig/umosg ¢ uosquwo) Supuusiy winde)) puotieN 4N
ng/ong Aipoyray Supaogy wads) puojiey HON
youg uojies)spupupy
28dg pus s21ineuciay puofiey SVN
NOLLVIAZUASV/WALI 40 TNVN éﬂsﬂuﬁﬁnﬂ:ﬁ %..
UOIRISIURUPY 2014135 813u0) vs9
po)) 1010) i3] seapq UOISHUWANOD Juaw )15 sumw)) usjaio 4 $d av
E UONSUMMO)) JpRIL [WIdpo4 Jid AY
NI NOLVIATEEAY 5000

Page 16



4670.28
Appendix 7

1/22/91

“swopotpeynf Supmsson seapp Aq
Pomen] sopoRges 5010w 970358d0 O) SEEUIY| JO UOTISUNLLIS) JO WIDJ SO
30 ‘TIONEI0AS] ‘SUORYEdINS ‘IO TIIOUED PIPIOIDS S8 HBMSIPYNM

*WO)78 SRISAPY ) JO PI0IR) BN}
DUNezs MOWNIE SI0UEON I JO SEALIPYILA SO HIUIP PIPII] 918U
a0y 08 WORNPIIN] Bupmseoy) 204psp § £Q BOYT) SHONIN BIB SHEIRIONIY

“SOOMIOR SSAND JO ARMSIPYNA PUS SRTHIP JO $P10OAI
SISIPRI0 OF WOROPAA| SUITu0n JMpP ® £q BT} WO 818 o0y

-potred wOINNe) SATISIINTURNPS 30 (VB0 i) peereding
SATY Anf) S0WEI0q Slj WOI) HRALIPIIA PUS NENIP JO $pI0IAI MOWIAS
©) MQN ) 50 WOy I1pepin{ Supueon 1sapip ¥ AQ Wexe) ORIt ais sallmy

*esueot} ¢ 50) SuyLpide owo ot 98 UNes oy

% ‘%) 1) ‘%) 130403 YN ¥ WO PeNsE PNPIAIPE 9 I Lok Jems
SOYNE PUS 641NN} AUO I8 SUONISIYTINIP) $1Y], ‘000034 YOI /(OIe
OW) W] JOLI0 209 SRIVSINND) SN} OF NP YPNS 08 POULJEP 08 SeetL), "o
) B0 SPI0OSE [RALIPYNA/THUOP JO INF I PEISI0O §) SO WLIO) W
Anpbe) wopwHdds seoon 241p YO PONITIN0O S0IIFE0) BOJISIYNIDY
Towoned usym SIBIE 04l OF 100 818 PR P 00000 T)EL/ApINeS
PERWOINT o) AQ POIRI) SPI0ONI IO} 18 SUSREIEIP] SN

“RAMLIPYIIA/AITNOP JO HY1) 10100 By} JO YOIEHE J0) Srsanbes
8 WAN ) 0) 1108 H1WR3YddE SEUEN IMAHP JO $pI00SE 828 SepARbu]

“Anpsoqmse Swsuzopy
2app 8 £q9u0eIndds seuIon 3eaisp JO HIMIE! Pepi0de) are qupaq

“swopspes 50 ‘ssllind *suoo00

WOAI0q METIUNISLNP 20UWED Oym ade) Injoulens ¥o $110d3) RABIPYIM
SpIsai0) 501815 9004) AQ POSR 6Q PINOM IPOD WORIAIP MMNEIIHURY
POUY “Sf1) 11T YJN ) WOL) HEARIPIIM PAR SRIUIP JO EPSOIA
MowN 0) WoNNPRn| SUuION 1apP 8 AQ UINE) SUOTIIE &I e NI

WAN
0) peirrusues) Apnojassd eapsmbug pwe 0120482 4O S19P MO0 13N
<100 0) wORMPIIN| TUSUION 1P § AQ WOXS) RIOHIT BIT e1I0ILIN)

*palunp 10 passse
84 0) P10361 YN W} WO APSN[E 10} T TS Sy} ‘UONEIYNIUIY
20ApP 3513304 URIN0) 1IN DFIOU MY “WONIBIONE 10 ‘WOII0D

‘o ¥ JO YN Y1 O) 01OV § $pus WofPRINT Tupsuacy Saapp.

1.........!82.5:?8 1aJ§a Aus sey pradds Jo pury 19YIN
"ORUI0N $IMUP © JO RMTIPYIM 10 [B1UIP ¥ .2.&._ us put ‘uoyy
oo ¢ Jo padde ve tsyeadde jo s_._u.!.ea . aroy) MU
15AUp ¥ JO BaBIPYIA JO _s..% so/pue uoy Jo
o4 W 3unp N33y ¢ 23003 0) 1aApp 8 2 10 Moo 018 Headdy

swmis] jo Asvesoyn

-anend
»S.o-:oioﬂl}.oiluaigs

WOPI8 SY) NOO) 1P KIS YL o
s Kl Jo NP oYL o
PORESP 20 UAIPYIIA FBM SUNIOR J0app JN0A wosel oYL o

%l:..et..o»:o&gshls:l.gi
Agtopy Apanwod s30us o) diey pmoss ) *Asoiopues 10w YRRV

(-Aroyunjon o] sqERe Aypraeg (BPOS 0} JO SoR
4A01J) 9QUINY SSNI0Y FAUIP SO/PWE J0quING KIINdeg [SPOS @

whs oo o
ey o
Wy o
xXg o
wRpeag e
(‘N0 ‘oursn [ruopesosd ‘MNSNPN) PO NGRSO o
omsuplnnd o

SR0Y) opl4 Ssvapsg Bugyeny |
) WAN 44 ponndey smemery %9g

wonbey 10V A3uaisg [Enplaipe]
H XIGN3AdV

Page 17



4670-28B

APPENDIX 7 1/22/91
FAA ORGANIZATIONAL ELEMENTS
(Codes for National Driver Register Search)

Region/Center/Org. | Code| Region/Center/Org. | Code
1. Alaskan Region A 10. NW Mountain Region J
2. Central Region B 11. FAA Technical Center K
3. Great Lakes Region C 12. Aeronautical Center L
4. ALG-420 D 13. Washington Headquarters M
5. Eastern Region E

6. New England Region F

7. Western-Pacific Region G

8. Southern Region H

9. Southwest Region [
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4670.2B
Q Appendix 7
Department indepe! Ave. SW.
ngTrmspononon aogshmmon%?em§1

Federal Aviation
Administration

*To Whom it May Concern

The individual identified below is an applicant for a U.S. Government

Motor Vehicle License. Informaticn regarding traffic violations and

accidents will be very helpful to us in determining whether the appli-
cant can be considered a _sufficierntly safe vehicle operator.

We would appreciate your checking your criminzl and/or traffic court
records for any violetions., If ycur department has no record or infor-
mation regarding the individual, please indicate at the bottom of this
letter. A prepaid postage, self-addressed envelope is enclosed for your
use in answering this letter.

We wish to thank you sincerely for your cooperation.

Since}elw yours,

RAME . DRIVERS LICENSE NO.
SOCIAL SECURITY RO, DATE OF BIRTH: -

PRESENT ADDRESS:

RECORD: ®Yes No (*If there is a record. please fnrniah details on
. * the back of this sheet.)

INFORMATION FURNISHED BY:

Page 19 (and

20)






1/22/91 4670.2B
Appendix 7

DIRECTORY OF CONTACTS
for

OBTAINING DRIVER RECORDS

Praparsd By
- U.S. DEPARTMENT OF TRANSPORTATION
National Highway Traffic Safety Administration

National Driver Register
'lashington, D.C. 20530
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DIRECTORY CF CONTACTS

This directory has been developed specifically for use by driver
censing officials. Its purpose is to provide a reacvrefe‘rehce for
1dentif§ing appropriate contacts so that driver record information can

be promptly obtained.

When requesting driver record information from another State, as much
identification information as possible should be swplied. As a ’
minimm, record requests should contain the camplete name, date of birth
and the driver license number (if available). When a copy of a National
Driver Register fumished probable identification 1s the mly data
available, it is suggested that a copy be sent with the requesf. Some
States have special requirements and these are set forth just below
those States' contact point.

In order for this directory to provide accurate and reliable Information,
changes should be promptly reported so that the corrected addresses may
be disseminated. Reports of changes should be addressed to:

Chief, National Driver Register

National Highway Traffic Safety Administration
washington, D. C. 20590
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Appendix 7

ALABAMA ALASKA
Department of Public Safety Department of Public Safety
Driver License Records Unit Division of Motor Vehicles
P. 0. Box 1471 Driver Services
Montgomery, AL 36192-2301 Pouch N
(205) 261-4400. Juneau, AK 99801

‘ (907) 465-4335
ARIZONA ~ ARKANSAS
Motor Vehicle Division Office of Driver services
Records Section Driver Control Section
1801 W. Jefferson, Room 362M P. 0. Box 1272
Pnoenix, AZ 85007 Little Rock, AR 72203
(602) 255-8359 or 8418 (501) 682-1631
CALIFORNIA COLORADO
Department of Motor Vehicles Motor Vehicle Division
Driver License Operations Traffic records Sectfon
P. 0. Box 942890 140 West 6th Avenue
Sacramento, CA 94890-0001 Denver, CO 80204
(916) 732-7418 or 7529 (303) 620-4111
CONNECTICUT DELAWARE
Department of Motor Vehicles Division of Motor Vehicles
Driver Services Division Driver Improvement Section
60 State Street P. 0. Box 698
Wethersfield, CT 06109 Dover, DE 19903
(203) 566-3292 (302) 736-4461
DISTRICT OF COLUMBIA FLORIDA
Bureau of Motor Vehicle Services Division of Driver Licenses
Traffic Records and Rehab Branch Bureau of Records
301 "C" Street, N.W. Neil Kirkman Building
Washington, DC 20001 Tallahassee, FL 32399-0575
(202) 727-6761 (904) 488-3405 :
GEORGIA GUAM
Department of Public Safety Motor Vehicle Division
Revocation Section Driver License Branch
P. 0. Box 1456 855 West Marine Drive
Atlanta, GA 30371 Agana, GUAM 96910
(404) 624-7561 (671) 477-1040
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Appendix 7
WAl . '
DTSTFict Court - 1st Circuit
Violation,/Bureau
1111 Alakea
Honolulu, HI 96813
(808) 548-2467

ILLINOIS

Department of Motor Vehicles
Driver Services Divisfon
2701 South Dirksen Parkway
Springfield, IL 62723

(217) 782-2720

JOWA

Uffice of Driver Services
Records Section

Lucas State Office Building
Des Moines, IA 50319

(515) 281-6315

KENTUCKY

Department of Vehicle Regulation
Division of Driver Licensing
State Office Building, 2nd Floor
Frankfort, KY 40622

(502) 564-6800 or 2347

MAINE

Secretary of State
Motor Vehicle Division
State House Station 29
Augusta, ME 04333
(207) 289-2386

MASSACHUSETTS

Registry of Motor Vehicles
100 Nashua Street

Boston, MA 02114

(617) 727-3842

Page 24
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I1DAHO

Motor Vehicle Bureau
Driver Services Section
P. 0. Box 7129

Boise, ID 83707

(208) 334-8730 or 8735 -

INDIANA

Bureau of Motor Vehicles

Safety Responsibility & Driver Impr.
State Office Building, Room 410
Indianapolis, IN 46204

(317) 232-2894

KANSAS

Division of Vehicles

Driver Control & Licensing Bureau
Robert Docking State Office Bldg.
Topeka, KS 66626

(913) 296-3671

LOUISIANA

Department of Public Safety
Office of Motor Vehicles

P. 0. Box 64886

Baton Rouge, LA 70896
(504) 925-6009

MARYLAND

Motor Vehicle Administration
Division of Driver Records
6601 Ritchie Highway, N.E.
Glen Burnfe, MD 21062

(301) 768-7233

MICHIGAN

Department of State

Bureau of Driver and Yehicle Records
7064 Crowner Drive

Lansing, MI 48918

(517) 322-1571 or 1624
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MINNESOTA

Department of Public Safety
Driver and Vehicle Services Div.
Transportation Bldg., Room 108
St. Paul, MN 55155

(612) 296-9498 -

MISSOURI

Drivers License Bureau
P.0. Box 200

Jefferson City, MO 65105
(314) 751-4475

NEBRASKA

Department of Motor Vehicles
Driver Records Section -

P. 0. Box 94789

Lincoln, NE 68509

(402) 471-3888

(Note: A self-addressed, stamped
envelope should be provided.)

NEW HAMPSHIRE

Division of Motor Vehicles
Financial Responsibility Section
James H., Hayes Safety Bldg.
Hazen Drive

Concord, NH 03305

(603) 271-3109

NEW MEXICO

Division of Motor Vehicles
Driver Services Bureau

P. 0. Box 1028

Sante Fe, NM 87504-1028
(505) 827-2235 or 2240

NORTH CAROLINA

Division of Motor Vehicles
Driver Services

1100 New Bern \vanue
Raleigh, NC 27697

(919) 733-9906

4670.2B
Appendix 7

MISSISSIPPI

Department of Public Safety
Bureau of Driver Services
P. 0. Box 958

Jackson, MS 39205

(601) 987-1200

MONTANA

Motor Vehicle Division

Driver Services Bureau

Driver Licensing Records Section
303 N. Roberts Street

Helena, MT 59620

(406) 444-4590 or 3292

NEVADA

Department of Motor Vehicles
Driver License Division

555 Wright Way

Carson City, NV 89711-0250
(702) 885-5505

NEW JERSEY

Division of Motor Vehicles
Driver Record Abstract Section
137 East State Street

Trenton, NJ 08666

(609) 588-7373

(Note: If known, subject's eye color

should be included.)

NEW YORK

Department of Motor Vehicles
Driver Licensing Division
Swan Street Bldg., Room 221
Empire State Plaza

Albany, NY 12228

(518) 474-0735

NORTH DAKOTA
State Highway Department

Driver License & Traffic Safety Div.

600 E. Boulevard Ave.
Bismarck, ND 58505
(701) 224-2603

Page 25
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OHIO

Bureau of Motor Vehicles

Driver license Division

P. 0. Box 16520

Columbus, OH 43266-0020

(614) 752-7500

(Note: Requests for driver record
abstracts must be in writing.)

OREGON

Motor Vehicles Division
Driver Licensing Section
1905 Lana Avenue, N.E.
Salem, OR 97314

(503) 371-2200

PUERTO RICO

Bureau of Traffic Safety
P. 0. Box 412469
Minillas Station
Santurce, PR 00940
(809) 725-5145

SOUTH CAROLINA

Motor Vehicle Division
Driver Records

P. 0. Box 1498

Columbia, SC 29216-0028
(803) 737-1220

TENNESSEE

Department of Safety
Driver Control Division
1150 Foster Avenue
Nashville, TN 37210
(615) 741-3954

UTAH

Motor Vehicle Division

Motor Vehicle Records Department
P. 0. Box 30560

Salt Lake City, UT 84130-0560
(801) 965-4430

Page 26
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OKLAHOMA

Department of Public Safety
Driver Improvement Bureau
P. 0. Box 11415

Oklahoma City, OK 73136
(405) 425-2059

PENNSYLVANIA

Bureau of DUriver Licensing
Information Sales Unit

P. 0. Box 8691

Harrisburg, PA 17105
(717) 787-5870

RHODE ISLAND

Division of Motor Vehicles
Operator Control Section
345 Harris Avenue, Room 212
Providence, R1 02909

(401) 277-2994

SOUTH DAKOTA

Dept. of Commerce & Regulation
Driver Improvement Program

118 W. Capitol Avenue

Pierre, SD 57501-2080

(605) 773-4127

TEXAS

Department of Public Safety
Driver Improvement and Control
P. 0. Box 4087

Austin. TX 78773

(512) <62-C186

VERMONT

Department of Motor Vehicles
Driver Improvement

120 State Street

Montpelier, VT 05603

(802) 828-2056
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VIRGINIA

Department of Motor Vehicles
Driver Licensing & Info Divisfon
P. 0. Box 27412

Richmond, VA 23269

(804) 367-0538 .

WASHINGTON

Department of Licensing
Division of Driver Services
Highways-Licenses Building
Olympia, WA 98504

(206) 753-6972

WISCONSIN
Department of Transportation

Compliance and Restoration Section

P. 0. Box 7917
Madison, WI 53707
(608) 266-2261

¥r U.S. GOVERNMENT PRINTING OFFICE: 1991 — 517-000 /27285
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VIRGIN ISLANDS

CommissToner of Public Safety

P. 0. Box 210
Charlotte Amalie
St. Thomas, VI 00801

WEST VIRGINIA

Department of Motor Vehicles
Driver Improvement Division
1800 Washington Street, East
Charleston, WV 25317

(304) 348-0238

WYOMING

Field Services Division
Financial Responsibility Section
122 West 25th Street

Cheyenne, WY 82002-0110

(307) 777-5260
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